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After proceedings had in accordance with the provi: sions of the “Administrative - 
Procedure Act (Gove Code, Title 2, Div. 3, Part I, Chapter h.5) and pursuant 
to the authority vested by Sections 1 10552, 10553, 1055); and 1060 of the 

Welfare and Institut tions Code, the Deper trent of Seciel Welfere hereby repeals, 


amends, and adepts regulations referred to in Title 22, California Administrative 
Code, as ‘hereinafter ‘Set forthe 


Peery een 





SECTTON36069 ‘QUALIFICATIONS=-ALL PROFESSIONAL STAFF=-PUBLIC. AND PRIVATE AGENCIES. Staff 


members shall be qualifled for their responsibilities by education, training, experience, 
‘personality, and health. + me SPARS «eg Se ae — 
Se aa ater ame ears! 


Sinattletpaeememtenatinenmemenametaneaas SS = Me oe 


‘SECTION 36073 -. - | ~ SUPERVISORS 


A. esponsibility . : 
The supervisor is responsible to the: executives or his _delegated asc iataie for the 
- performance of designated atalt. : e . 
B. Qualification Requirements | _ 
ae Public‘ Agencies . 


| Except as provided In Section 36077, supervisors shall be qualified for their. 
His responsibilities by education and experience, the minimum of which shall be either 








eS “graduate = : 
(a) Possession of a master's degree from_an accredited/schoo}] of social work. ; 
; ? (Those candidates who completed all academic requirements for the degree : 


" except the thesis requirement prior to July 1, 1956, will be considered as 
possessing the equivalent of a master! s degree ds and . 


4 


jes : ~ Ehree years of full-time social work employment; or | a ; 


0), one vearas ex erience as a Social Service Practitioner II 


ocial Servic 
sa Practitioner I, or theis equiv 


! e bet fet rete iy ee Ce 
ana Aad ee bas Haak, oak 4 


count welfare de artment. aa oe yey m4 


3 
TAG fat Mtn torges uit a: ie sfoam wet. . } 





‘ex erience” a 
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SECTION 36073 - SUPERVISORS (Continued) 


pt eee | og po eee vars ms eS 
jo ‘ Sth eae A atest ok yo fatages 
so ry yee Se 


‘Gag FS oe a: Ga, 


2. _Private! Agencies ee Gah 9 6 Sg eats: UES 
2 Except as provided in Section ao077s supervisors shall be qualified for 


“SECTION 36075 7 SOCIAL _ WORKERS - PUBLIC AND PRIVATE AGENCIES 
a Responsibility . - 


care for the master's degree except the thesis requirement Flor to July i, 1956, 
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{ 
eel tes tip FSO a ts ‘ is “ ; 
4 ” siievib esti ! 


* shall bat ee ee Sa co ie 


their responsibilities by. education | gad experience, the minimum of which ~ 


aera 1 


Possession of a master's _degree from an accredited graduate school of 
| 


‘gocial work * ese candidates ane successfull completed all academic 


‘requirements for the . master! 3. —degree xcept ebe ehesi5) _requirement prior. 


to July 1, 1956, will ber cpastdenid as Soussaniin the equivatent = eRe 





oe cate master's degree), and ,either ; esoivae? rds goivard (fare esoddee Toisue 








(a): three years of full-time soctal work “employnent in the field of family + 


sree ne tote: mee phew wr ee Smeg 





oe | net or_ enais welfare.s: or. 


mee woes ed 








ee is be an : ae yeep ha 
mete onan © 


-(b): two years ois ee eeceat work _suployment. in a: Licensed adoption 
we agency + La pee SEIN aba be Ure eta i het ade ie suualyels 


‘Social workers shall provide the services j 









responsibility for providing social Services in its adoption 


rogram. 


B. Qualification Requirements - Public and at lvate Agencies 


Exée t as 








rovided in Section 36077, the minimum Satick etonat: re quirement for 


*. social worker shall be: 


Possession of a master! s degree From an accredited 








raduate school of social 


= work Those’ candidates who sueeees Pury com feted all academic requirements 








willbe considered as_ possessing the equivalent of a master's de ree e). 
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SECTION 36077 - IMPLEMENTATION OF QUALIFICATION REQUIREMENTS ~- SUPERVISORS 


AND SOCIAL WORKERS - PUBLIC AND PRIVATE AGENCIES. 
SSS ———EE——ESESSSSS eee ‘ 


A. Steet Employed ‘_after.. January 1, 1970 
Sections 36073 and 36075 shall apply to supervisors and social workers 
employed after January 1, ALE 
8. Supervisors 
F Supervisors employed on or after January 1, 1970, must meet the qualifica~ 
; ree requirements set forth in Section 36073. Supervision of social 
workers may be provided by first-level supervisor, or higher, including — 
the agency executive. In any event, the designated supervisor must meet 
the requirements set forth in Section 36073. 
'C, Baseline Standard for Progressive Implementation of Qualification . 
Sn 
.; Requirements for Social Workers 
.’ lL. Agencies Licensed on and After January 1, 1970 
ae For agencies initially licensed on or after January 1, 1970, the - 

, baseline, or minimum staffing requirement, for progressive implemen=. 
tation of qualification requirements aatleaneh in Section 36075 is 
that there be employed at least one social worker who meets these 
qualifications. _There shall be no waiver of this requirement as a 


condition for initial issuance of a license. The baseline standard 
NL 


as_a condition for renewal of a license shall be the same as that 
ence shait be the same as that 


set forth in Paragraph C, 2, below. 
2. Agencies Licensed Prior to January 1, 1970 


For agencies licensed prior to January 1, 1970, the minimum percentage 
of social work staff meeting the requirements of Section 36075 shallnot be 


social work 


less than 75% of the proportion of fully qualified/staff to total social 
; work staff on January 1, 1970. Agencies which had no qualified social 


BO NOT WRITE IN THIS SPACE 





—-- - . a 





hework staff prior to January 1, 1970, shall have not less than one fully 
' qualified social worker meeting the standard in Section 36075 by ae 


. egnuary 1, 1970. 


“The department will consider 3 requests by agencies for additional time 
a a pg 

















| Within which to meet this minimum Standard, and upon approval of the. 
1 a ng a 


request a reasonable period of time for this purpose will be granted. 
a a SE BPN veG, 





‘Each agency shall establish and keep available the above-mentioned 
| . aks 


January ls 1970, baseline: 
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SECTION 36077 IMPLEMENTATION OF QUALIFICATION REQUIREMENTS - SUPERVISORS 
AND SOCIAL (WORKERS — PUBLIC AND PRIVATE AGENCIES (Continued) 





Ds. Recruitment of New Staff by Progressive Implementation 
The agency shall make every reasonable effort to increase the percentage of 
fully qualified social weruaee above its baseline in ene recruitment of new 


staff. 





_E. Differential Use of Social Worker Staff 


An agency may request SDSW approval of a pian for differential use of social 
work staff who do not meet the graduate education requirement in Section 
36075, or the alternate requirementsset forth in paragraph G of this section. 
If the agency obtains SDSW approval of such plan, both the agency's ascites 
- standard and the progressive implementation requirement, shall be modified 
_ aS appropriate. | . an 
F, Waiver of Qualificaton and Progressive Implementation Requirements 
SSS eee eee 
Agencies may request waivers of the graduate education requirement set forth . 
ar Section 36075, and the experience requirement in paragraph G of ‘this : 
snetion if either of the following circumstances exists: . | 7 
1... The agency is unable to implement } rogressively. the ualification 
requirement’ in Section. 36075; or | 


Pa 


2. Is unable to maintain its baseline standard; and essential adoption 
services would otherwise be jeopardized. 


Such waiver shall be granted in whole or in part if the agency 


: demonstrates that: - te 


S30 NOT WRITE IN THIS SPACE 


(a) It has m made 2 a “substantial and consistent effort to recruit 
and retain an increasing percentage of social workers qualified -- | 


in accordance with Section 36075; and 





‘ 


- (b) A selective certification or hiring plan is in effect, whereby 

a ted ee social workers possessing the qualifications set forth in 

eo eS . ‘ Section 36075 shall be employed first. vo | 
. ' Those possessing the qualifications set forth in paragraph G | 

of this section may thereafter be otherwise selectively cnpieyedie 
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SECTION 36077 IMPLEMENTATION OF QUALIFICATION REQUIREMENTS ~— SUPERVISORS 
AND SOCIAL WORKERS — PUBLIC AND PRIVATE AGENCIES (Continued) 





G. Alternate Requirements -'To be Used if Waiver Granted 

' Upon approval of waiver, for public or private agencies, and except as 
' provided in this section, éha SDSW shall authorize use of one or more of 
the optional qualification requirements which appear below, in the order 


given. , ‘ ; . Ey 
Option 1 


(a) . Public Agencies 
Graduation from college, and either 














——— ey rr rc. _ 


(1), one year ofexperience as a Social Service Worker II, or its equivalent, 
in a California county welfare department; or 


ner a ee ee ~~~ 


(2)..two years of social work experience in a public welfare agency. (one 

year of graduate education which was completed as part of the candidacy 
_ for_a master's degree in social work may be substituted for one year of. 
| the required experience)e! ee a. | 


Shae 





(b) Private Agencies 


BO NOT WRITE IN THIS SPACE 


Graduation from college, and 
‘06 ee of social work experience in a social service agency. (One 
year of graduate education in social work, or completion of an under- 
‘graduate major in social welfare may be substituted for one qaaenae 
the required experience. Completion of an SDSW approved 
in-service training course, or comple= ~ a cae 
& ‘tion of an undergraduate major in a field closely related to social 3 
welfare may be substituted for six months of the required experience. | 
tn all cases, however, a minimum of one year: of experience shall be 


. 


required under these substitution patterns). 
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SECTION 36077 IMPLEMENTATION OF QUALIFICATION REQUIREMENTS « SUPERVISORS . 
__AND SOCTAL WORKERS « PUBLIC AND PRIVATE AGENCIES (Continued) 





. opie 








Option 2 cf SA Ee ears pert | 


(a) Public Agencies ; 
+ Graduation from college with a major in social welfare; or 


a 


‘graduation from college, with.a major other than social welfare, and either 


(1) me year of. experience in a public or private agency performing dutie 
‘comparable to a Social Service Worker I..( One year of graduate study 


‘which was completed as part of the candidacy for a master's degree in . 


‘social work may be substituted for the required experience }); or 


/ 


r oyth te ois Vie. tee - 


4 
a 


a California county welfare department . ‘(Completion of an SDSW 





: (2) year of experience as a Social Service Worker I, or its equivalent, in 


approved in-service training course or completion of an undergraduate —— 
EE : 


major in a field closely related to social welfare may be substituted 
for six months of the required experience). 7 ae age 


<to: eee ea ee 








(b) Private Agencies 
Successful completion of one year of graduate education in social workjor 


graduation from college, and 


One year ofex erience in the field of family or child welfare 


(Completion of an undergraduate major in social welfare may be substi- 
tuted for the required experience. Completion of an SDSW approved 


é 
in-service training course, or completion 


of an undergraduate major in a field closely related to social. welfare 
, May be substituted for six months of the required experience), 


t 





Option 3 

Public and Private Agencies 
Graduation from college. This option will only be authorized if the 
agency has approved in-service training and staff development programs 


for staff recruited at this level. 


Effective 3/1/69 
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SECT TON 38103  QUALIFICATIONS~-ALL PROFESSIONAL STAFF - LICENSED CHILD PLACING AGENCIES 


Staff members shall be qualified for their responsibilities by education, 
training, experience, personality, and health. - ees ate 











SECTION 38109 - SUPERVISORS 

A. Responsibility . 
The supervisor is responsible to the executive or his delegated assistant for the: 
performance of designated staff. “2 . , 


B. Qualification Requirements 
1]. Public Agencies 


Except as provided in Section 38112,. supervisors shall be qualified for their 
responsibilities by education and experience, the minimum of which shall be 


either 


ee 
ne ea parses ase, aaa ees, wear | 








raduate 


(a) possession of a master's degree from an accredited/school of social work 
( Those candidates who completed al] academic requirements for the de ree 
' ——=——————— renee Sl acavemic requirements for the degree 


except _ the thesis requirement prior to July 1, 1956, will be considered as 
, e ° t : 
possessing the equivalent of a master's degree )s and. 


three years of full-time social work employment; or 


(b) one year of'experience as a Social Service Practitioner || or_two years of 
Social S$ rvices. ‘ 
experience as a/Practltioner |, or their equivalent, in a California county 
‘welfare department, 


2. Private Agencie: = 


Except_as provided in Section 38112, supervisors shall be qualified for. 
their responsibilities by education and experience, the minimum of 


which shall be: 


Possession of a master's degree from an accredited graduate school of 
- : mie hs 
7 

social work (Those candidates who successfully completed all academic 


requirements for the master's degree except the thesis requirement prior 
/ to July 1, 1956, will be considered as possessing the equivalent of a 


¢ 
master's degree), and either 
NY 


BO NOT WRITE IN THIS SPACE 








or child welfare; or 


t 

| 

| 

(a) three years of full-time social work employment in the field of family 
| 


(b) two years of full-time social work employment in a licensed child’ ~ a 
placing agency. , ; 


—_— 
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na ne 


SECTION 38111 - SOCIAL WORKERS = PUBLIC AND PRIVATE AGENCIES 
re ee ee ge ee ee Sen eee 


Social workers shal] provide the services involved in fulfilling the agency's 
responsibility for providing the social services in its child placing programs. 


B. Qualification Requirements - Social Worker 
Except _as provided in Section 38112, the minimum educational requirement for 


social worker shall be: . 

| _ Possession of a master's degree from an accredited ;aduate school of social 
work _ (Those candidates who successfully completed all academic requirements 
for the master's degree except the thesis re uirement prior to July 1, 1956, 
ES except the thesis requirement prior to July 1, 1956 
will be considered as possessing the equivalent of a master's degree ), 
ee 





AND SOCIAL WORKERS - PUBLIC AND PRIVATE AGENCIES» 
reenact 


A. Staff Employed: ‘after « danuary 1, 1970 


Sections 38109 and 38111 shall apply to supervisors and social workers 
employed after January 1, 1970. - - ; 


‘B. Supervisors : 1% 
ea ESOS 


Supervisors employed on or after January 1, 1970, must meet the qualification 
requirements set forth in Section 38109. Supervision of social workers may 

_ be neovided by a first-level Supervisor, or higher, including the agency 
executive. In_any event, the designated supervisor must meet the require- c 


ments set forth in Section 38109. 
a ee ection 30109. 


C._ Baseline Standard for Progressive Im lementation of ualification| 
SSE TEESE SNE ampiementation of Qualification 
Requirements for Social Workers 
—————S— SS 


lL. Agencies Licensed On and After January 1, 1970 


For agencies initially licensed on or after January 1, 1970, the base- 
line, or minimum staffing re uirement for progressive im lementation of 
—$—$—$_$_$_$_ ne _Tequirement for progressive implementation of 
qualification requirements set forth in: Section 38111 is that there be 
employed at least one social worker who meets these qualifications. 
There shall be no waiver of this re uirement_as a condition for initial 
nde ement as a condition for initial 
issuance of a license. The baseline standard as a condition for renewal 
ee 8S a condition for renewal . 
of a license shall be the same as that set forth in paragraph C, 2 ' 
at Set forth in paragraph C, 2, 2 


below. 
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SECTION 38112 — IMPLEMENTATION OF QUALIFICATION REQUIREMENTS - SUPERVISORS 
AND SOCIAL WORKERS = PUBLIC AND PRIVATE AGENCIES (Continued) 


aie 


2. Agencies Licensed Prior to January 1, 1970 
For agencies licensed prior to January 1, 1970, the minimum percentage 


of social work staff meeting the requirements of Section 38111. 
shall not be less than 7 of the proportion of fully Ne . 
‘social work’ staff to total social work staff: on _ ; $0 

January 1, 1970. Agencies “which had no a aualeted social work staff DELOE ; 





to January _ i. 1970, halt: Have not ede than one fully qualified social 
worker meeting the standard in Section SEM by January 1, 1970. 


The decaruanes will consider requests by agencies for additional time 
Ne cheer meemerrarenereaemty, ma sey 





within which to meet this minimm Standard, and upon approval of the 
A Nr 


request a reasonable period of time for this purpose will be granted.. 
ee moa 





‘- Each agency shall establish and keep available the abovermentioned ..- 
( 
, January 1, 1970, baseline. 


waar Yanai eked 


Recruitment of New Staff b — eau ge Im: emourarton 

D._Recruitment of New Staff by Progressive Implementation 
The agency ‘shall make every reasonable effort to increase the percentage of 
fully qualified social workers above its baseline in the recruitment of new 


staff. 


E. Differential Use of Social Workers 
ee eee 


‘ An agency may request SDSW approval of a plan for differential use of social 

work staff who do not meet the graduate education requirement in Section 

38111 or the alternate requirementsset forth in paragraph G of this section. 
“If the agency obtains SDSW approval of such a phan, both the agency's base- 

iine standard and the progressive implementation requirement shall be 

modified as appropriate. | 

F. Waiver of Qualifications and Progressive Implementation Requirements 

Agencies may request waivers of the graduate education requirement set forth 

in Section 38111, and the experience requirement in paragraph F of this sec- 

‘tion if either of the following circumstances exists: ‘ 


1. The agency is unable to implement progressively the qualification 
requirement in Section 38111; or 


COO NOT WRITE IN THIS SPACE 
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~ IMPLEMENTATION OF QUALIFICATION REQUIREMENTS = SUPERVISORS 
section aan AND SOCIAL WORKERS » PUBLIC AND PRIVATE AGENCIES (Continued) 


1 a WITH THE SECRETARY OF STATE | 4 
| | 
' 


2. “Is unable to saintata ‘its ‘haseling standard: and essential child 


_—_——_—— cng Stannard; and essential child 
Mes placing services would otherwise be _copardized. 


Such waiver shall be granted in whole or in ; part if the agency 


demonstrates that: bie ; 








a). ‘It has nade a substantial and eonadetent sree to or and Fatale 
pean aa OEE Sah ene consistent eitort to recruit and retain 


eS 
an_ increasing percentage of social workers qualified in accordance 


with Section 38111; and 


X(e) A selective certification or hiring plan is in effect, whereby social 
. workers possessing the qualifications set forth in Section 38111 shall 
be employed first. . 

Those possessing the qualifications set forth in paragraph G of this 
section may thereafter be stheavide selectively employed. 














G. iternace Requirements - To be Used if Waiver Granted 
aaoaoaauauauauauauuuuauauauauaoaoaoaoaoaoeaoaoaoeoeouoeoeoeoeooeyyTE ee 


Upon approval of waiver, for public. or private agencies, and except as pro- 
vided in this section, the State Department of Social werere shall authorize 


g use of one or more of the optional qualification requirenents which appear 
a, 

7] 

: below, in the order given: 

. Option 1 eX 

k LT 2 . . ‘, : 

E (a) Public Agencies . 
ae : 

z 

8 


Graduation from sollene, and either 


a a 





a one yearof experience as a Social : Service Worker ths or its equivalent, 
in_a California county welfare department; o 


? 
a 


(2) two years of social work experience in a public welfare agency (One 
my & v 
. ‘year of graduate education which was completed as part of the candidacy 


for a master's degree in social work may be substituted for one year 
of the required experience).) 


Effective 3/1/69 
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SECTION 38112 - IMPLEMENTATION OF QUALIFICATION REQUIREMENTS ~ SUPERVISORS 
AND SOCIAL WORKERS = PUBLIC AND PRIVATE AGENCIES (Continued) 


(b) Private Agetctes 
Graduation from college, and 


a —s SER 


two years of social work experience in a social service agency 
(One year of graduate education in social work, or completion of an 


undergraduate major in social welfare may be substituted for one 
‘ year of the required experience. Completion of an SDSW 


“approved in-service training course, or pce as ae 


completion of an undergraduate major in a field eteealy related to 
social welfare may be substituted for six months of the required 
experience. In all cases, however, a minimum of one year of experience 
shall be required under these substitution patterns}« 

“option 2 / 


(a) Public Agencies 
Graduation from college with a major in social welfare; or 





-“-* 


'. graduation from college with a major other than social welfare, and - 


“either 








(1) one_yea ref experience in a public or private agency performing duties 
‘ comparable to a Social Service Worker I @ne year of graduate stud 
which was completed as part of the candidacy for a master's degree in 
social work may be substituted for the required experience )3 or 





~~" (2) ‘one year of experience as.a Social Service Worker I, or its equivalent, 
a a California county welfare department Gompletion of an SDSW 
approved in-service training course or completion of an undergraduate 

_, major in a field closely related to social welfare may be substituted 


for six months of the required erience 
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SECTION 38112 — IMPLEMENTATION OF QUALIFICATION REQUIREMENTS = SUPERVISORS 
’ -AND SOCIAL WORKERS = PUBLIC AND PRIVATE AGENCIES (Continued) - 


tee ga aerate! 


_ 


: (b)_ Private Agencies 


' Successful completion of one year of graduate education in. social work; or 


S 


SS eee 


graduation from college, and 


j one year efexperience in the field of family or child welfare 


’ 


‘(Completion of an undergraduate major in social welfare may be substi- 
: tuted for the required experience. Completion of an SDSW: 


“approved in-service training course, or comple— .< . 
nee YL pay 


tion of an under graduate major ina field closely related to social 
“ ‘welfare may be substituted for six months of the required experience )o 


Option 3 
Public and Private °. me : ; ; 
Graduation from college. This option will only be-authorized if the 
agency has approved in-service training and staff development programs 


- for staff recruited at this. level. 
A i enn . , . 


ata yas Sema eee 
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Copy below is hereby certified to be a true 


REGRIVED FoR FILING and correct copy of regulations adopted, or 
JANG 3 1969 amended, or an order of repeal by: er 
Office of Adit n office of the Secreta 
inistrative Procedure STATE DEPARTMENT OF SOCIAL WELFARE ee atesene ene 
ENDORSED | Oma JAN 29 1969 
(@ey, cope iameae Dated:__January 27, 1969 2 At /o-oe AM. af. 





JAN2 8 1969 FRAMILM, INO": oes. of State 
mle cin | ie 


Office ot Adnntstrative Procedure Din setae 


(Title) 
DO NOT WRITE IN THIS SPACE DO NOT WRITE IN THIS SPACE 





After proceedings had in accordance with the provisions of the Administrative 
Procedure Act (Gov. Code, Title 2, Div. 3, Part I, Chapter ).5) and pursuant 
to the authority vested by Sections 10552, 10553, 1055 and 1060 of the 

Welfare and Institutions Code, the Department of Social Welfare hereby repeals, 


amends, and adopts regulations referred to in Title 22, California Administrative 
Code, as hereinafter set forth. 

















“23-401 REQUIRED FORMS - NO SUBSTITUTES PERMITTED 236401 


AB |A required form is a state form not subject to change except by SDSW. Forms 
ATD |may be purchased directly from SDSW or may be reproduced by the county without 
OAS Ichange at its own expense. 











AFDC 
el Standardization of Forms 
Reasons for requiring a standardized form, with no variation, include: 
-ll The law requires a standardized form. 
-12 More than one county or agency is involved. 
.13 There has been serious legislative concern about the form. 
ol4 Uniformity is necessary in gathering and reporting statistical data. 
bt 
) 
z x -15 The Federal Government requires a standard form. 
a . 
2 »2 The following forms, completed in accord with instructions for their 
I : ; ‘ ; 
- use are required and no substitutions are permitted except as provided 
z in 23-401.3 (see Appendix 2, PSS Manual). ° 
‘* 
= 
g ABCDM 200 -° Application for Public Social Service 
5 ABCD 215 Notification of Transfer 
a SSA 1610 Request for information by State Public Agency 
DPA6 State Department of Social Welfare Appeal as to 
Responsibility for Support " 
10-611 Application for Search of Federal Census Records 
AB ABD 235 Certification from State Department of Mental Hygiene of 
ATD Applicant's Release from State Hospital 
AB | BL 201 Applicant's Affirmation of Eligibility for Aid to the Blind 
BL 227 Physician's Report of Eye Examination 
BL 227A Optometrist's Report of Eye Examination . 


Effective 3/1/69 
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.| cg is vast 
Da: = LOR FLING ADMINISTRATIVE REGULA....i 
‘ , WITH THE SECRETARY OF STATE 
. (Pursvent to Government Code Section 11380.1) 
! "23-401 REQUIRED FORMS - NO SUBSTITUTES PERMITTED (Continued) i 23-401 
| | _ ATD| . DA 201 Applicant's Affirmation of Eligibility for ATD 
i | DA 1 | Medical Report | | 
| DA 1A | Psychiatric Report 
; DA 1B . Determination of Onset of Disability = Medical Report 
| ! DA 2 Social Information Report 
DA 2B _ Determination of Onset of Disability Report 
: DA 3 Certificate of Disability 
‘ OAS | AG 201 Declaration of Eligibility for OAS 
- AG 201A . ‘Instruction Sheet for OAS Applicants 
7 ’ AG 201B ' Instruction Sheet for OAS Recipients 
| : AG 224 Preliminary Statenent of Responsible Relative Under OAS Law 
AG 225 Statement of Responsible Relative Under Old Age Security Law 


AFDC| CA 200(BHI)* Application for AFDC = Boarding Homes or Institution 


CA 201 Affirmation of Eligibility for AFDC. 
; CA 256 Request from Public Assistance Agency 
: i (SSA 1472) . a 
- g + oe haat , 
iY we me see = care 
; fi CA 330 Referral to Department of Employment 
g 
: CA 331 Notice of County Welfare Actions 
i) . 
Ps CA 333 Report to’ County Welfare Department 
3 ; 
§ CA 341° - Medical Report and Work Capacities Evaluation 
9 


In addition to the above required forms relating primarily to social services. 
operations, there are required forms contained in other SDSW manuals and 
regulations. : 


‘Interpretation - Form CA 200 (BHI) provides space for listing the names of ’ 
children in foster care and may be used in lteu of ABCDM 200. 


«3 Use of Experimental Required Forms 


When the department determines that a substantive change in a required form 


is‘needed, it may prescribe use by one or more selected counties of an experi-= 
mental form in lieu of the required state form, 
~N 


Effective 3/1/69 
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23-403 REQUIRED FORMS FOR WHICH SUBSTITUTE MAY BE USED - . - 23-403 


CONTINUATION SHOUT 

FOR FILING ADMINISTRATIVE REGULATIONS 
WITH THE SECRETARY OF STATE 

{Pursuant to Government Code Section 11380.1) 






The following forms are required to be completed for the purposes indicated 

in the instructions for their use except that the county may use a substitute ° 
form whi¢h provides substantially the same information. State approval of 
substitute forms is necessary only when designated by asterisk (see Appendix, 


PSS Manual). 


an 
[Sialic 


le 


*Use of substitute requires prior SDSW approval. 


ABCDM 228 Applicant's Authorization for Release of Information 

ABCDM 272 Referral to District Attorney for Action on Suspected Fraud 
ABCDM 273 Veterans Administration’ Request for Information 

ABCD 239 Notice of Action 


ABCD 278L* List of Authorizations to Start, Change, Stop, or Deny 
Aid Payments 


ABCD 278M* Authorization to Start, Change or Stop Aid Payments 


DPA 5 | Summary of Letters of Guardianship or Conservatorship 
DPA 8 Notice to Applicant Who Withdraws Application 
ABD 231 Certificate of Delivery of Payment of Aid 
ABD 236 Certification of Patient Status in a Public Medical 
Institution 
BL 158 ' Budget Work Sheet ~ Aid to the Blind 
BL 206 Recipient's Reaffirmation of Eligibility for Aid to the Blind 
BL 239 Notice of Action - Aid to the Blind Recipient Living in, Own 
Home or Board and Room Arrangement 
BL 239A - Notice of Action -. Aid to the Blind - Recipient tn Out-of = 
Home Care Facility 
BL 239C Important Notice to all Recipients of Aid to the Blind 
BL 281 Work Capacity and Employment Opportunities 
DA 4 Transmittal of ATD Reports 
“DA 158 Aid to the Needy Disabled - Budget Work Sheet 
DA 206 Recipient's Reaffirmation of Eligibility for Aid to the 
Needy Disabled 
DA 239 Notice of Action = Aid to the Needy Disabled 
DA 239C Important Notice to all Recipients of Aid to the Needy 
Disabled 


Effective 3/1/69 








tow 


{ 
‘179A 400A 


BO NOT WRITE IN THIS SPACE . . 


OAS. 


AFDC 


AG 158 
AG 239 
AG 239A 
AG 239C 
AG 246 


AG 261 
CA 239 


CA 239C 
CA 241% 
CA 281% 
CA 282% 
CA 283% 
CA 28h 

GA 290 
CA_290A 


CA 32] 
CA 322 
CA 323 


“CA 32h 





CONTINUATION SHEET 


FUR FILING ADMINISTRATIVE REGULATIONS 


23-403 REQUIRED FORMS FOR WHICH SUBSTITUTE MAY BE USED (Continued) ° 


WITH THE SECRETARY OF STATE 
(Puravant to Government? Code Section 11380,1) 





Budget Worksheet = OAS 

Notice of Action - Old Age Security 
Notice of Action = Old Age Security 
Important Notice to all OAS Recipients 


Notification of County Finding of Liability of Responsible 
Relative 


Service Referral/Completion Report 
Notice of Action = Aid to Families with Dependent Children 
‘Important Notice to all AFDC Recipients 


Budget Work Sheet - Aid to Families with Dependent Children 


“Family Composition Record f 


Employment Counseling Information 
Real Property 


Personal Property 


Statement _of Parent Living Apart from Children 
Agreement _to Contribute by Parent Living Apart from Children] 


te 


Notification of AFDC Assistance, Divorce or mepatete 
Maintenance Action, W&EIC 11485 


Notification of Divorce or Separate Maintenance Action, 
WEIC 11485 


Notification of District Attorney on Desertion or 
Abandonment, W&IC 11476 


- ‘Referral to District Attorney for Action on Desertion or 
Abandonment , WEIC 11476 


Effective 3/1/69 
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Witt THE SECRETARY OF STATE 
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{ . RR FILMING ADMINISTRATIVE REGULATI ono 
i ‘ 

| (Pursuant to Government Cede Seciton 11380,1) 





i ; ae ae : - Ae 7 e : . ; : oa 
| CHAPTER 30-200 SERVICES TO STRENGTHEN INDIVIDUAL AND FAMILY LIFE 

eo 4 os } | | 
i 30-210 CHILD SUPPORT SERVICES gee 
i 30-211 _ OBJECTIVES = | - ~ 


ead el To the maximum extent possible, to secure financial support for 





is “children through a child support service which establishes 





the paternity of a child 

born out of wedlock, locates absent, parent(s), determinesan absent parent's 

ability to support a child, secures agreement from an absent parent to 
provide support for a child in aseosdanne with the perene's ability, and 


secures compliance ‘with BURDOFE a and deure orders (See Section 


10-051. 4). 





e2 To achieve such objectives, it is the purpose of these regulations. 
to assure maximum coordination between the county welfare department 
and the district attorney in child support matters. It is recoge 


nized that the district attorney is primarily responsible under 


v 


law for enforcing by civil and for criminal means the obligation of 


parents to support their children. | 
30-212 SCOPE OF RESPONSIBILTTY ' 


ol Child Support Services shall be offered and provided as a service to 


ENS ere ee Bae eet 
“AFDC “applicant and. AFDC” recipient children including unborn Snitaeens 


DO NOT WRITE IN THIS SPACES 


and children in AFDC eceeally: Needy Families (upon request; See Sec. 


: 10-072.21). The county welfare director may offer and provide. pete ces 
‘ ; _ in addition : 


macs 


feo former and potential AFDC recipient children, and to other children 
regardless of need, as provided by Sections 10-072 and 10- 073 


respectively. 


-2 The county welfare director's responsibility for achieving the ob- 


Jectives of child support services is to assure that actions are | 
_taken appropriate to ‘the function cf the welfare department and :n 


accordance with the plan. of cooperationwith the district attorney - 


(See: Section 30-24, 3) which will result in establishing paternity, | 


determining ability to support, securing agreements -to Provide support, 


and securing compliance with support agreements and court orders, 


Effective 3/1/69 | 
{ 
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30—=212 Ore OF RESPONSIBILITY (Continued) 





CONTINUATION SHEET 
R FILING ADMINISTRATIVE REGULATI_..5 
WITH THE SECRETARY OF STATE 


(Peravant to Government Code Section 11380.1) 





The county welfare director must assure that great care is taken 

by all staff that in discussing with any individual alternatives 

of action which include possible referral to law enforcement 
officers that (1) such possibilities are presented in a non-threaten- 
ing manner and (2) no statements are made regarding the nature of 
the charges which may be brought against the individual since final | 


responsibility for this rests solely with law enforcement officers. 


30-213. COUNTY PLAN REQUIREMENTS 


. el The county welfare director shall establish Child Support Services 


which shall meet the requirements cf Sections 30-210 et seq and 


Sections 42-500 et seq With respect to AFDC. 


Child Support Services established in accordance with Section 30-213.1 
above shall. be fully operative by not later than the quarter beginning 
July 1, 1969. 


°3 A specific plan for the administration of Child Support Services in 


accoirdance with requirements of Section 30-214 shall be included dn “the | 


-overell county plan (See Section 10-207). 


30-214 REQUIREMENTS FOR CHILD SUPPORT SERVICES 


ol Organization 


Overall responsibility for Child Support Services shall be assigned 
to a specific unit, or the equivalent of a unit if the county's 


child support services workload does not justify a separate, special- 


dzed unit. 


Functions 


e2l qe functions of the Child Support Unit established in accordance 
with the preceding section shall be distinguished in the county 
plan from the functions of the Eligibility and Grant Section, 
and from the functions. of other Social Services Secttona: 

222 Provision shall be made for the control, ate referral aad 
exchange of eases and case in? formation among the Sections having 


concurrent responsibilities with respect to the case. 
Effective 3/1/69 
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i 8 FILING ADMINISTRATIVE REGULATICocw 
WiTH THE SECRETARY OF STATE 

Sn 53 {Pursuant to Govaramont Code Sectlon 11380.1) 


30-21 REQUIREMENTS FOR CHILD SUPPORT SERVICES (Continued) 








_ 23 The Child Support Unit, unless precluded by requirements for 





other services, may be given responsibility to provide the social 
services needed by the absent parent and the AFDC family, but 

if social services are provided by another social ee section, 
the county plan mist eseuss that social services end child 


support services are effectively coordinated. 

o2h . Primary responsibility for the following activities, subject to 
(SEE SECMON 30-244), 

the plan of cooperation with the district attorney, shall. be 

assigned to the child support unit. Implementation of these 

activities shall be in accordance with the plan of cooperation 

developed by the two departments. | : 

a. ‘To undertake effort to locate the absent parent. 

Be To interview the absent parent, or to make aaesnganants for 


an interview. by an appropriate agency if the absent parent 


lives outside the county, regarding the absent parent's res~ 


ponsibility and ability to provide financial support. (W&IC Ut76) 
ce To establish whether or not the absent. parent is currently con= ~ 
_tributing in accordance with ability. 


d. To seek voluntary agreement by the absent parent to provide 
financial support in accordance with ability. 


e. To provide services appropriate to the welfare department's . 


: OO NOT WRITE IN THIS SPACE 


function in assisting with child support and satecatty de- 
contention. 85 seguseied be public assistance and law enforce- 
ment agencies of other counties and states, with respect to 
current applicants for and saaanvente of AFDC in such ‘other 
counties or states. | | 

f., To notify the district attorney immediately whenever aid is 
granted to a chila who is not being supported by a parent, 
unless it is definitely established that the parent is financially 
incapable of providing such support. (W&IC 11476) . Form CA | 


323 may be used for the purpose of this notification. 


Effective 3/1/69 
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CONTINUATION SHIT 
2 FILING ADMINISTRATIVE REGULATIC... 
WITH YHE SECRETARY OF STATE 
{Puravant to Governnrent Code Sacilon 11360.1) 


* 30-214 poquIRERETS FOR CHILD SUPPORT SERVICES (Continued) 
s ge To refer the case to the’ district attorney as provided in’ 

: Sections 30-215, 30-216 and 30-217. | - 

he. ‘To determine whether or not there is cooperation with the 
sie attorney by the parent who is living with the child, 
,as required by WeIC 1IM77. (See See. 42-5/3,25) 

2x6 undertake effort appropriate to the welfare department's 
pineeion which will lead to the legal adjudication of. paternity 
. for a child _— out-of-wedlock. ° | 

je To maintain records of setaetiies ean information needed to 

produce reports as required by the State Department of 


‘ 


Social Welfare. ; 
03 Plan of Cooperation with District Abtorney 
The county welfare director shall establish in writing by not later than 
May 31, 1969, a plan of cooperation with the district attorney ee the 
arrangements with oe and law enforcement officials by which the 


welfare serene and such courts and law enforcement officials will 


coordinate their efforts and exchange of inrommation aimed at achieving 


s 





Seaway results’ in locating absent and putative fathers, securing 


child support and establishing paternity of children born out-of-wedlock. ; 
PLAN oF CaspeRaTion ‘ 
031 The must stipulate that information Provided to courts 


and law enforcement agencies by the county welfare department will 
‘be used only for the achievement of the purposes described in 


this chapter. 
PLAN oF Coo penafions oe 
32 The, must stipulate that the district attorney will re- 


Deprerment 
port ‘to the county welfare, on a timely basis information which is 





sasentiet to the determination and re-~ determination ‘of eligibility 


ana. to the continuing administration of the aid agit 


LAN OF ConpERATION - 
233 =«A copy of the, ira be submitted as an appendix to 


the county plan for Child Support Services but shall not be subject 


to specific approval by the department. 


Effective 3/1/69 
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30-21 REQUIREMENTS FOR CHILD SUPFORT SERVICES (Continued) 


43h Federal financial participation is available in the costs of re- 


_ dmbursing courts and law enforcement officials for their increased 


effort or additional staff time to assist the county welfare de- 

partment to achieve ihe purposes of Child Support Services, 

For purposes of this section: 

“341 Activities required by the Uniform Rec ipEOces: eonvenene 
of Support Act (URESA, CCP 1650 et et seq) which are undertaken 
with respect to AFDC applicant and recipient children are 
considered to be prerequisite activites and will not be sub- 


ject to financial participetion. 





2342 New or intensified activity undertaken after June 30, 1968, 


for the purpose of assisting the county welfare department 





to more fully meet the objectives of Child Support SeEVAPES) 





shall qualify for financial Participation beginning Ja anuary 1, | 
1969. ! 
uy 2343 The elaim for reimbursement of such costs shall be presented , | 
: to the county velfare department and shall be supported by). 
: : records which shell substantiate that the costs for wich 
E reinbursement is claimed are within the provisions of these | 
8 sections. | 
“8 





« 34d, 


The county welfare director in cooperation with the district 
attorney shall prepare a written panera of the peiforuande 

of wee court or law enforcement officials, reimbursed under 
the provisions of this section at such times (but not less 
often than once each year) and in such manner-as the Director, 


State Department of Social Welfare, may prescribe, 





Effective 3/1/69 
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aes HOR CHrD: paced SERVICES (Continued) 


i 
k 
i 
i 
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4 Staffing 
The county welfare director shall prowe for the appropriate staffing 


of the Child Support Unit... 


5 Staff Training 


| The county welfare director shall provide for the orientation, in- 


duction and ongoing training of personnel assigned to the Child Support 
Unit 50 as to assure the proper and effective performance of such per- 
gonna <conaietant with the functions and purposes of the Child Support - 
Services. | | 


06 Reporting 
The setae welfare director shall provide the necessary data at such 
times (but not less than often than once each calendar quarter) and in 
Such manner as the Director, State Department of Social Welfare, may 
prescribe (See Section 29-070) in order to gain access to Internal Revenue 
Service files for the purpose of locating the absent parent of an ARDC child, 
6! against whom an order for the support and maintenance of such 
child has been issued by the court but who is not making payments 
in compliance or partial compliance with such orders or 


JO Pee T petition : for such an order has been filed in the court 


having jurisdiction to receive such petition, 
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Fonu 400A CONTINUATION SHEGT 


2 FIRING ABMINISTRATIVE REGULATIC... 
WITH THE SECRETARY OF STATE 
(Purauant fo Governmon? Code Seciton 19380,2) 


30-215 LOSATICN OF ABSENT PARENT(S) 
el General 
The county welfare director shall assure the prompt follow-up on clues to 
the whereatouts of absent parent(s) whose children are receiving or apply- 
ing for AFDC, and the welfare director shall further assure that full use 


is made of all resources available to assist in the location of such parents. 


°2 Exclusion of Adoption Cases (WIC 11176; WeIC 11:79) 


If it is determined by and reflected in the records of the county 

welfare department that the mother is currently and actively considering 

a plan for the adoption of the child, no attempt shel be made to 

interview the putative father. 

If a sernecsanmsne for adoption has been eiened, no attempt shall be made 


to interview the father unless and until the rclinquishment has been ter- 


rer 


minated. 


«3 Use of Special Locator Services 





ee The county welfare director shall assure notice of all absent 
: eeten Micasticus to the Central Registry Locator Service ; 

(California Department of Justice) by means of the master file 

card within ten working days following receipt of an AFDC 


application on behalf of any child (see Section 30-215.5 and 


29-300) o 





032 A request for information from the Central Registry (CII-60, 
pink) shall be initiated by the county welfare department or 


by the district attorney in accordance with the plan of cooper= 


ation, 


32 If there is no information in the Central. Registry regarding the absent 
parent, or if use of the information on the record transcripts and 
summary received from the Central Registry fails to result in location 
of the absent parent, the county welfare director shall assure that 


requests for information from federal files are initieted, (See Sec. 29-070) 


4 Referral to District Attorney 
Referral of an absent parent situation in which the whereabouts of the 
absent parent are not known shall be made in accordance with the 


plan of cooperation with the district attorney. 
a . Effective 3/1/69 
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30—215 LOCATION OF ABSENT PARENT(S) (Continued) 





The referral shall be made to the district attorney no later 
than forty-five calendar days following the date on which the 
sbprieation for public assistance was signed or information was 
received that the whereabouts of an AFDC child's parent(s) are 
i plan of cooperation provides 


unknown, except where the 


for other preseribed procedure. 


e5 The Central Registry Locator Service (see Handbook for instructions, 


Section 29-300) 


edl The county welfare department has a joint and continuing responsibility 


652 





with other agencies to obtain sine ort from the absent parent for any 
ehild for whem an application for public assistance has been made. 
It shall pevsde the Department of Justice with sath information as 
requested by that department pertaining to the location of absent 
parents and shall make maximum use of the Central Registry of the 
Pep etaent of Justice for this Purpose. 


Ail information in the Cate Reeintry is confidential and shall be 


-availsble only to locate absent parents and to enforce liability for . 


_the support of children. 


When an application for AFDC based upon the absence of a BONERS is 
made, the mnereeboute of the absent parent shall be considered to 


be either known or ankaGeas 


“wk "Known" means that the county welfare department hes verified or 


bas reason to believe that it can verify, where the absent 
_ Parent is either living or working. 

When the wnereabouts of the absent parent is known, a yellow 
Master File Card shall be canpleted and forwarded to the Central 
Registry within ten working days following the date of appli- 


cation. 


bifective 3/1/69 
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30-215 LOCATION OF ABSENT PARENT(S) (Continued) 






2532 "Unknown" means that the county welfare department has taken 





appropriate action to locate the absent parent but hes been un- 
_ able to learn where he is either living or working. 

An absent parent's whereabouts must be considered inienowa: 
when the county welfare départment has been unable to verify 
his employment or residence within forty-five days from the 


date the application for public assistance was signed, 





When the whereabouts of the absent parent is unknown, the Child: 
Support Unit:. 
ae Shall complete and forward a yellow master file carg to 
the Central Registry within ten working days, and 
be Shall initiate a request for information (CII-60, pink) 


to the Central Registry unless otherwise provided in the 


plan of cooperation with the district attorney (Section 
30-214,3). 


30-216 ACTIVITIES WITH RESPECY TO THE ABSENT PARENT = WHEREABOUTS KNOWN 


When the absent parent resides in the county in which the application 


for aid has been taken or aid has been granted, the Child Support Unit 


-GO NOT WRITE IN THIS SPACE 


shall undertake the following activities unless the district attorney : 


-|- elects to do so under the provisions of the plan of cooperation between . 


the two departments: 


ell Interview the absent parent to outline the parent's responsiblities Yor 





support. (W&IC 11476) 


el2 Obtain frcem the absent parent in the state whose absence is the basis for 


a pial 1s 
an application or, the besis for continuin 


eS °  ¥2.573.4) 
the information (see. Section, 





& AFDC the statement containing | 


pertinent to determination of 





ability to support of the AFDC child. 


Effective 3/1/69 
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30-216 ACTIVITIES WITH RESPECT TO THE ABSENT ‘PARENT ~ WHEREABOUTS KNOWN (Continued) 


Obtain a new statement when support payments cease or when 


there is a change in. the amount of suppore being paid, or at any time 


‘the ability of an absent parent to contribute to the support of the 


children is being determined or redetermined. A new statement shall not 

be requested more often than every six months except when @ question us 

to the adequacy of the psyment has arisen. 

Detemaine the parent's ability to support the child(ren). AJ1 income 
REASON A BOE 

and expenses of the absent parent shall be considered in determining 

aoility tc contribute. 


4 | 
Where a support order has been entered by & court, this shal] be 


reccgnized as the absent parent's legal obligation, SINCE SucH Ani 
ORDER Must BE Conapuied WiTA UNLESS O02 UNTICK THE Court 


ITSELF ModiFIES (TL 
WE (PARENT ; 

ol42 If it appears.-he can pay more than the order calls for, the 
county welfare department shall, unless the pian of ebuemubite 
provides otherwise, attempt to obtain a greater contribution. 
If the absent parent is unwilling to increase the contribution ; 
voluntarily and in the absence of civil action instituted by 
the remaining parent, the county welfare department shall 
refer the case to the district attorney for possible court 
review and a redetermination of support. 

014% If the county welfare department believes that the court order 
is for more than the absent parent is able to pay, it shall 
refer the case to the district attorney, giving its reasons 


in wriging why a modification of the order should be sought. 


Make arrangements for the absent parent to meet his or her obligation to 
‘@appore: The amount of the absent parent's liability and the agreement 


to pay or the reasons for refusal to pay shall be documented or recorded 
in the case record. 


Form CA 290 and Form CA 290A may be used for these purposes. 


Effective 3/1/69 
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30-216 ACTIVITIES WITH RESPECT TO THE ABSENT PARENT = WHEREABOUTS Ae Conisaaes) 


«2 Absent Parent Resides Outside the County 
a rn nah ad atatetd 


1 43 


' CORVINUATION SNZuT 
OR FILING ADMINISTRATIVE REGULAL.—.JS 
WITH THE SECRETARY OF STATE 
{(Pursvant to Government Code Section 11360.1) 





When the absent parent is residing out of the county, the county welfaré de=# 
COMES OTHER DEVI DED Kyl Fife PbAW OF Cv PERAFIonL, BS 
partment may request the other county welfare department to act in its stead. 


Referrals to the District Attorney 


Referral to the district attorney is the process of sending essential case dota 
to the district attorney with a request for action to secure support or to es- 


tablish paternity. Form CA-324 may be used for this purpose. 


UNLESS OTHERWISE PROV DED BY FHE Plan OF CoopERKTio«/, 
The Child Suppert Unit shall refer to the district attorney each case in which 


any of the following situations exist (Warc 11476) 

031 The county welfare department is unable to enter into a satisfactory :sup- 
port agreement with the absent parent within ks days after an applica:;ion 
for assistance is Signed unless it has been definitely determined that 
the waane os Mnaneieiiy incepable of eupporting the child; 

032 The absent parent refuses to be interviewed, to provide necessary re 
tion or to discuss his or her parental responsibilities; 

033 The absent parent refuses to make contributions in accordance with his 
or her financial ability; | 

-34 There is reason to believe that the parent may flee or hide if contacted 


by the county depurtment; 
°35 The absent parent's previous history indicates that although capable of 


a support centribution, efforts by the county department to obtain sup- 


port would be fruitless; 


: ag 
036 Legal action is necessary to establish paternity in the absence of 


ciwil proceedings instituted by the mother. 


37 The absent parent has entered into an agreement with the county depari- 
ment to support the child and without good cause has failed to conply 
with the agreement for an unreasonable period which in no event shall 


exceed 60 days. 


Effective 3/1/69 
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30-216 ACTIVITIES WITH RESPECT TO THE ABSENT PARENT ~ WHEREABOUTS KNOWN (Continued) 





“4 Reporting Changes to the District Attorney 
The Child Support Unit shall mointain controls and arrangements with feupect 


to absent parent situations referred to the district attorney to essure a 


proupt end cooperative exchange of information regerding changes in the status 

30-2143). 

of the case which could effect the efforts of each agency (See 

Chenges which shall be reported by the Child Support Unit to the district at- 

torncy include, but are not limited to: 

«41 The reason for referral no longer applies; 

che ‘The absent parent has been located by the county welfare department; 

+43. The absent parent's child is now being considered for adoption; 

-4 The absent parent's child is no longer being considered for adoption; 

45 The Child Support Unit hes received information indicating a change i1 
the absent eonentre ability to provide support; and 

«46 The Chila Support Unit has received information that the ebsent peeonk 


has moved. Sieber Gn > PS 


Effective 3/1/69 
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30—217 | ESTABLISHING PATERNITY ee 


Waee 


22 


Purpose 


The purpose of activity undertaken in an effort to establish the paternity 
of a child who is known or presumed to be born out—of=wedlock 


is to seek a legal adjudication of paternity 
of the child, to secure support for the child, and to establish the 


child's legal right to future possible benefits, such as inheritance, military 


service allotment, veteran's benefits, and OASDI benefits. 


“Child Born Out-of-Wedlock 


For purposes of this chapter, a child born out-of=wedlock is: 

o2l A child born to a wonan ‘ho was not marriea?* | 
the time of conception and whose netural father, has not legitimated 
the child, or | | | 

e22 A child born to a-married woman, but the presumption that the child is 
legitimate has been rebutted by judiciel determination, or the presunp- 


tion appears to be rebuttable. 


. Effective 3/1/69 
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30=217 ESTABLISHING PATERNITY (Continued) 





3 Pien for Establishing Paternity 


orton arene -~-- 


Unlesa otherwise provided in the plan of cooperation with the aietrict 





attorney: 


eee 
a Leeann = 


31: -Whe-CAia Bupport. nis sual Alsedes wath the mother, and if possible, 
the alleged father, the situation of euch child referred to it in which 
the paternity of the child is in questi.on. The purpose of the discu3sion 
shal) be to establish an agreed upon plan of action which will lead to 
establishing the paternity of the chidd through use of appropriate social 
and legal Sudceneesl The county welfa:‘e department shall Pre its 
own plan of action if the mother i the alleged father are unwilling to 


cooperate in the development of a plan. a, = 
e311 The mother shall be informed of the means for establishing pat:zrnity 


through the institution of civil action either by the mother or by 


the district attorney. 
e312 The mother shall be offered the choice of instituting suit herself 


or having suit brought by the district attorney. 
e313 If the mother is unwilling to cooperate in developing 4 plan of 
| _ action and if the paternity of the child is not established 6 
the satisfaction of the Child Support Unit, the mother shall be 


informed that the county welfare department will meet the require- 


BO MOT WRITE iN THIG SPACE 


ment in W&IC 11479 by referring the situation to the district attorney, 
The mother shall be given the opportunity to withdraw the appli- 


cation or to request discontinuance of aid if she does not wish 


the situation to be referred to the district attorney. 


4 Referral to District Attorney 
Unless previously referred under the plan of cooperation, all cases in which 


the paternity of the child has not been established to the satisfaction of 
the Child Support Unit shall be referred to the district attorney. The Unit 


shall indicate to the district attorney with respect to each such referral: 


Ad Whether or not the mother has chosen to institute civil proceedings, and 
42. CSEE SECTION 30 -21S:2 ),. 
: Whether or not the child is being considered for adoption, and if adoption 
is being considered, the Child Support Unit shall subsequently advise the 
district attorney promptly when adoption of the child ceases to be under 


consideration. (W&IC 11479) 
Effective 34) 169 
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2-505 DEFINITIONS , y2—505 
ons | Responsible Relative 


A responsible relative is one who Is legally liable to provide ftnanciel 

Support or to, contribute to the support of another person because of his 

relationship through a blood. tic or as a result of marriage, or or adoption. 
, A relative ho is'a recipiont of public assistance is not teld 


liable to contribute from his grant of aid to the support of another person 


' or’ family. 


in OAS responsible relatives include only the spouse of the applicant or 
recipient er the adult children of such applicant or recipient tiving within 
this state, Adult children, as used herein, include emancipated minor 


childron, t.e., chifdren for whom the parent hes voluntarily relingulshe 


parental centrol, 


” (For dcfinttions “of responsible re favives in AFDC, gee Sections 42-513 


and £42~5 3.57) 


Effective 3/1/69 
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42.513 RESPONSIBILITY FOR SUPPORT 


Parents-General 

Parents, including the father not married to the mother, are responsible 
to the extent of their ability for the support and care of their children, 
bed or adopted. This responsibility continues even though he. DETERS = | 


not living with his family, the marriage has been legally dissolved, the 





parents are not married, or there has been a court order removing the childre 
from the parents' custody. However, responsibility for parental support 


ceases if relinquishment for adoption has been signed, unless and until the 


relinguishment has been terminated. 
Cooperation Requirement - Parent Remaining with Child. 


21 When one parent is absent, the parent remaining with the child must 
"cooperate with law enforcement officers by providing reasonable 
assistance to them ; 


Ain the enforcement of the obligation of the absent parent to provide | 
support for the a bsent parent's child(ren). 
-2ll For purposes of this Section, if one parent has been given legal 
custody and control of the child such parent shall pe conetaceea 
the "parent remaining with the child" even though not living : 


with the child. | | oom 


«22 Any one or more of the following acts knowingly taken by the parent re- | 
4/7 COW ENPRET MENT CFEKERS' 
maining with the child shall be deemed to be a refusal to COORET ALE a: 


(WIC 12477): 7 

22] A refusal to be dubervaeeed by the district attorney. 
222 6A refusal to sign a complaint against the absent yarent, © 
-223 A request to dismiss the complaint. 


-224 The concealment of the identity or whereabouts of the absent perent 
23 «The remaining parent shell be inform 


ed of the requirement for notifi- | 


cation and referral to the. district attorney and the remaining parent's | 
responsibility to cooperate with the district attorney as soon as it 


is determined that the requirement is applicable. 
-231 The remaining parent shall be given the opportunity to withdraw ) 


the application if he or she does not wish the notification to be 


made or the recipient may request discontinuance if he or she does 


not wish the referral to be made. 


Effective 3/1/69 
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42-513 RESPONSIBILITY FOR SUPPORT (Continued) 2-513 
24 The signing of an application or the granting of aid shall not be.con- 
strued as failuze or refusal of the remaining parent to carry out his 


or her parental support responsibilities. 


e25 The county welfare department shall have the final responsibility for 


7 determining whether the remaining parent has given reasonable assistance 
to. law enforcement officers. In making this determination, the following 
factors shall be considered: 
e251 The mental capacity of the remaining parent. 
e252 The presence or absence of fear based on threats of physical or 

economic reprisal by the absent parent. 
Phe) Cooperation - Guardian or Person Other Than Remaining a 
A guardian of a child who is not the chila's parent, or person other than a 
guardian or parent who acts on behalf of the child, who a the legal authority 
to sign a nonsupport complaint against the parent may be asked to do sa, but 
w failure or refusal to conply shall not constitute noncooperation and shall 
é not disqualify the child for aid to which the ehild is otherwise entitled. 
: »31 The guardian or person other than the remaining parent shall te inforned 
E : and given the same opportunities provided for the remaining parent; in 
§ Sections 42-513.23 and 42.513.231 above. 
8 ° . 


-4 Absent Parent's Responsibility 


: dl whenever aid is applied for or granted on behalf of a child who is not living 
with both parents, the absent parent is required by WkIC //3S53 to complete a 

statement for purposes of determining abj.lity to support the child, sek 
statement shall contain the foliowiie tardraatians 


alt 
Current monthly income; 


é 


a 
- Total. income for the last 12. months; 


The nunber of dependents for whom support is being provided; 
at ; : 
The amount being contributed regularly for support of all children for 
whom application for AFDC is made; 


Current living expenses; 


Other data pertinent to determining ability to support the children. 
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We5S RESPONSIBILTY FOR SUPPORT (Continued) 2n513 


COMPLETE FHS STATERICAIT” 
e4Z Refusal or failure of the absent parent co requires 


the county welfare department to refer the case to the district attorney. 
(W&Ic 11353; W&IC 11476) 


Stepfather 





A stepfather is responsible for .the support of: 
ea ‘His children f from ‘another union living siteiae the homes 
'. His children Living in the home; | 
His re and 
His wife's needy children, to the extent of his ability and not to 
exceed her community. property interest in his income, when his wife and 


her children are living in the home with him. (WeIC¢ 11351) 


de UNMARRIED FATHER, . 
v unmarried Father is responsible for ‘the SUpEOsY of: 


~ ul 
His child (4neluding the unborn child);- nd 


é Zz . . : 
: ‘To the extent of his ability, the s-zpport of the mother and her needy 


ey ‘children, when the mother and her children are living in the home with 


m 
é him (WIC 11351). | 
: E o _Man Assuming the Role of Spouse | 
| ; The man assuming the role of spouse is responsible for the support of: 
5 HW His children; and | | | | | 
» 8 a To the extent of his ability, the mother. and her needy children . 
| (W&IC 11351) (see Section ¢2-SIiS. 4) 
78 re 





Adult Children a 
Adult children are responsible for the support of their parents to the extent 
of their ability. However, adult children are not responsible for the support 


of their brothers and sisters. 
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42-515 DEFINITIONS FOR PURPOSES OF SUPPORT RESPONSIBILITY 
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Purents 


CONTINUATION SHEET 
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The natural parents, married or unmarried, are the parents of the child unless the child has been aclopted. The 


adoptive parents are the parents thereafter. 


Sispfethcr 


A stepfather is a man who is married to the mother of a child of whom he is not the natural father. 


Unmerisd Father 


An unmarried father is a man who is not married to the natural mother of one or more of their children even 


though he may be married to another woman. 


cy 


Man Assuming the Raie of Spouse : 
64) DEFINITION ’ sats ; ; ; 
A A nian will be considered to be assuming the role of spouse if it has been found that he is not married to the 


mother and not the father of any of her children, but that: : 


au 


4 


ag 


He is in or around the home and is maintaining an intimate relationship with the mother; and 


a a ; . 
atl Either he has asstimed substantial financial responsibility for the ongoing expenses of the AFDC family; 


He has represented himself to the community in such a way as to appear in the relationship of husbaiid or 


father, or both, 


e42 Criteria 


. The determination of whether the man has assumed financial obligations 


or has represented himself as spouselike shall include but shall not 


be limited to consideration of the following factors. 


The existence of a single factor may not be conclusive proof that the 


criteria are met. 


Aman may take the children on outings, 


proof of a spouselike relationship. 


ote 


_ Man has assumed financial obligations 


As 


b 
‘i 
Ce 


provide gifts or even discipline them. This fact alone would not be | 
1 





Man has paid family bills, opened charga accounts jointly or in his neme for use ‘of the femily, or 
similarly obtained credit for the benefit of the family. 
The man has paid medical or other bills incurred by the family. 


Man has claimed mother and children as depenclents in filing income tax. 


Man represents self as spouselike 


1, 


SND H PFW ND 


Representation to others, such as landlords, frivnds, community, as husband and wife. 
Use of man’s name by children for various purgoses, including school records. 
Man's attendance as parent at children’s school function. 
; _ COMER THAN CASuMeLy, 
Man is attentive to children and provides recreation, gifts, etc., or admittedly cisciplines chitdren. 
Children refer to man as father. 
Su BsTAN71ge ; 
p&%se of man's automobile by AFDC family or registration in man’s and mother’s names. 
Use of AFDC family’s address ‘by man for mail, emplo yment records, hospitalization, arrests, ete. 


No demonstrable or confirmable alternative living arrangement other then with the AFOC fi mily. 


Effective 3/1/69 
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2515 DEFINITIONS FOR PURPOSES OF SUPPORT RESPONSIBILITY (Continued) 
43 Substantiation of Relationship 









lf the man has assumed financial obligations and/or represented himself as spouselike but there is no 
proof that he has been in a spouselike relationship, the presumptian of a spouselike relationship does 


not exist and the county has the burden of proving that the man has assumed the role of spouse. 


Common-Law Marriage 

California law, in Civil Code Section 63, recognizes any out-of-state marriage as valid as long as it is - 

valid where contracted or performed. In cases in which there was no formal marriage, it may be that a common- 
law marriage was established in another state. If the parents state they are married to each other, it is 


assumed that they are lawfully married unless this is refuted by other evidence. 


42.517 RESPONSIBILITIES’ APPROPRIATE TO THE ELIGIBILITY SECTION 
(In relation to Child Svpport Services) 
PDE) 


Erfective on PRURBC RT Oe AOR of Child Sisneee Services as defined in Section genet 

et seq., respons ipilitios apprepriete to the AFDC eligibility worker are: 

el. To inform the fot eeat of requirements regarding the absent parent, child 
support, and referral to the district attorney, 

-2 To obtain information regarding the amount Serato currently being peovilded: 


°3 To refer all absent parent cases to the Child Support Unit, 


ek To notify the superior court in accordance with W&IC 11485 that aia has been 
applied for or granted to a child of parents who are involved in a divorce, 


the notice to contain any information known by the welfare department concern= 


ing financial resources of the parents which —— be applied to child support , 


‘Form CA ae may be used for this PUrPOSe, 


00 NOT WRITE IN THIG SPACE - 


Cre t the- court becomes aware that’ eheteren may be receiving aid or atae an ee 


plication may le ‘made when a dee or separate maintenance action has been 


filed, the court is required by W&IC 11485 to notify both the district attorney 


and the county welfare department of pending action. Form C4 322 is available 
for this purpos >. In such cases, the county should reply on Form CA 321. 


eo? To take action on applications and the eanount of aid, 
s 


formation avaitable, including that received from the Child Support Unit, 


in accordance with ine 


Effective 3/1/69 
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42-519 EFFECT OF ABSENT PARENT RESPONSIBILLVY Oi] ALD PAYMEWES #2 G. 


has custody and control of the child, or the parent with whom the child resides 


"knowingly refuses to cooperate with law enforcement officers as described 


in Section 42-513.2 (w&ICode 11477 ) 


e2 Aid shall not be denied, withheld or discontinued: 
e21 Pending determination of the absent salen btes eateinete: 
-22 Pending receipt of the absent parent's contribution; 
+23 Because the guardian or person other than the remaining pirent refuses 
to cooperate in the enforcenent of child support against the absent 


parent(s); or Ee meee ne semen 
+25 “Because Child Support Services are refused, except-as described in 
Section 42-519.1 above. © 9 7 tt 


OY THE ABSCHT PARENT 
e3 Only the contributions actually made}on behalf of the children shall be con- 


7 7Aid shall be denied or discontinued for a er cla so long as the parent whe 
sidered in determining eligibility or the amount of aid, 


Effective 3/1/69 
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10-201 ORGANIZATION (Continued) ; 10—201 





| - 3 Unified Services for Families anc Children 


31 The single overall] organizational “unit shall be so_ structured that: 


a. All parts of the service program, including policy control and 





program supervision, are under the control of its chief officer; 


and 


b. The same subunits are responsible for setting county Service 
policies, to the extent permitted by state regulations, for 


AFDC Families and other families eligible therefor (Secs. 10-072 and 10-073 )3| 
“anes. : _ . : 
eu, Child Protective Services are provided by a specialized unit (see 
Section 30-100); and | 
d, Child Support Services are provided by a specialized unit (see 
Section 30-210). . 


Effective 3/1/69 
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10-303 VOLUNTARY ACCEPTANCE OF SERVICE 


if 43 Refusal to accept Service shall not affect payment of financial 
: assistance, except that:: : : 


: ; .31_ Refusal to cooperate in the WIN program or refusal to accept a 
bona fide offer of employment shall result in the imposition of 
— the penalty provided jin Section 30-163; and 


s 


, 32 Knowing refusal to cooperate with law enforcement officers in 
OR LA SETH BUSHING PATERMMTY §: 
"securing child support from an absent parent! shall result in the 

: discontinuance of AFDC in accordance with Ws&IC 11477 (see 


Section 42-513.2): and 





',33° A determination that a money management problem can be resolved 
only by an administratively controlled plan shall result in use of 
protective or vendor payment_in accordance with the provisions of 


Section 44-307, 


@ 





o4 The county welfare director is not relieved of his duty to provide protective 
services or to take appropriate action to establish paternity, by the refusal 


i 
| 
of such service by any person who needs or who acts in behalf of anyone | 


needing such service. 
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Chapter 30-250 OUT-OF-HOME SERVICES - ADULTS | 


«3 To provide assistance to the individual in adjusting to the 
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30-251 Ubject ives ee . 
For adults who cannot remain in their own homes or other independent 
na foster 
SORE AOE, to provide placement, care and supervision i ees 
family setting, group care, or non- mediowl or medical facility. (Se2Se, 


. 30-253 Introduction ana Purpose 


The individual's right to remain in his own home as long as possible 
and his right to the help he needs to enable his doing ‘$0, are 
recognized and supported by the public social services program. 

Some individuals have physical, mental, social, or emotional 
limitations which make it impossible for them to continue functioning 
independently in the community. When such imi veeaede exist, the 
individual's rights to make his own decisions, to manage his own 
affairs and to maintain his independencs in selecting and living | 

in out- of- home care shall be protected and supported ts the fullest 


extent consistent with his own capacities, limitations ‘and’ safety. 
‘Careful selection of out-of- home facilities which meet the needs of 


the individual ‘heap tio prevent the damazing effects of Pepeated 
change. Intensive social work service may be mednatod: to help the 
eneiveduas make realistic decisions regarding the nature and degree 
‘of care and supervision he needs.~ Services related to out-of- home 


care continue after the selection of the appropriate facility to 


provide help to the individual in moving into the new living 
arrangement and achieving and maintaining & satisfactory adjustment 


in out- of- -home. care. ‘ . 
The purposes of out- or hone . services are: 


re To provide help with the selection of suitable out-of-home 
facility. | 
-2 To provide assistance as needed with moving into one out of 


| 
i. ; 


such facilities. . . | 


out-of-home facility. 


-4 To provide or arrange for services, as needed, while the ; 





individual lives in an out-of-home facility. 
-5 To furnish information on out-of-home care resources to all 


persons requesting such information. 
Effective 3/1/69 | 
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30-255 STANDARDS FOR OUT- OF-HOME SERVICE 
In developing and administering a program to provide out- of-home 











services, the county welfare department shall establish administrative 







standards and policies which assure thati 


-l . Placements are made on the basis of a ‘social evaluation ane 





recommendation which documents the need for placement and the type 
of care necessary for the individual. ‘Placements made on the basis 
of medical need shall be supported by medical and social evaluation. 
»2 The. individual anhalt be encouraged to participate ime ald , 
planning to the maximum extent possible. — ae cae | 
23 Other persons who have a significant legal relationship or social 


responsibility for the individual shall be involved in the ploawing 
- Private facilities used by persons 65 years of age and older, 
in, out- -of- ~home placement, must be licensed or certified. 
5 Adequate arrangements shall be made for protection of the 
individual's home and possessions, when necessary. 
«6 Arrangements shall be made for a aubstitute payee, conservator, 
or guardian, if indica ted. 
°? Help shall be directed to Rea eer acto of the individual's 


P) 


independent functioning to the fullest extent possible. 


a0 Continuing efforts shall be made to reestablish and maintain 
family and community ties ane interests. 

-9 Full utilization shall ‘be made of all appropriate resources 
within the county welfare department and the community to 


provide services to individuals in out-of-home Living arrangement 
-10 Social reevaluations and, when necessary, medical and psychiatric 


evaluations, to determine the appropriateness of the placement 
shall be made as often as necessary, but at least annually. 

-ll. Consultation and planning shall occur with the appropriate staff 
of the out-of-care facility in relation to the. individual's 
progress and services needed. | 

«12 Suitability of placement,’ stabilization of Siecenene, the | 


individual's implied or expressed satisfaction with placement, 





and general assessment of service needs, shall be taken into 


account prior to terminating active service status. 
Effective 3/1/69 
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-4 Services to Strengthen Individual and Family Life 
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REQUIRED SERVICE PROGRAMS =~ ALL COUNTIES (Continued) 10-051 


To provide directly or by arrangement appropriate services to families, 
family members and individuals living alone, to help them when necessary 
and to the maximum extent possible to achieve improved social functioning 
and adjustment; maintain and strengthen family life; reunite families in’ 
which parents are’ separated, or where appropriate, to assist such families 
to maintain or resume relationships between child and separated parent; 
reduce births out of wedlock;.promote adequate child care and develop- 
ment; obtain educatinn to the extent of their desires and abilities; achieve 
self-care and personal independence; achieve effective management of 


available financial resources. (See Sections 30-200 through 30-206. ) 


‘To secure financial support for children through a Child Support Service 


‘which establishes the paternity of a child woah pat of wedlock; locates 


absent parent(s ); determines an, absent detcn eho. provide support for 
a child in accordance with the parent's ability; and secures compliance 


with support agreements and court orders. (See Section 30-210 et seq. ) 
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CHAPTER 30-200 SERVICES TO STRENGTHEN INDIVIDUAL AND FAMILY LIVE 





| 


rca 30-201 OBJECTIVES : 30-26/ 
é 

ARDC! 1 provide directly or by arrangement appropriate services to families, family 

members and individuals living alone, to help them when necessary and to the 


maximum extent possible tos 


el. Achieve improved social functioning and adjustment ; 


-2 Maintain and Strengthen family life; 
»3 Reunite families in which parents are separated, or,where appropriate, to assist 


such rea to maintain or resume relationships between child and pSeporanes 
parent; 


-4 Reduce births out~of-wedlock. 
. Promote adequate child care and development; 


.6 Obtain education to the extent of their desires and abilities; 
7 Achieve self-care and personal independence; 
8 Achieve ere cuave Mer eerent of available financial resources; 


a t 


(See also 30-2107 et seq.) 


30-202 PROGRAM DEFINITION 30220. 


Services to Strengthen Individual and Family Life include thoseactivities of 





AFDC 
pissed social work and ancillary staff which are directed toward helping families and 


individuals in one or more areas of functioning (economic, personal, family, 


social) through the mobilization of the means ~ material, social and psychological — 


DO NOT WRITE IN THIG SPACE 


by which their problems may be resolved or ameliorated. ' 


Such services may be provided either directly or through effective use of 
other resources in the agency or through purchase of services elsewhere in the 


community for serving individuals, families and children, (See See, 10-033.) 
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30-203 PERSONS ELIGIBLE FOR SERVICES ere, — BO-20 s 


Services to strengthen individual and family life shall be made available to 





persons applying for or currently receiving categorical public assistance 

including each essential person living in the same home 

with the AFDC child and relative. (See Chapter 10-070) 

-l Priority for services to ' reduce the incidence of births out—of— 
wedlock shall be given to: __ . 
ell Mothers with children born out-of-wedlock within the past two years. 
-12 Women who are pregnant out-of—wedlock, 


-l13 The fathers of such infants or unborn children. 


+14 Any other adult or- youth whose living conditions are conducive to birth 
out of wedlock. 


30-204 COUNTY WELFARE DEPARTMENT RESPONSIBILITY 3a- -2oy 

el The county departnent. shall analyze and evaluate the need of the 

| individual aoe services, his Capacany. or ability to utilize the services 
available, ’ and his interest and desire in accepting them. 


ell The seinty Senectuent shall respect and protect the right of tHe 


individual fo-accept or refus@ such services (See 10-303.) 


e2 The county department shall exercise leadership in the development, of 


community resources on behalf of the persons served by the agency. 


BG NOT WRITE IN THIS SPACE 


o3 Services provided directly by county department staff shall include: 





o31 Information and referral, (See Chapter 30-000) 
32 Appropriate use of other available resources to. strengthen injividal and fan; 
Life, GeS, homemakers, medical care, day care, legal consultation, 


recreation and financial assistance, 


-4 The county department shall» consider 
requests for service promptly and , . Shall ‘explain 
the : . services available in the county welfare depart— 


ments and other available resources itis prepared to help the family or 


individual utilize, if needed. 


fread 


ve 


-5 The county department shall select and provide or utilize the appropriate 
service or facility to meet the needs of eligible persons and shall assist } 


them in the use of such service or facilities, 





Effective 3/1/69 
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30-204 COUNTY WELFARE DEPARTMENT RESPONSIBILITY (Continued) 30-204 





; oAS}+6 All of the following action-oriented services shall be provided to ‘eligible 
‘| Psat 
| 





persons where appropriate; 





61 Supportive services to parents to sustain and increase their 
: ability to carry their parental responsibilities in the care, protection, 
and support of their children, 
62 Supportive services to children to. sustain and increase their 
relation : 
‘Capacities in/ to their appropriate role in total family life to the 


end that they may have a home life conducive to healthy physical, 


emotional, and social growth and development. 
63 Help to the adult to enable him to find and use his own personal 


resources or the resources of the community to meet his needs, to help 
him maintain his sense of inaividaat dignity and worth, and to help 
him assume his, appropriate role as a partiolnating citizen contributing 
to community life within his capacity. 

064 Help to children to obtain education in accordance with their 
desires and abilities, including utilization of preschool services. 

65 Improvement in family and individual Living through help in overcoming 


homemaking and housing problems. 


x 
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66 Help,. in strengthening intact families, reuniting broken families, 
or in assisting a parent separated from children to maintain or resume 
a relationship with them. wens this is appropriate. 

067 Help to families and individuals in money. management including 
consumer education and the provision, where needed, of protective or | 
vendor payments. (See 30-050 and 44-307.) ' 

08 , Help to parents e child rearing and provision of education 
for family i vine: . 

. 69 fein. to. soporte persons directed toward the reduction : | 


of births out of wedlock, 





«7 The county department shall make known and offer services 


to applicants or recipients who may not initiate a request for them 

k - put who may, through skillful social . 

: casework procedures, be helped to achieve improved social and community 
adjustment, c.g., the delinquent adolescent, the apathetic aged person, 
- the socially disorganized family. (See 30-204.11. 

| .8 The plan of Services to Strengthen Individual and Family Life shall be 





included as part of the county : ’ department's over-all service plan. 


: , (See Section 10-207) ~ ~ % Effective 3/1/69 
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| Y WELFARE, DEPARTMENT | _: , os 
30-005 CRUNTE / BONCHTONAL ASST CNMENTS | BO-20S". - 
The county department shall (unless otherwise designated, Section 30-210) 


iol 


02 


3 
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assure that the case management of services provided in this chaptez is under 
the general direction of a social worker. | 

The county department shall, when feasible, classify cases needing service 
by degree of difficulty of the problem presented. 

The county department shall, when feasible, assign social work staff 
appropriate to the degree of difficulty of the problem (See Chapter 12-800) 
using differential caseloads to the extent necessary. 

The county - department shall, when appropriate. and feasible, provide 
for the use of ancillary staff in meeting the service needs identified in 
30-204.5. Ancillary staff includes but is not limited to homemakers, 

case ‘aides, and volunteers. } 

The county department shall, to the extent feasible, assign cases 
in a ‘inanner which will promote a continuity of relationship between the 


individual or family and caseworker. 


Effective 3/1/69 
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' WITH THE SECRETARY OF STATE 
: __ Poravant to Governman Codo Secilon 11380.1) 





30-206 INDIVIDUAL PLAN : 30-206 


el The county department in cooperation with the individual or family, 


eae 


3 


04 


. Shall develop and maintain on a continuous basis a plan of service for each 


eligible adult, family or child who requires any of the services identified 
in 30-201. (See also 30-153) 
The- andividual plan shall be based on a formal evaluation made as promptly as 


possible after. the need for service comes to the attention of the county 


welfare. department. | 


The individual plan shall include, for each individual and Seen appropriate: 
family member, a specific action-oriented series of activities and services lq 
designed to maintain and strengthen individual or family life. (See 10-304) 
The individual plan shall be recorded, and shall include at least annually, 
a summary statement of the problems requiring services, the diagnosis of them 
and expectations in relation to accomplishments, - (See 10-305. ) 


Provision shall be made for county welfare department review of the individual 


plan as often as necessary, but at least annually, to assess progress, or lack of 


it, in reaching service objectives, 
e51 The case record shall provide the conclusions reached as a result of ! 
the county. welfare department review. 


The services identified in the plan shall be terminated whens; 


»61 The plan has been accomplished; sf ee 


e62 The plan has been reviewed and the particular service is no longer 


needed or is being provided elsewhere; 


-63 The ‘individual or family is not following the plan or withdraws from it. 


Effective 3/1/69 
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CONTINUATION SHEZT 
FOR FILING ADMINISTRATIVE REGULATIONS 
WITH THE SECRETARY OF STATE 
(Pursuant to Gevernmen? Code Secilon 13380.1) 


The following regulations are repealed effective 3/1/69: 


2-521 County Responsibility for Locating Absent Parent 
2-522 Absent Parent Classifications 

2523 Whereabouts of Absent Parent Known 

1252), Whereabouts of Absent Parent Unknown 

42-527 Referral and Notification to District Attorney 
2—529 Notification To and From The Gourt = (Form CA 321) 
42531 The Stepfather m= 

2-533 The Unmarried Father So 

2-535 Responsibility of Man Assuming the Role of Spouse 








t 


a 


. Attached is a Certificate of Comp iance pursuant to Section 1122.1 
' of the Government Code with respect to certain regulations which were Se he 
adopted by the Director of the. State Department of Social Welfare age ie 


CERTIFICATION 


I hereby adopt the following regulations to become effective 
March 1, 1969: 





10-051 6) ~ Chapter 30-200 260505 21. 23-101 _ 
10=201.31 . Chapter 30-250  ~ -  42=513 23-103 ac 
10=303.3 20515 . gr) eS 
Sa h2m517 : yeh, ee 
h2=519 ae ee 





‘The following regulations, ere to headne repealed effective 
:Mareh ly 1969: _ eer : 


2-521 youl _ h2e531 


42—a522 2—527 = “ * 2e533 
h2—523 20529 te? 2—535 


“Srergency measures. a5. follows:> a ae 
3600, 36028» 36167, 36172, 36285, 36286, 36287, 36288, adopted 
saa, yee W5125, iat and aus adopted skal 


“ ) x ——— 
JOHNNG. MONTGOMERY, DIRECTOR 


STATE DEPARTMENT OF SOCIAL WELFARE 


Date January 27, 1969 
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“as the new location-or- place of performance substantially conforms to standards of 
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Copy below is hereby certified to be a true 
and correct copy of regulations adopted, or 
amended, or an order of repeal by: 






FILED 


in the office af *ha Secretary of State 
of the State nf California 


JAN2 91969 
bt fa0oe fe mM, Os 
FRAMY 2h] Sptretary of State 


»—~ ) ff LM 
Asisidnt Secretary of State 





STATE DEPARTMENT OF SOCIAL WELFARE 






(Agency) 


Dated:_.. January 27, 1969 











(Title) 
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After proceedings had in accordance with the provisions of the Administrative. 
Procedure Act (Gov. Code, Title 2, Div. 3, Part I, Chapter 1.5) and pursuant 
to the authority vested by Sections 10552, 10553, 1055), and 1060) of the 
Welfare and Institutions Code, the Department of Social Welfare hereby repeals, 
amends, and adopts regulations .referred to in Title 22, California Administrative 
Code, as hereinafter set forthe oe 





30010. EMERGENCY CONDITIONS - CONTINUATION OF LICENSE. The dupsrenent shel] 
consent to a change of location and continuation of the existing license of any 
Baearniey home for a reasonable period of time vihen the change is required because 
of the destruction of ‘the premises or similar emergency conditions, so long as the 
new location or place of performance substantial ly conforms to’ standards of Fi re 


safety, sanitation, health, hygiene, and other conditions. : | 


ry 


32010. EMERGENCY CONDITIONS ~ CONTINUATION OF LICENSE, The department shall 


consent to a change of location and continuation of the existing license of any 





children's institution for a reasonable period of time when the change is required 


because of the destruction of the premises or similar emergency conditions, so long 


fire safety, sanitation, health, hygiene and other conditions. 


34008. EMERGENCY CONDITIONS - CONTINUATION OF LICENSE, The department shall 
consent to a change of location and continuation of the existing license of sny © / 


day nursery for a reasonable period of time when the change is required because 


of the destruction of the premises or similar emergency conditions, so long as 
the new location or place of performance substantially conforms to standards of 


Tire safety, sanitation, health, hygiene and other conditions. 


Effective 3/1/69 
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38190. EMERGENCY CONDITIONS = CONTINUATION OF LICENSE, The licensed child 


placing agency shall consent to a change of location and continuation under the 
existing permit of any approved ‘children’s boarding home for a reasonable period 
of time when the change is required because of the destruction of the premises or 
similar emergency conditions, so long as the new location or place of performance - 


substantially conforms to standards of fire safety, sanitation, health, hygiene 


and other conditions, 


40286. EMERGENCY CONDITIONS = CONTINUATION OF LICENSE. The accredited agency 
shall consent to a change of location and continuation of the existing ficenge of 
any children's home for a reasonable period of time when the change is | 
required because of the destruction of the premises or similar emergency conditions, 
so long as the new location or place of performance substantially conforms to 


standards of fire safety, sanitation, health, hygiene and other conditions. 


Effective 3/1/69 
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40498. __ __SUTADING PC pool, sarmey.(@nitdven shall. be protected from hazards 


shome_gwimming pools or similar bodies of water by: 








SONTINUATION SHE’ 
FOR FILING ADMINISTRATIVE REGULATIONS 
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(Puravant to Goverament Code Section 11380.1) 





1, Appropriate supervision, 

24 Instruction in water safety. 

3. Installation and maintenance of skid-proof decking. 

4. Naintenance of proper sanitation and health st standards. 
5. If foster children of preschool age are cared for; 


o— = 


installation-maintenance ¢ of substantial fencing, in the 


50 constructed that it ics otuteoas the pool — 


view, __ cannot be easily climbed by Scere at least 


four feet in height with self-locking ¢ gates ¢ or appropriate 
pool covering. 
(b) Excluded from the above requirements in this section are 
/_homes_licensed exclusively for temporary care of infants and caring 


only for children below the age of self-locomotion, such as pre-adoption temporary 


women. 





homes for small infants. 


hOl99 SAFETY REQUIREMENTS 
2 Children shall be protected from home accidents which might result from 


unguarded stairs, fish ponds, etco 


ieee Effective 3/1/69. 
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40500. DISASTER AND MASS CASUALTY PLAN. All licensed special , 
children's boarding homes shall have a written disaster and mash casualty 


plan of action, in the event of a disester occurring in the community, or 
of state of extreme emergency. The plan shall include: 





ae Designation of adult responsibilities and assignments. 
_@. Plan for evacuation or relocation of children Pacvudings 
a means of egress 
b. Scnnspontntien of ehilareks vhen necessary 
Ge supervision of children after evacuation or relocation 
ag means for contacting local service agencies, i.e.,. fire 
| department, civil defense, and othes désestes authorities 
of local governnent. | 
3. Plan for reception of nonresident children dislocated by disaster 
and emergencies occurring outside the facility. 
All members of the houschold shall] be instructed in their duties. Instruction 


shall include practice sessions at regular intervals. New members of the house- — 
ACE civil iN OAS 


hold shall be informed immediately of their duties, as required in this plan. 
RED ne a YR ener neteetiennte ees am ee 








The disaster plan shall be conspicuously posted, and kept up to date, and shall 
LT AO LC te RNB ey needa res fe etereirnep ongttenennenaenienmeannee—teeny 


be subject to annual review by the appropriate fire safety and civil defense 
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officials, 


40503. SLYMPING ACCOMMODATIONS. No foster child shall sleep in a detached 
building, unfinished attic, basement, stairhall, or room commonly used for other 


than bedroom purcosess, and an own child shall not be displaced and made to 





occupy such sleeping quarters because of the presence of a foster child, 


.~* No child under twelve years of age placed on or after July 1, 1969, shall be 





permitted to sleep above ground floor level of a family dwelling unless there 


also sleeps on the same floor an adult who has direct access to the foster child 





in event of a five, and unless the fire safety requirements of the State Fire 


Marshal for egress from this area of the building are met. (See Article 21_Sud— 


Cees eee 
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40509» " BEDROOHS. ‘The beanoom: of. a zO8 ter child shall provide privacy; ‘be 


ae oan eee: . aaa ventilated, and lighted; be near lavatoby, bath, and toilet 


ee ree eremene 


‘ some free floor Spaces 


Necessary furniture shall _include 2 Se pa arate bed for | each child, a dresser 


| ea 
‘or chest of: drawers in “which each child shall have a space that -: is specifically 
} 


fs his, and other furniture and equipment appropiate to the < child's age. 


Each room shall heve at least one outside window. 





Effective 3/1/69 
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CERTIFICATION 


I hereby adopt the following regulations to become effective 
March 1, 1969: 


30010 0498 
32010 oh99 
31,008 0500 
38190 1.0503 
10286 0505 





Ce HONTOOMERY, Director 
pire! Department of Social Welfare 


Date January 27, 1969 
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(Pursuant? to Government Code Seciton 11380.1) 


._ DEPARTMENT OF SOCIAL WELFARE 





CERTIFICATE OF COMPLIANCE 
Under Sec. 1122.1 Government Code 


I hereby certify that prior to the adoption of the emergency regulations 


Set forth below Sections 11423, 1142), and 11425 of the Government Code 
were complied with: 


36017, 36025, 36167, 36171, 36285, 36286, 36287, 36288, 
YS—121, 45~123, 5-125, )5=127, 5-129 filed with Secretary 


of State December 31, 1968. 
je ctor 


RECEIVED FOR FILING | somuery 27, 1969 


JAN28 1969 
Office of Administrative Procedure 


FILED 


In the office of the Sacrerary of State 
of the State of Callfornic 


JAN 2 9 1969 


At /o.0 0 AM. 
eae of State 
By-—-—--. ike “ 

Aaaistant Secretary of State 











| Form 0007 FACE SHEET 
FGn cILING ADMINISTRATIVE REGULA .1UNS 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 


RECEIVED FOR FILING Copy below is hereby certified to be a true 
an and correct copy of regulations adopted, or : 
FEB 1969 amended, or an order of repeal by: 
ure FILED 
| Office of Administrative Proced | bedidat ees ced: 
! STATE DEPARTMENT OF SOCIAL WELFARE la a 
| NDORSED- ceeney) FEB 7 ~ 1969 
E APBROVESS ao Dated:.February 6, 1969 And f ©. re pal” 
Sov. Suae t O1 : 
t 2 F 9 FRA . JORD N, Secret ry oF State, 
‘|. Fen T= 1969 | By: 2. c. mK — ererere Le LiL 
: ; Ge dasiatent Secretary of Stata — 
Office of Adminlstratlve Procedure ___—sDirector _ Cot 
(Title) 


| DO NOT WRITE IN THIS SPACE e 5 DO NOT WRITE IN THIS SPACE 
‘After proceedings had in. accordance with the provisions of the Administrative 
Procedure Act (Gove Code, Title 2, Div. 3, Part I, Chapter .5) and pursuant 

‘to the authority vested by Sections 10552, 10553, 1055, and 1060) of the 

Welfare and Institutions Code, the Department of Social Welfare hereby repeals, 
“amends, and adopts regulations referred to in Title 22, California Administrative 
Code, as hereinafter set forthe My 


0503. SLEEPING ACCOMMODATIONS. No foster child shall sleep in a detached 
building, unfinished attic, basement, stairhall, or room commonly used for other 
| _ than bedroom purposes, and an own child shall not be displaced and made to 
occupy such sleeping quarters because of the presence of a foster childs 








re te * . These regulations are désignated to become effective immediately. 


t J 
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FINDING OF EMERGENCY 


The repealer of the revision to Section 0503, Title 22, California Adninistrative 
Code filed with the Secretary of State on February 7, 1969, is an emergency 
measure necessary for the immediate preservation of the public health, safety 

and general welfare within the meaning of the provisions of Section 11)21(b) of 
the Government Code. 


The following facts constitute the emergency: . 


1. Having fully complied with the requirements of Sections 1122 
through 11425 of the Government Code, the Department of Social 
Welfare filed with the Secretary of State on January 29, 1969, 
a series of regulations and revisions to regulations including 
a revision of Section 40503 of Title 22, California Adninistrative 
Code. ~ 


-2e The revision to said Section 0503 purports to impose fire safety 
requirements less stringent than those contained in certain statutes 
and regulations governing fire safety and the duties of the State 
Fire Marshal. 


3. <A failure to repeal, with immediate effect, the revision mentioned 
in the foregoing paragraphs would create a double standard of 
fire safety in the instances involved and therefore would jeopardize 
the health and safety of the persons affected. 


he . In addition, a conflict between the two sets of regulations and laws 
would also confuse and hamper the administration and enforcement of 
fire safety laws and regulations and thus cause an immediate and 
present threat to the health and safety of the persons affected. 


The repealer of the revisions to Section 0503, as described above must 
therefore be adopted as an emergency measure to be effective immediately upon 
filing with the Secretary of State. : 4 44 
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WITH THE SECRETARY OF STATE . 
(Persvant to Government Code Section 11380.1) 


. CERTIFICATE OF COMPLIANCE ; 
Under Sece 1122.1 Government Code 


I hereby certify that prior to the adoption of the emergency apace 
set forth below Sections 1123, et and 1125 of the Government Code 


were complied with: 


40503 filed with Secretary of State February 7, 1969 


3 CO. ‘ 
= 3: MONTGOMERY, Director 


STATE DEPARTMENT OF SOCIAL WELFARE 


Date _ February 7, 1969 | 


meek eden athena 7 ute oF 
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RRGEIVED FOR FLING 
FEB Aj 1969 and correct copy of regulations adopted, or 


Copy below is hereby certified to be a true 


amended, or an order of repeal by: 


Oe of AdntistaivePreeodure PILED 


END OR S E D STATE DEPARTMENT OF SOCIAL WELFARE 


APPREVED POR FiLiNG FEB 2 1 1969 
(66M GOBE Haseas At /4720 em 
FEB 21 1969 ey : se 
Yann = 
Office of Administrative Procedure Da potty sr la 
(Title) 
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tn the office of the Seeretcry or State 
of the State of Colifarn:o 





After proceedings had in accordance with the provisions of the 
Administrative Procedure Act (Gov. Code, Title 2, Div. 3, Part I, 
Chapter 4.5) and pursuant to the authority vested by Sections 

10552, 10553, 10554 and 10604 of the Welfare and Institutions Code, 
the Department of Social Welfare hereby repeals, amends, and adopts 
regulations referred to in Title 22, California Administrative Code, 
as hereinafter set forth. 


TITLE 22, Chapter 4, Subchapter 2, Article 7 





Amend Section 36287 (a) to add subsection (6) 


36287. FINANCIAL ASSISTANCE 
(a) Determination of Amount and Period of Assistance 
(6) If the family does not make the required contact two months 


before the date financial assistance is to be discontinued, 
the agency shall be responsible for initiating it. 


These regulations are designated to become effective thirty days after filing. 
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RECEIVED FOR FILING Copy below is hereby certified to be a true 
_ and correct copy of: regulations adopted, or 
FEB25 1969 _ | amended, or an order of repeal PY: 
Office of Administrative Procedure rp FILED 


tr the office of the Secretary of Stote 
of the State of Californie 


STATE DEPARTMENT OF SOCIAL WELFARE 


Sennen Ree metennw nnn co mcnen sere esenae semen: iieialaindatehteteae ee teed 


ency) : 
ENDORSED Dated: -February.18, 1969 FEB 2 5 1969 


APPROV 0? OR FILING ey ree eee ee Km 12676, JM, 


F Ee 2.5 1969 | pS cm a wd? Pe iat : an = 


Assistant Secretary. of State 
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Office of Administrative Procedure a Seer as — 
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After proceedings had in accordance with the provisions of the Administrative 
Procedure Act (Gove Code, Title 2, Div. 3, Part I, Chapter .5) and pursuant 

to the authority vested by Sect tions 10552, 10553, 1055h and 1060); of the 

Welfare and Institutions Code, the Department of Social Welfare hereby Babee las 
amends, and adop ts regulations referred to in Title 22, California Administrative | 
Code, as hereinafter set forth. 


13-071-06 MERIT SYSTEM SALARY PLAN STANDARDS (Continued) i‘ Oe 
BE gwd California County Merit System Salary Plan _. f 


EXECU ; : ‘ 
: TIVE | SOCIAL SERVICES = SPECIAL SERVICES SALARY 
Tos : : Financial Community 
[Dey Care_ftatt Develo Se 


1812-2208 
Pee 5 1768-2154 

41 1725-2101 
40.5 1683-2050 

40 1642-2000 
39.5 1603-1951 

; 39 1564-1903 

E Consult.|| 38.5 1527-1857 

38 1490-1812 
37.5 1454-1768 

1 37 1419-1725 
icwD _V 36.5 1385-1683 





































pe 1351-1642 
35.5 1318-1603 
35 1286-1564 
34.5 1255-1527 
34 1225-1490 
33.5 1196-1454 
33 1166-1419 
32.5 1139-1385 
32 1111-1351 
CWD Iv 31.5 1084-1318 
3 1058-1286 
ut 30.5 1033-1255 
v 1008-1225 
ie |LACwD 983-1196 
7 | me PS 960-1166 
CWD IM DS 936-1139 
ba 914-1111 , 
I 891-1084 
iz 870-1058 
> 849-1033 
= 829-1008 
FE DCG Die. d.Res. 5 : 790- 960 2 
oc | el ee PAO. 24, 1- 936 
= cept oc. Sexy. —____ W 24 753- 914 
23.5 735- 891 
0}; ‘: 22.5 700- 849 
-Z r 22 © 683- 829 - 
0! : 666- 810]. 
a 650- 790 
a i SsWw_UI ae 
' 619- 753. 
cwD J . 605+ 735 
< 590- 717 
: SSW 0 576- 700 
5 562- 683 
SSN 548- 666 
536- 650 
523- 634 
510- 619 
' . 498- 605 
dl 486- 590 
= | 474- $76 
| 463~ 562 
H 450- 548 
| 440- 536 
- 429. 553 
! 419= $10 
408- 498 
| | - 399- 486 . 
- j 389- 474 
| 380- 463 
371- 450 
| 362- 440 
i 353- 429 
: 345- 419 
! ! 337- 408 
329- 399 
. 321- 389 
313- 380 
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TABLE I-A 


TITLES AND DEFINITIONS FOR SOCIAL SERVICE CLASSES PRIMARILY USED BY WELFARE DEPARTMENTS 


WPS TITLE ; WPS DEFINITION 





2-8 Eligibility Worker I 12-815.1 Entering level eligibility worker. Under close supervision, learns to determine initial 

ss = . y . : and continuing eligibility for one or more aids in accordance with established procedures 
and to refer applicants and recipients who appear to be in need of social services to the 
appropriate social service staff. 


122816 Bligibility Worker II 12-816.1 Journeyman eligibility worker. Under supervision, determines initial and continuing | 
c eligibility for one or more aids in accordarice with established procedures and refers 
applicants and recipients who appe-~ to be in need of social services to the appropriate 
Social service staff. 


12-818 Eligthility supv, 12-818.) Supervises eligibility workers. as | 
12-820 Social Service Worker I 12-820.1 Entering level public assistance worker. Under close supervision, learns to determine the 


need of applicants or clients fs: social services which are specific in nature. 


12-830 Social Service Worker II , 12-830.1 Journeyman public assistance worker. Under supervision, carries a caseload of moderately 
difficult cases involving the need of applicants or clients for social services which are 
specific in nature; performs social studies in identify: seeds for more intensive case- 

work services; provides limited casework services of a tangible nature. 


12-833 Social Service Worker III 12-833.1 Advanced Journeyman public assistance worker. Under general supervision functions as a 
leadman or in services involving the most difficult technica! questions and procedures. 


12-836 Social Service Practitioner I . 12.836.1 First professional level worker. Under direction deals with a broad spectrum of complex 
individual and family problems; searches out and assesses personality and character 
structure underlying individual behavior; identifies clients potentially able to respond 
to treatment; provides consultation to staff. 


12-840 Social Service Practitioner II 12-840.1 Second professional level worker. Functions as an adve~ced practitioner in improving and 


restoring individu>” sf -y functioning where inte: diagnosis and treatment, 
manipulative sk:ils, insight and professional competence are necessary; provides consulta- 
tion and leadership to staff; develops research or demonstration projects; functions in 
the area of community organization. , 


12-850 Social Service Supervisor I 12-850.1 Supervises Social Service Workei IiI's and lower classes. 


12-853 Social Service Supervisor II. 12-853.1 , Supervises Social Service Practitioner I and II's and. lower classes. 


12-855 Social Service Supervisor III 12-855,1 Second level supervisor exercising supervision through Social Service Supervisors I or II's. 


12-856 Social Service Supervisor IV 12-856. Supervises one or more specialized social service programs in the larger 
county welfare departments; may function as an assistant to the next higher 
. supervisory or administrative level. Typically supervises through the 
SSS IT level, : ; : 
12-857 Social Service 12-857,1 Supervises all aspects of programs carried on in a large and complex social 


Supervisor V service program. 
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TABLE II-A 


Statewide Minimum Education and Experience Standards for Social Service Classes 
Primarily Used by Welfare Departments 


WPS CLASS TITLE : WPS EDUCATION AND EXPERIENCE 
12-815 Eligibility Worker I 120815.31 One year as a Olerk II* in a California County Welfare Department 
(Promotional ; é 
Pattern) 


(Open Pattern) : 12-815.32 . Equivalent to completion of two years of college. (Clerical experience ina sootal service 
agency; or, experience involving responsibility for interviewing and/or decision making at 
the clerical level or higher in personnel offices or employment, unemployment or disability 
insurance, workmen's compensation, social security or similar agencies; hospitals, physicans! 
offices or insurance firms; or in similar types of exployment may be substituted for the 
required two years of college on a year-for-year basis.) 


A epee a 





12-816 Rligibility Worker II 12-816.31 Six months as an Eligibility Worker I® in a California County Welfare Department. 
(Promotional . : . 
(Open Pattern) 12-816, 32 Education: Equivalent to completion of two years of college; and 


Experience: 1) Six months of experience in a social service agency performing duties sub- 
stantially similar to those in the Eligibility Worker I or IT class* in that 
these duties primarily involved interviewing applicants and/or recipients and 
learning to determine or determining eligibility for one or more aids. (Addi- 
tional qualifying experien-s may be substituted for the required two years of 
college on = yea'-* =" basis); & 


2) one year of clerical experience in a soci.‘ service agency; or experience 

‘ involving responsibility for interviewing and/or decision making at the cleri- 
eal level or hig!*r in persennel offices or employment, unemployment or dis- 
ability insurer: , worloe. +s compensation, social security or similar agencies: — 


ment. (Additional qualifyin= experience may be substituted for the required 
; : : _ two years of college on a2 - r-for-year basis.) 

OT 7 Mie eee - 

,22= Eligipilit Supervisor 12-818,31 One year as ... Eliy.sslity Worker II* in a California Count Welfare 
, (Promotional Department. : 


,Pattern) +------------ won c ete nnn none nnn nnn e nn nnn nnn nnn nn new nen enone ene nen nnn nn ne nen ence eee ne ne nnn e cece eee ene e ne 


‘(Open Pattern) 12-818 .32_ Education: Zquivalent to compl. ‘on of two years of college (qualifying 
i) 
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two years of college on a year for year basis); and 


_Experience: One year of experience in a_ public or private welfare agency 


performing duties substantially similar to those in the 
Eligibility Worker II clas Se : . etter 


"12-820 Social Service Worker I 12-820.32 Graduation from college. ; ; 


¥Or its equivalent 
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hospitals, physicians! offices or insurance firms; or in similar types of employ-: 


: experience as indicated below may be substituted for the required 
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ao TABLE Ii+B 4 

‘ Lo 

; WPS CLASS TITLE WPS EDUCATION AND EXPERIENCE iS 

o 

F te 

7 "12-850 Social Service Supervisor I 12-850.31 Education: Graduation from college: ani es Pa 

‘ ' (Promotional ; : : | 3 
: ' Pattern) Experience: One year as a Social Service Worker III* or two years of experience as a Social ! 


+ Service Worker II* in a California County Welfare Department. 


(Open Pattern) 12-850. 32 Education: Graduation from college; and ‘ 


’ ‘ . Experiende: Three years of social casework experience in a public or private agency of which 
r 5 - "at least one year involved performing duties comparable to a Social Service Worker 
a III. (Graduate education completed as part of the candidacy for a master's degree 
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t 
! 
1 
' ’ _. ain social work may be substituted on a year-for-year basis for the required general : 
' ' : ; — . experience. ) z 2 ! 
' t 12-853 Social Service Supervisor II 12-853.31 One year as a Social Service Practitioner II* or two years as a Social Service Practitioner I* | 
1 1 (Promotional : in a California County Welfare Department. 1 1 
‘ ‘| Pattern) ee eee eee ee eee i sete eee ee 2 ! 
t s (Open Pattern) 12-853.32 Education: Master's degree from a graduate school of social work. (Those candidates who le : 
iw . ' eompleted all academic requirements for the degree except the thesis prior to | 
iS July 1, 1956, will be considered as possessing the equivalent of the master's is | 
' ' -degree); and ; 3 Is 2 
: 3 ; Experience: Three years of social casework experience in a ‘public or private agency of which 2 iS a 
3° at least one year involved performing duties comparable to a Social Service = iz cat 
ey ee Practitioner II. 7 foe m. I3 at 
‘ ® 1 12-855 Social Service Supervisor III 12-855.31 One year as a Social Service Supervisor II* or two years as a Social Service Supervisor I* in = |S z! 
: , (Promotional a California County Welfare Department. a |o aah 
ear Pattern) Oe ee tee gee en eke gl ee eons eS, SRA ne Peo Si tad oe eh ee Oe ee See Oe ee et Se gee See eh ey a gree ee Pel pe eed: In Jl ' 
1 e (Open Pattern) ; F 12-855.32 | Education: Master's degree from a graduate school of social work. (Those candidates who ic =! } 
: i%y = ’ , 5 completed all academic requirements except the thesis prior to July l, 1956, 1z 2 : 
; 7 : will be considered as possessing the equivalent of the master's degree); and ie EI 
' . Experiences “Four years of social work experience in a public or private agency of which at le al 
7 : least one year involved performing duties comparable to a Social Service BA H : 
' J ne Supervisor II. i” H : 
r " 12-856 “Social Service Supervis IV 12-856.31 Education: Master's degree from a graduate school of social work. (Those candidates who ! ' 
: : (Promotional : completed all academic requirements for the degree except the thesis prior to I : i 
' pattern) July 1, 1956, will be considered as possessing the equivalent of the master's I ’ 
; degree); and : : 4 | 
1 ‘ z Experience: One year as a Social Service Supervisor III* or two years as a Social Service ! : 
1 ' . Supervisor II* in a California County Welfare Department. ;: 4 
a (Open Pattern) 12-856,32 Education: Master's degree from a graduate school of social work. (Those condidates who ' 1 
1, ; completed all academic requirements for the degree except the thesis prior to J~ ! | 
1 o ‘i July l, 1956, will be considered as possessing the equivalent of the master's 1? ' : 
eth ce degree); and 7 Ve 1 
‘ < rl : ; ; a {3 j 
' v Experience: Five years of social work experience in a public or private agency of ji j 
' ran which at least two years involved performing duties comparable to a Is | 
1 = ' Social Service Supervisor II. : id i : 
' ay ' * Or their equivalent. jn i ' 
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WPS CLASS TITLE WPS 
12-857 Social Service Supervisor V 12-857 .31 
(Open Pattern) 12-857 .32 


*Or their equivalent. 


TABLE II-B 


Education: 


Experience: 


Education: 


Experience: 


EDUCATION AND EXPERIENCE 














Master's degree from a graduate school of social work, 
Those candidates who completed all academic requirements 


for the degree except the thesis prior to July 1, 1956, 
will be considered as possessing the equivalent of the 


master's degree); and 





Qne year as a SSS IV or two years as a Social Service 
Supervisor III® or three years as a Social Service. 


Supervisor II* in a California County Welfare Department. 


“ste 8 degree froma graduate school of social work. 
(Thos: candidates who completed all academic requirement 


for > degree except the thesis prior to July 1, 1956, 
will ve considered as possessing the equivalent of the 


master's degree); and anne ek 





Six year: of social work experience in a public or 


private agency of which at least one year involved 
performing duties comparable to a Social Service 


Supervisor IV or two years comparable to a-Social 
Service Sv orvisor ITT. 
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12-856.9 Social Service Supervisor IV $1010 "| 





CONTINUATION SHEET i A - ‘ | 
FOR FILING ADMINISTRATIVE REGULATIONS — | 
WITH THE SECRETARY OF STATE . | 
(Pursuant to Government Code Section 11380.) : 





BSN Ne ecatny 7 te yeh WELFARE PERSONNEL STANDARDS —SSSSs=~C~S~SCST 
268159. 129067 oe CLASSIFICATION AND SALARY TABLES eee Regulations _ | 
TABLE III-A 
Statewide Salary Standards for Social Service Classes. 
Primarily Used by County Welfare Departments 
Entrance Salary — 
Standard for 
Class Titles 1968-69 Fiscal Year || 


‘ Social Service Supervisor Vv §1220 | 


Bai wt toes pat a ee ee 
12-855.9 Social Service Supervisor |] 915 F 
nL OS 
12-853.9° Social Service Supervisor II 870 


\ 


NS 8 cat Eo ee 
12-840.9 Social Service Pract. Il _810 


12-836.9 Social Service Pra 
12-850.9 Social Service Supervisor i LO 


Sen oe ces 


12-833.9 Social Service ' 2rker Ill 0 
; 


= rer 
12-830.9 Soc.al Service Worker II 0 
12-818. Eligibility Supervisor 590 
12-820.5 Social Service Worker | 2/0 | 
{ 





12-816.9 Eligibility Worker 11 475 


12-815.9 ; Eligibility Worker | 430 


1 
| 
| 
ac ea ol a a alt aca ca me | 
CALIFORNIA-SDSW=MANUAL= WPS = Rev. _ replaces Rev, DOW anes Effective 4/1/69 | 
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. FOR FILING ADMINISTRATIVE REGULATIONS | 
WiTH THE SECRETARY OF STATE ; 


(Pursuant to Government Code Section 11380.1)- - 










Copy below is hereby certified to be a true 
and correct copy of regulations adopted, or 
amended, or an order of repeal by: o 








FILED 
in the office of the Secrwery of State 
of the State of California 


MAR1 21969. 
aee®. o'clock. f ve 


(G5¥, GOGH (180,24) ev Benen ee Senate Ee EE ae anne wammrmmnncnnnnnnann / 7} ; 


STATE DEPARTMENT OF SOCIAL an 


WELFARE 


(Agency) 









(Title) .. 
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After proceedings had in accordance with the provisions of the Administrative 
Procedure Act (Gov. Code, Title 2, Div. 3, Part I, Chapter ).5)..and pursuant 

to the authority vested by Sections 10552, 10553, 1055) and 1060 of the 

Welfare and Institutions Code, the Department of Social Welfare hereby repeals, 
amends, and adopts regulations referred to in Title 22, California Adninistrative 













a as hereinafter set forth. 
' (1) Repeals Chapter 2-550, Suspected Law Violations 
3 Adopts recodified Sections as f Se rae 
DIVISTON 20 FRAUD AND SUSPECTED LAW VIOLATIONS 
CHAPTER 20-000 RECIPIENT FRAUD a 
20-001 INTRODUCTION — | | . & 20-001 
AB These regulations are intended and designed to: 
APSB “3 
ATD .1 Clarify the meaning of fraud in public assistance and distinguish it from 
OAS other client behavior which may not conform with the community standards, © 
FOC Ho , ae c es 
-.2. Establishja basis for a sound and uniform relationship with law enforce- 
ment officers. 2 3 
.3. Establish standards for county welfare department operations and proce~ _ 
dures to insure prompt and consistent action to: follow through where there’ 
are reasonable grounds to suspect fraud. a 
-4 Provide a flow of consistent and “precise data on the extent of fraud and 7 
the status of work relating to its control and handling. 
20-003 DEFINITION OF FRAUD FOR PURPOSE OF MANDATORY REFERRAL TO THE - 20-003 : 
DISTRICT ATTORNEY ” ee ae a, Ce 
AB Fraud by applicants for or recipients of public assistance exists when. the 
APSB applicant or recipient has: © oe , s 
ATO 7 | Oe 
OAS .1 Knowingly and with intent to deceive or defraud made a false statement or 
AFDC representation to obtain aid, obtain a continuance or increase of aid, or 


avoid a reduction of aid. 


2 “Knowingly and with intent to defraud failed to disclose a fact -which, if 
disclosed, could have resulted in denial, reduction or discontinuance of 


.3 Accepted aid knowing he is not entitled thereto, or accepted any amount ~ 
of aid knowing it is greater than the amount to which he is entitled. 


4 For the purpose of obtaining, continuing,.or avoiding a reduction or 
denial of aid, made statements which. he did not know to be true with reck- 
less disregard of the truth. _ a 


7 i 1/6 
vecnennneite SSuSE_ 311289 
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= FRAUD AND SUSPECTED LAW VIOLATIONS . 
20-005 A RECIPIENT: FRAUD Regulations 





20-005 -RESPONSIBILITY OF COUNTY WELFARE DEPARTMENTS AND DISTRICT 20-005 : 
ATTORNEYS 
se AB | .1 County Welfare Department - Responsibility 
APSB 
ATD The county welfare department is responsible for making all determinations 
OAS as to eligibility or ineligibility for assistance and for establishing the 
AFDC amount of overpayment where ineligibility. for any aid paid is found. 


Responsibility also rests here for preventing fraudulent actions by recip= 
| jents as far as possible and for taking decisive and prompt steps to 
investigate and establish the facts regarding any situation in which it 

, appears aid may be being received on the basis of incorrect, incomplete or 
false data. When the county welfare department has reasonable grounds to 
-_ suspect that an overpayment of assistance was due to fraud, the county 
welfare department is responsible for referring the case ‘to the district 
attorney. At the request of the district attorney, the welfare department 
is responsible for providing copies of written evidence, appearances at 
the trial and for bringing the case record to the trial. 


In carrying.out its responsibility for fraud cases, county welfare depart- 
ments shall: 


.11. Take actions to prevent fraud. 


.12 Identify cases in which there are reasonable grounds to suspect fraud 
in accordance with criteria:‘established in this chapter. 


13 jactonate a person or position to be responsible for review, final 
decision and referral of cases in which there are reasonable grounds 
to suspect recipient fraud to appropriate law enforcement officials 
and for liaison with such law enforcement officials. 





.14 Maintain adequate controls and submit required reports. 
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.15 Complete such arrangements with law enforcement officials as are — 
necessary to secure reports of actions taken with respect to cases 
referred hereunder. ; 


With respect to .13 above, county welfare directors may retain this 
responsibility personally, may designate the chief of the special inves- 
tigation unit, or may designate some other individual or position, With 
respect to Item .15 above, reports of actions taken by law enforcement 
officials shall be in sufficient detail to satisfy SDSW reporting 
requirements. 
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20-005 RESPONSIBILITY OF COUNTY WELFARE DEPARTMENTS AND DISTRICT 20-005 
ATTORNEYS (Continued) ; 


AB “(2 District Attorney - Responsibility 





action, or other suitable means shall be used prior to referral, 
after which the case shall be referred to the district attorney. 


ATD. When the county welfare department refers a case on the basis that reason- 
OAS able grounds exist to suspect fraud, the district attorney is responsible 
AFDC for accepting or rejecting the referral, for subsequent investigation of 
—— _accepted referrals, determination as to whether a criminal complaint is to 
| att be made, whether a civil action for recovery is to be brought, preparation 
ge ‘of the case for trial, notification of the county welfare department of 
the court's final disposition of the case, and, where applicable, referral 
to the county counsel, 
: Nothing in this chapter precludes appropriate law enforcement officials 
from initiating prosecutions for fraud against welfare applicants or re- 
cipients when the necessity for such action comes to their attention from 
sources other than referral by the county welfare department. The welfare 
: department is to be notified of such actions and of the outcome thereof. 
| 
: 20-007 CRITERIA FOR REFERRAL OF CASES TO THE DISTRICT ATTORNEY 20-007 
AB .| Referral of -Cases 
PSB , 
: ATD When reasonable grounds exist to suspect that fraud has occurred, the case 
OAS shall be referred to the district attorney for further action, 
; FDC 
——! . (11 In OAS, APSB and AB, attempts to obtain restitution by request, civil 
t 


Interpretation - In order to secure restitution by civil action, 
the county counsel, or if there is none, the district attorney, 
will need to be involved, but this is not a "referral," as the 
word is generally used in thts chapter. 


.2 Factors to be Considered Under Reasonable Grounds 


OO NOT WRITE IN THIS SPACE 


In making the decision whether reasonable grounds to suspect fraud exists, 
such factors as the manner in which the recipient has acted, the reasons 
he gives for his actions or failure to act, his ability or lack of ability 
; to understand his responsibility and to understand the relevance of the 
information, must be evaluated. 


.21 - Cases should be referred unless: 


.211 The recipient made full disclosure of the facts, but the 
-county welfare department due to its own omission, neglect, 
i or error, failed to act on these facts and the recipient 
was not aware of an overpayment. 


.212 The recipient had no knowledge of the facts and made no 
knowing misrepresentation. : 


.213. The recipient was not informed or was misinformed of the 
necessity to report the facts. 


.214 The recipient is so mentally deteriorated or retarded 
that he is not responsible for actions. 
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FRAUD AND SUSPECTED LAW VIOLATIONS 


| Fe ota Salat Bataan oe SEC RIEN ANODE sn A aioe a Pec tanoas ee 
20-009 METHODS OF PREVENTION AND INVESTIGATION ' 20-009 
AB County welfare departments are responsible for the eligibility and correct 
l APSBj; amount of aid for all recipients. The great majority of public assistance 
ATD applicants and recipients will be honest in their dealings with county welfare 
OAS departments, insofar as they understand their responsibilities and pertinent 
AFDC| requirements. However, since applicants and recipients have the same basic 


human qualities found in the general population, some persons will attempt to 
Secure assistance through fraud. The county welfare department is responsible 
for (a) prevention of fraud by minimizing opportunity for fraud; (b) prompt 
investigation of suspected or reported ineligibility or overpayment of aid; 
and (c) referral to the district attorney of cases in which there are reason- 
able grounds to suspect fraud, 





-| Prevention of Fraud and Investigation of Suspected Ineligibility 


| 

| The caseworker must establish the kind of relationship with the applicant 
or recipient which will enable him to understand and accept the program 

| requirements and participate in establishing eligibility on a proper basis, 
and in planning and working toward the solution of problems. Mutual 
respect and trust are essential to this relationship in the casework 
process, The applicant or recipient must understand his responsibility 
for promptly reporting facts relating to a correct determination of eligi- 
bility and amount of grant and the penalties involved in not reporting or 
misstating facts, This responsibility should be reviewed with the recip- 
ient periodically as a reminder or to clear up any misunderstanding. 


The caseworker, in addition to interpreting the recipient's responsibility, 
is responsible for taking prompt action on information received and for 
relating information received or observed to possible future changes in 
eligibility or need which should be followed up. In short, the Follow-up 
of clues to prevent possible fraudulent action by the recipient is a nOecg= 
nized '"'helping!' process for which the worker is responsible, 


When it is known that recipients Have a problem in reporting changes, more 
frequent contacts may minimize the problem when there is a reasonable doubt 
i as to the continuing eligibility or correctness of grant. Prompt with- 
holding of aid may be the factor which will obviate a referral for fraud. 
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The observations of the worker and clues from unrelated conversation may 
provide clues for discussion of family problems and arrangements which 
will bring out the facts even though the recipient may not have intended 
to report them in the beginning. An atmosphere of helpfulness and trust 
may prevent fraud, , 


: Effective 9/1/63 
Issue 156 Mean 3/1/63 
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| 
i FRAUD AND SUSPECTED LAW VIOLATIONS z 

Regu tacions RECIPIENT FRAUD 20-009 
a (ela aa a Re ee i ee ee ee a ea On a ne a a ee a Tee ee Se 

20-009 METHODS OF PREVENTION AND INVESTIGATION (Cont inued) 20-009 
| AB | .2 Special Methods of Investigation 
APSB ; 
ATD County welfare departments are required to assign staff to investigate 

_- OAS promptly cases of suspected ineligibility or overpayments for which case- 

AFDC work methods have not satisfactorily answered the questions, and which 


require the use of special methods. Such staff may be caseworkers 

assigned to this phase of work, or may be other persons, Each county shall 
establish a unit with this personnel or, if it is not practical, shall des- 
ignate the persons in such fashion that they can carry out the requirements 
set forth in this chapter for the special investigation unit. Administra- 
tive funds may be used for training staff assigned for this purpose on 
these additional techniques of investigation. 


County. welfare departments have no police authority. Persons assigned to 

use special methods of investigation by the welfare department may inter= 
view recipients or possible witnesses, either in the office or at home 
. providing this is done without threats, duress, force or false showing of 
authority or other misrepresentation. (For limitations on statements by 

welfare department personnel regarding the nature of the charges which may 

4 be brought against .the individual see Section 30-212.3 (b).) Observation 
of the premises or property, and observations of the movements of persons 
are permissible any time of the day or night. 


Home visits at any time of the day, announced or unannounced, are proper, 
However, when made outside of regular office hours or on other than regular 
working days, they are to be made only during reasonable hours of normal 
family activity. Mass, indiscriminate or dragnet home visits are not to 
be used either for the purpose of fraud detection or for the purpose of 
deterring fraud. They are not to be used as a method of testing the accu- 
racy of eligibility decisions. 


Search of the home or property of a recipient by welfare department staff 
for evidence of fraud is prohibited, Evidence may be observed and: noted.’ 

. It may be removed from the premises only with the owner's permission. 
Recipients are entitled to due process of law. © 
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4 





At all times it is incumbent upon welfare department staff to conduct them= 
selves with courtesy and with recognition of the rights of all persons 
involved. 


Effective 9/1/63 | 
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AB 20-011 PROCEDURAL REQUIREMENTS, COUNTY WELFARE DEPARTMENTS 20-011 
APSB 

l ATD - When the worker identifies a case as one involving a possible overpayment, the 
OAS caseworker's supervisor is to be informed unless the question is resolved at 


FDC that time and there are no reasonable grounds to suspect fraud, The supervisor, 
shall establish adéquate controls to insure that prompt action is taken to © 
resolve the question of overpayment. 


At that point at which the caseworker (Interpretation - As used in this 
i : chapter the term "caseworker" includes the actual caseworker and the super- 
7 visory levels through which major case dectstons are cleared or approved. ) 
reaches a decision that there are reasonable grounds to suspect that an over- 
payment of aid was due to fraud, or that special investigative methods are 
necessary to determine the existence of overpayment or the reason for over- 
payment, a Form ABCDM 272 (see PSS Manual, Appendix 2, Forms) shall be 
completed. A county form may be used in place of ABCDM 272, insofar as a 
rearrangement is necessary for processing in that county, or to incorporate 
additions which the county welfare department may wish to make. This form 
shall be completed in a sufficient number of copies to provide one copy for 
the case record, one copy for a county central fraud referral file, copies 
necessary for internal use and for use by law enforcement officials as agreed 
upon. All copies of Form ABCDM 272 shall be signed by the caseworker and 
referred to the person designated as responsible for final review and decision 
as to referral of the case. A notation of this action shall be recorded in 
the case dictation. The person so designated shall review the Form ABCDM 272 
and any supporting documents and make one of the three following determinations: 





.1 The facts do not indicate reasonable grounds to suspect fraud and do 
not warrant further investigation or other action. In that event an 
explanation of the reason for nonreferral shall be entered on the 
Form ABCDM 272, one copy filed in the county central fraud referral 
file, and one copy filed in the case record. 


.2 The evidence submitted indicates that further investigation beyond 
the scope of casework methods is necessary to determine if there are 
reasonable grounds to suspect fraud. In that event the case shal] 
be referred to the Special Investigation Unit for appropriate action. 


BO NOT WRITE IN THIS SPACE 


.3. The information contained on the Form ABCDM 272 and supporting 
documents, clearly supports the referral to the district attorney 
in that it establishes the existence of reasonable grounds to 
suspect fraud. In that event, the Form ABCDM 272 shall be approved 
and forwarded to the law enforcement officials together with any 
necessary supporting documents. The caseworker handling the case 
shall be notified by returning one copy of the Form ABCDM 272 to be 
placed in the case record. 
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20-011 PROCEDURAL REQUIREMENTS, COUNTY WELFARE DEPARTMENTS 20-011 
(Continued) 


Upon referral of a case to the Special Investigation Unit, necessary inves- 
tigation shall be made, a report of the findings prepared, a recommendation 
as to further action made, and the case returned to the person designated as 
responsible for final review and decision as to referrals to the district 
attorney. 


Upon return of a case from the Special Investigation Unit, the ''designated 
person'! will again review it, including the investigation report, and make 
a determination as to whether the facts now establish reasonable grounds to 
suspect fraud. If so, the Form ABCDM 272 and all necessary supporting 
documents including the investigation report shall be referred to law 
enforcement officials. A copy of the Form ABCDM 272, bearing appropriate 
notations, shall be placed in the case record. : 


Since fraud and ineligibility often turn on the same evidentiary facts, 
nothing in this chapter prevents the county welfare department and district 
attorney staff from working jointly in the investigation of any case directly 
connected with the administration of public assistance either when the case 
has been referred or upon request of the district attorney. 


if the facts do not indicate reasonable grounds to suspect fraud, an explana~ 
tion of the reason for nonreferral shall be entered on the Form ABCDM 272, 
one copy filed in the county central fraud referral file, and one copy filed 
in the case record. 


Upon receipt of notice from law enforcement officials of final disposition 
of a case, appropriate notations will be made on the county central fraud 
referral file copy and the case record copy of the referral notice, and 
the case closed as to that particular referral. As an alternative, copies 
of the notice received.may be placed in. these files if such copies are — 
available. 


. 
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PROCEDUSAL FLOW 
REFERRAL CF SUSPECTED FRAUD 
UNDER SECTICN 20-911 JF THIS CHAPTER 
To DISTRICT ATTORNEYS 


Caseworker Welfare Director*® 


suo! ze,nbay 


Identifies suspected fraud; 
prepares Section 1 and 2, 

Form ABCDM 272; notes case 
record; refers te Director. 
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Reviews; determines whether 

te proceed. 

a. If not, returns t. case- 
Notes in case record; files. worker. Gne copy to central 

fraud referral file. 


fa 





1 1 
1 1 
' ’ 
1 ‘ 
i a 
1 1 Pp 
' 1 
ioe 
r ad 
t 1 2 
_ 
i b. If further investigaticn esp 
H necessary, refers ta Special He 
at Investigetion Unit. i 
ie ce. If ne further tnvestiga- 2s 
= : tion necessary, refers di- imo 
ot rectly to District Attorney. igo 
Sf, ' Notifies caserorker; notes Completes investigation; ' i= 
oi Notes in case record. in central file. makes recommendation; ta} 
o} returns to Director with i= 
1 oh 
t Reviews: determines if rea- is 
t sonable grounds exist to Reviews case: : m 
; refer to District Attorney. a. Initiates action ' = 
{ If so, refers. or, ao es 
' bd. Returns case to Welfare ’ S 
1 Notifies caseworker. Department if insufficlent ; n 
: If not, returns to case- evidence to warrant action. t 
1 Notes in case record, worker; notes in central file ec. Notifies welfare ; 
H Records in central fraud Department of results of i 
mi referral file; notifies case- action. ‘ 
ie a worker cf action taken. a 
L.o ! Notes in case record. : 
bat i] 
bet i] 
t -.1! i 
p < { : a 
! ae * oOr- designated representative. : 
Ww! wp FF hw 
Ks Lo) ' oO 
= Ean 
Do! aS 
low! wm bw 


‘ 


woor won | 





{V'ORELE HOpIes Spo yueUUIBAD” Of JUONTIN,) 
BiViG JO ABWLINDAS BHA WLAN 
SNOILYINDIY ZAIAWHASINIWGY SNE Mod 
ANSHS NOILYANHNOD 











BO NOT WRITE IN THIS SPACE 





AFDC 





CONVINUATION SHEET 
FOR FILING ADMINISTRATIVE REGULATIONS 
WéiTH THE SECREVARY OF STATE 
{Puravant to Governmant Code Section 11380.1) 


(one ae ammeter ES eS Os Fe my OO OD SS ND OU AS PO oe we ot me PE ON Ow EE OO OO Oe Oe GE SS ee OE PS Oe ee Oe oy Oe On Oo ae ee a oe 


Regulations ~ ~—« FRAUD AND SU LAW VIO LATIONS 20-101 (cont.) 


PECTED 


nn 


CHAPTER 20-100 MISUSE OF FUNDS 


20-101 SUSPECTED MISUSE OF AFDC FUNDS - MAN ASSUMING THE ROLE OF 20-101 
SPOUSE 


ol Reasonable Grounds - Misuse of Funds 


There are reasonable grounds to believe that the man assuming the role of 
spouse is sharing the benefits of the mother and her children's AFDC grant 
when. all of the following conditions are found to exist: 


-ll The man assuming the role of spouse has insufficient income to meet 
his own needs, 


.12 > His own children living with him in the home (if any) are ineligible 
for AFDC, and 


013 He continues to live in the home with the mother and her children. 


-2 Procedure if Reasonable Grounds Exist 


Upon determination by the welfare department that reasonable grounds 
exist to believe that a part of the AFDC grant is being wilfully and 
knowingly used for the support of the man assuming the role of spouse 
rather than for support of the needy children and the caretaker as 
required by W&IC 11480, the welfare department shall refer the case to 
the district attorney in accordance with the following procedures: 


»21 Notifications Regarding Suspected Law Violation 


When the county welfare department obtains information indicating 
possible misuse of the AFDC grant to meet the man's need, the man 
and the mother shall both be advised verbally and in writing that 
continuation of this conduct subjects them to prosecution for 
violating W&IC 11480. The written notice shall contain a statement 
that unless the man secures sufficient income to meet at least his 
own need or leaves the home, the district attorney will have to be 
informed of the suspected misuse of the grant. (For limitations on 
interviews and statements by welfare department personnel regarding 
the nature of the charges which may be brought against the individual 
see Section 20-009.2.) 


',22 Referral to District Attorney 


At the expiration of 30 days following the written. notice to the 

man and the woman, the county welfare department shall ascertain 
whether or not the situation has been corrected. If not,, the county 
welfare department shall refer the situation to the district 
attorney in writing. The referral shall set forth the essential 
data which indicates the basis for the county's suspicion of misuse 
of funds, as follows: 


.221 The length of time the man assuming .the role of spouse has 
been living in the home. 


222 The length of time his income has not been sufficient to meet 
his needs, 


Effective 11/1 
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20-101 (Cont.) 9 MISUSE OF FUNDS 
SUSPECTED MISUSE OF AFDC FUNDS. - MAN ASSUMING THE ROLE OF 20-101 
SPOUSE 
; AFDC | .223 The dates the man and mother were informed verbally and in 


writing they were considered to be misusing AFDC funds and of 
the consequences. 





.224 The date the county welfare department ascertained the situa- 
tion had not been corrected and the family's explanation as to 
why the man had not secured income nor moved. 


6225 The amount the man assuming the role of spouse has contributed 
to the AFDC recipients during the past 12 months. 


.226 The current amount of the AFDC recipients! total need, source 
and amount of income, and grant. oo 


.227.. Any other available information pertinent to the situation. 


ees eS 
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20~201 ‘RECIPIENT FRAUD Regulations 





CHAPTER 20-200 OTHER SUSPECTED CRIMES 


20-201 OTHER SUSPECTED CRIMES 20-201 


The regulations in Chapters 20-000 and 20-100 do not deal with all of the 
possible crimes that may be ‘committed in the course of applying for or 
receiving aid or services of the county welfare department. 





.1 Unsuccessful Efforts to Obtain Aid Fraudulently 
Such efforts generally fall into two classes: 


.11 A material misrepresentation is made under oath or the 
penalty of perjury, or 


.12 A material misrepresentation is neither sworn to nor 
-made under the penalty of perjury. 


Cases in-which the welfare department has reasonable grounds to 
suspect that a matérial misrepresentation was willfully and knowingly 
made, should be promptly referred to the district attorney on 

Form ABCDM 272, even though the falsity of the statement was dis-~ 
covered before any overpayment of aid occurred. The district attorney 
will then have the obligation to decide whether or not to take action, 
and if so, whether there should be prosecution for attempted theft, 

or for perjury, or some other crime. 





.2 Crimes Not Involving Fraud 


Incidents involving physical violence, abuse’ of a child, and other 
crimes which are witnessed or experienced by welfare department staff 
in the course of their duties should also be reported promptly to the 
proper law enforcement agency. (For limitations on’ interviews and s 
statements by welfare department.personnel regarding the nature of 
the charges which may be brought against the individual see 

Section 20-009.2.) , 
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a Assistant Secretary of State. 
Olfice of Administrative Procedure Ne iciead Director e 
(Title) 
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After proceedings had in accordance with the provisions of the Administrative 
Procedure Act (Gov. Code, Title 2, Div. 3, Part I, Chapter .5) and pursuant 
to the authority vested by Sections 10552, 10553, 1055), and 1060 of the 
Welfare and Institutions Code, the Department of Social Welfare hereby repeals, 
amends, and adopts regulations referred to in Title 22, California Adninistrative 
Code, as hereinafter set forth. 

FINDING OF EMERGENCY 


The yvepeal of the regulations of the State Departient of Social Welfare 
contained in Section 44-323 415 0f the Public Social Services Manual is an 
emergency measure: necessary x the immediate preservation of the public health, 
safety and panceer welfare within the meaning of the provisions of Section 11421(b) | 


of the Government Code. a 
‘The following facts constitute the emergency: ~~ = es ras aa 5 


1. Ina letter dated February 11, 1969, the United States Department 
of Health, Education and Welfare announced a forthcoming mevieion 
of Section 345.2, Volume IV, Handbook of Public Assistance authorizing 
federal participation in foster home care of children receiving 


Aid to Families with Dependent Children. 


2. The letter of February 11, 1969, was authorized for immediate 


implementation of this modified rule by the State or California. 


DO NOT WRITE IN THIS SPACE 


3- The repeal of the regulation of the Department of Social Welfare 
is required to insure maximum federal participation in the Aid to 


Families with Dependent Children Program. 


va 


4. Any failure to secure maximum federal participation in the program 
would increase ‘the State's share of the cost of suct. programs and would, 
therefore, necessarily have an adverse effect on the pubiic health, 


safety and general welfare of tne people of this state. 


The Yepeal described above must, therefore, be adopted as an emergency 


regulation effective immediately upon filing with the Secretary of State 
with an operative date of January 1, 1969. . 
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! . The following regulation is repealed effective immediately 





reg AFDC h=3236 a There is a plan for the eventual return of the child to his home 
or replacement in the home of a relatives! 
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MAR 27 1969 | and correct copy of regulations ‘adopted, or 
. amended, or an order of repeal by: 
Office of Administrative ‘Procedure FICED 
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STATE DEPARTMENT OF SOCIAL WELFARE _ . "Of the State of Callfornta 
ENDORSED swosserenseuseneecnnesenruranasedmnencontnnennnnnnssnconentancusncnaasecncneasenectanae 
APPROVED FOR FILING (Agency) MAR2 81969 
(GGY¥, GENE 11860.a) At BES olcloe 
MAR 2.8 1969 recone ae 
B fg 

Office of Administrative Procedure '~ Aatant Seroary of Sane 7 
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Director 


(Title) 
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After proceedings had in accordance with the provisions of the Administrative 
Procedure Act (Gov. Code, Title 2, Div. 3, Part I, Chapter 4.5) and pursuant 

to the authority vested by Sections 10552, 10553, 1055, and 1060) of the 

Welfare and Institutions Code, the Department of Social Welfare hereby repeals, 
amends, and adopts regulations referred to in Title 22, California Administrative - 
Code, as hereinafter set forth. 


CHAPTER 30-400 HEALTH CARE SERVICES 


30-401 OBJECTIVES 
AB To provide for identification of need for preventive and remedial medical 


AFDC 4 
ATD services; to assist parents, children, the aged, blind and disabled to 


OAS 

MN ~=—s locate organizations or individuals who are willing and able to provide 
medical and related health services of reasonable quality on a dignified 
basis, and to help such persons and families solve problems which may prevent 


them from obtaining needed medical services and from making optimum use of 


the services available. (Section 10-051.7) 


30-403 DEFINITION AND PURPOSE 

Health care is activity Abesctaa-taeuars the treatment of physical, emotional 
and mental disease; the correction of disabling defects; the prevention, 
rehabilitation and amélioration of disabilities; and the maintenance of 
health. : vactoxs which interfere with the ability to know about and utilize 


health care resources contribute significantly to the widespread health 


-__ problems evidenced among low income persons. Social services help in identifying | 


and dealing with those factors such as burdensome family responsibilities, 
mental and physical disabilities, infirmities of aging, language barriers, 


imaccessability of treatment resources, and others. 


Effective 5/1/69 
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30-103 DEFINITION AND PURPOSE (Continued) 


The purpose of social services for health care, therefore, is to help people 
achieve their maximum potential for self-care, self-support and well-being 


and to decrease the need for institutionalization by: 


1. alerting individuals and families to health Srcbilenes 

2. helping them understand the Gaereance of securing needed health care; 

3. identifying and helping to deal with circumstances which affect ability 
to secure and use needed health care; and 


4. helping them to secure and utilize needed health care, 


30-405 COUNTY WELFARE DEPARTMENT RESPONSIBILITIES 
The county welfare department shall 
a Provide help to individuals and families to 
ell secure and utilize health care and rehabilitation resources 
appropriate to their particular needs. - 
212 deal with problems associated with medical emergencies, 
2 Develop methods for | 
e21 Identifying individuals, families and groups of children or adults 
who require health care services. These individuals and groups - 
include, but are not limited to, 
e211 Mothers in need of prenatal or postnatal care; 
e212 Children in need of immunization; 
213 Adults in need of placement in medical facilities; 
e214 Children and adults who have birth defects, sensory defects, 


orthopedic or neurological conditions, mental retardation or 


other disorders, 


ee 


222 “Informing appropriate individuals and groups in the community about 
the purposes and availability of gid procedures for securing social 
sexviies related to health care. Such individuals and groups include, 
‘but are not limited to, 
“1221 ee aviiaes of other health care services, such as physicians, dentists 
nurses, staff of medical facilities, etc.; 
2222 School personnel; 


~223 Religious, civic, fraternal and other community groups. 


Effective 5/1/69 
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30-05 COUNTY WELFARE DEPARTMENT RESPONSIBILITIES (Continued ) 





.3 “Establish policies and aceuduse for coordination of and work with other 
resources necessary in providing health care sevuides in individual cases. 

4 Make specialized professional consultation available to staff providing 
gocial services related to health care. 

-5 Initiate necessary activity to plan, develop and coordinate community 
resources to provide for unmet needs or gaps in health care services. 

«6 Contact appropriate sources for health enforcement when social services 
related to health care are refused or are ineffective in situations 
where there is danger of spread of infection or contagious disease or 


other health hazard. 


‘Effective 5/1/69 
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After proceedings had in accordance with the provisions of the Adainistrative | 

Procedure Act (Gov. Code, Title 2, Div. 3, Part I, Chapter 4.5) and pursuant 

to the authority vested by Sections 10552, 10553, 1055 and 10604 of the . 
| Welfare and Institutions Code, the Department of Social Welfare hereby repeals, 

amends, and adopts regulations referred to in Title 22, California Adainistrative 

Code, .as hereinafter set forth. ae 


J 


(!..W2e3h0 - UNEMPLOYMENT OF A PARENT 42-340 


) AFDC | »1 Deprivation Due to Unemployment 


| Deprivation due to unemployment of a parent exists when either parent is: 


1 


‘ell’ Not working at all and is available for and seeking employment, or 
receiving training essential to his future self~support; or 


el2 Employed only part time. . 
«121 Part-time employment is that which: 


a i: a. Affords less than 152 hours of paid regular work per 
-month; or e 


b. Affords less than the number of hours considered by 
. the industry to be full time for the job, as established 
by the California State Employment Service if under 
152 hours. ae oo. ca 


| Effective 2/1/69 
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This regulation does not contain any building standards. 
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After proceedings had in accordance with the provisions of the Administrative 
Procedure Act (Gov. Code, Title 2, Div. 3, Part I, Chapter 4.5) and pursuant 

to the authority vested by Sections 10552, 10553, 1055), and 1060) of the 

Welfare and Institutions Code, the Department of Social Welfare hereby repeals, 
amends, and adopts regulations referred to in Title 22, California Administrative 
Code, as hereinafter set forth. 


;————... 


36105. Case Records = Relinquishment and Independent Adoptions 


(a) The agency shall maintain a case record for each family unit or individual 


served in its adoption placement program, © .— . =~ 


-{b) During the study process the agency shall maintain a complete record on | 
gach case, Each case record shall include a face sheet or application i 

: 4 
form, a typewritten record of the study, medical and other reports, i 


applicable 


correspondence; /iegal_ documents, verifications, evaluations of findings, ot 


To a in ang ee a ge ns Ne 


LJ H 
(8) } 
q . V 
7 decisions reached, actions taken, and court reports. | i 
ny ; 3 
Z| Ke) All_ information In adoption case records shall_be confidential, : 
| \ 
& (See Section 36421.) 7 i 
| ; t. 2 ora 
6! 
Z| 
fo} 
{ 
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Section 36106 - Independent Adoptions Case Records ° SSté<“<C~S~=iCiCS 


e 


(a): Yhen the court report Is filed and the case closed, the record shall be - 
_* returned to the S0SW, Sacramento, for permanent filing. {t shall be the 
responsibility of the study agency to assure that copies of the material ; 
listed below are included in the case record wien it_is sent to the SDSW 
for permanent filing: the peel tions and notices of subsequent actions; | . 
questionnaire; Infant Release Report, if any; psychiatric and psychological : | 
sagas, if any; auterences: certified coptes of documents; any other 7 4 
reports of significance to the study and report to the court; the study: | 
and the report to the court. Any material that ts not legible in Its 
original form shall be Identified, and clarified or summarized in the 
study, and the illegible material shall then be destroyed, 














(b) it ’shali_be the responsibility of the study Seney to delete from the 
' "case record and destroy all other matter prior to sending: : 
bt to the SDSW for permanent filing. Materials to be deleted and destroyed | 
include the following: duplicate copies of correspondence and shen 
materials; separnesent letters of temporary significance; requests for 
verifications after receipt of the response; handwritten notes of the . 


caseworker; copy of the irregular placement report; any other material 
of temporary significance, | , 
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“10-033 UTILIZATION OF PUBLIC AND PRIVATE. “AGENCIES 


“a 
: 


10-033 

‘1. The county welfare department is responsible for assuring that efforts of the 
staff of the county welfare department are such as to achieve maximum utilie- 
zation of and coordination with other public and private agencies which 
provide services comparable or related to public social services, that the 
use of such agencies will be based on a determination that services can in 
that way be provided more effectively or without significant additional cost, 


and that services provided by such other agencies will meet program standards 
established for public social service. 


fs ga ese A et Shia kh ah ps lt ah i th i er: 
« 
> 


| 10-034 USE OF PUBLIC AND PRIVATE AGENCIES AND INDIVIDUALS AS SERVICE 0-03 
| | CONTRACTORS | 
el Objectives 


The county welfare department is authorized to provide services in appropriate 





cases by purchase, contract or cooperative arrangement from other State or 
locel public agencies, from nonprofit or proprietary private agencies or 
organizations, or from individuals, for all eligible persons (see 10-070). 
Such arrangements have as their objective the supplementation of public social 
services provided by county welfare departments; extension of the range of 
available services; and provision of opportunities for recipients to secrelde 
choice with regard to the source of purchased service. 

°@ Services Subject to Purchase, Contract or Cooperative Arrangements. 
Services subject to purchase, contract or cooperative arrangements include the 
required services included in 10-051, and the ‘recommended ETP and homemaker 
services included in 10-053.3 and 10-053.6. 


SO NOT WRITE IN THIS SPACE 


e3 General Requirements for Contracting 
e031 There shall be maximum utilization of and coordination with other public 


end private agencies providing services related to those 


provided under the county plan,where such services are available without 
F : cost. (See 10-034.4 and 10-034.5 for additional limitations on purchase. ) 
; e3@ Counties shall give thorough consideration to the use of other public 


oe 
and private agencies as services contractors in appropriate cases. 


Use of such agencies shall be based on: 





o32]1 A determination that required program standards will be met. 
, 0322 =A comparison of the effectiveness with which the services 

’ are likely to be rendered. 

0323 The anticipated cost thereof. ~ 
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| 10-03 USE OF PUBLIC AND PRIVATE AGENCIES AND INDIVIDUALS AS SERVICE 10-03), 
__ CONTRACTORS (Continued) | . Vic Ss 


-33 The plan for the use of services contractors shall be included as part Z 
of the public social services plan and annual report. It shall be 
specific in its deseription: of the services to be provided or purchased, 


‘the persons to ‘ida ‘they wild be available and the manner of sroviding 7 


then. a aaa 
22. Tt Sa 


034 All contracts or agreements for punches of services shall be in writing 
and shall when completed be placed on file in the county welfare depart- 
ment and readily accessible for public review on request. 

o4 Purchase of Vocational Rehabilitation Services 

Services authorized under the Vocational Rehabilitation Act shall be obtained 

from the State vocational rehabilitation agency when that agency is willing 


end able to provide them. They may be purchased from another source only when 





they are not obtdtnahie: tron the State Vocational Rehabilitation Agency. 

o5 Exclusions from Reimbursement 
Payments for subsistence (including payments for foster eare), 165, items 
of individual or family need normally included as basic or special needs in 
assistance payments (see 44-265.2), and medical or remedial care 
are not subject to reimbursement as services costs. 


e51 Services purchased may include subsistence and medical care items when 


0 MOT WRITE IN THIS SPACE 


they are provided as essential components of a comprehensive service 
program of a facility and their costs are not separately identifiable, 
(e.g, in a rehabilitation center or a day care facility.) 

09% Services purchased may include medical and remedial care and services as 
part of family planning services and required medical examinations for 
persons caring for children under welfare department auspices when aot. 
otherwise available. 

6 Standards for Services Contractors 

The county welfare department shall assure that the sources ana which services 

‘are purchased either: 

61 Are licensed. 


e62 Are approved as meeting State licensing standards. 


Effective 6/1/69 
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W034 USE OF PUBLIC AND FRIVATE AGENCIES AND INDIVIDUALS AS SERVICE ~~ ~~10-035 
CONTRACTORS (Continued) , 


£63 Meet applicable accrediting standardde | A 

64 Meet standards or criteria established by or acceptable to the State agency : 
to assure quality of services, including: standards appropriate for services 
provided by new self-help groups and other organizations for which licensing 
or accrediting do not exist. 


e7 Gounty Responsibility for Purchase of Services 


o71 The county welfare department shall retain contamnitnes basic vasponeiniliis: : 
for: | . 
e711 The eligibility of individuals for services. 

o712 The suithiomiaatlon, selection, quality, effectiveness, and execution 
of a plan or program of services suited to the needs of an individual 
or group of individuals.- 

e713 The development of eitetie for determining under what circumstances 
and for how long the service will be provided by the service con- 
tractor. 

e714 The preparation at least annually of a written record of the per~ 
formance of service contractors, both qualitative and quantitative, 


which shall be readily available for SDSW review. 


°72 The county welfare department shall assure that the regulations and require- 


SC NOT WRITE IN THIS SPACE 


ments governing services programs are applicable to the purchase of service, 
including: . 

e721 Provision for. fair hearings and grievances. 

0722 Safeguarding of information. 

0723 Protection of civil rights. 

0724 Financial controls. 

0725 Reporting procedures, ~ 

e726 Provision of opportunity for recipients to exercise choice with 


: regard to source of purchased service. 


Effective 6/1/69 
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IOUS UST OF FULLIC AND FRIVATE AGENCIES AND ENDIVIDUALS AS SERVICE 10-03); 


GONTRAGTORS (Continued) 


i 


es ees ae = 


~ 073 The county welfare department shall assure the ‘promnessivs. development 





of arrangements with a number and variety of agencies and other sources. 
731 The county welfare department shall work with service suppliers to 
maintain and improve the quality of services by providing consulta~ 7 
tion and technical assistance, periodically reviewing performance, 
and helping develop new and more effective approaches and methods 
of delivering. purchased services. | 
08 Rates of Payment 
Provision shall be made for the establishment of rates of payment for purchase 
of service which shall be a matter of public record. 
081 Such rates shall not exceed the amounts reasonable and necessary to assure 
quality of service. 
»82 When services are purchased from other public agencies the rate of payment 
| shall be in accordance with the cost reasonably assignable to such service. 
083 The rate shall be based on consideration of full cost of the services. 
o8&4 The methods used in establishing and maintaining rates for purchase of 
service shall be described. 
085 The information on which rates for purchase of service are based shall be 


maintained in accessible forn. 


10+ -035 DEVELOPMENT OF COMMUNITY RESOURCES ~ hg 10-035 


-! The county welfare director ‘is responsible for initiating and participating 
in efforts to develop additional community resources which are necessary to’ 
the achievement of public social service objectives. 


-2 A current file of community resources available for the utilization in case 
planning shall be accessible to staff. Referral practices shall be formal-= 
ized and disseminated to staff so that necessary community resources can 
be brought to bear for the benefit of the client. 


eee 
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10-053 RECOMMENDED SERVICE PROGRAMS (Continued) 10-053 


ices (formerly. Preschool Compensatory Education) 





i 


. To provide for children between the ages of three and the age when chronologi- 





the experiences and motivation to prepare them to enter public school on an 
equal basis with children from more advantaged homes, (See Chapter 31-350) 
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10-203 STAFFING STANDARDS (Continued) — “10-203: 


| «? Use of Services Aides 


™ 


i . 71 Objectives 





The objectives of the Services Aides Program aret(1) the enrichment 
of the Services Program of the county welfare department, (2) improved 
services to poor people and (3) the provision of employment to low 
income families. 
| “72 Effective Date for Plan Tupléuentatdon 
! The county staffing plan shall provide for the employment, training, 
and effective use of Services Aides in the Adult Programs and in the 

’ Family and Children's Program by no later than July 1, 1969. 
e73 Qualifications for Aides 


The county shall seek out and give preference to recipients and 


other persons of low income in the filling of Services Aides positions 
in the planning, administration and delivery of health, social and 
rehabilitation services. Persons to be employed should have the 
capacity to deal realistically with practical problems relating to 
welfare recipients. There shall be no formal educational requirements 
for these positions. 


0/4 County Staffing Plan for Aides 


BO NOT WRITE IN THIS SPACE 


—_—_— 


The county staffing plan shall include provision for career service 


——— 


opportunities which permit individuals employed as Services Aides 

to progress to positions of increasing responsibility and remuneration 

as a result of successful work experience, pre-service and in-service 

training, and educational leave with pay. 

e741 The county staffing plan shall include an organized training pro- 
grem for Services Aides which is described in the annual county 
staff development plan. The organized training program should 

include use of adult education facilities, community colleges and 


other appropriate educational institutions. 





rr? Effective 6/1/69 
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“10-203 STAFFING: STANDARDS (Continued) " | 10-203 


laa The county staffing a shall provide annually for progressive 
Paele eee 4n the number ef Services Aides which is described in 
| the public social dewvies plan and annual ee Program expan= 
| ae shall continue until maximum utilization of Services Aides is 


assured. | 





‘5 General Requirements for Use of Services Aides 
pa e751 The plan. for the use of Services Aides shall be included as pert of 
the: public social services plan and annual report submitted by the. 
county welfare director'(See Sec. 10-207). 
7 752 Responsibility for the ongoing devalopment and extension of the use of 
Services Aides shall be assigned to a specific member of the staff of 
the department. 
1153 Supervision of the individual Services Aide involved in the direct 


delivery of services shall be by a member of the social services 
worker. 
staff and assignment of services cases shall be to the social services/ 





| e75, /The social worker staffing standard (see 10-203.321) is not affected 
| by the assignment of services aides. Likewise, the first line 
4 supervisory social work staffing. standard is not affected by the 


“assignment of Services Aides to a supervisory unit, regardless of. 


SO MOT WRITE IN THIS SPACE 


| whether the Aides are supervised directly or by a social worker. 
’ lo 
(See also 10-203,61 above for requirements on use of differential 


_ workloads for social workers and first line supervisors.) 


Effective 6/1/69 
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11. DEFINITIONS 


2. Willfully Withheld Information Pe a, 
 “Willfully withheld information!’ as used herein means the recipient - ne 
understood his responsibility to report the particular change in-his: 


income, need, resources or other circumstances which resulted in the 





oy 
+ 


overpayment and consciously décided not to report, to delay reporting 
or to misrepresent such change for the purpose of obtaining or retaining .._ 
i {- ? ; _ “ ; 
‘ae the overpayment. an _ eee x 


Effective 6/1/69 


These regulations do not contain any building standards. 
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(Title) 






After proceedings had in accordance with the provisions of the Administrative 
Procedure Act (Gov. Code, Title 2, Div. 3, Part I, Chapter 4.5) and pursuant 
to the authority vested by Sections 10552, 10553, 1055 and 1060 of the 
Welfare and Institutions Code, the Department of Social Welfare hereby repeals, 
amends, and adopts regulations referred to'in Title 22, California Administrative 
Code, as hereinafter set forth. 
Chapter 8. Continuing Care Agreements 
Subchapter 1. Application Requirements for Certificate of Authority 
Article le Definitions 
42501. CARE (OR SERVICES). Care (or services) means those 
minimum services or standards required as a condition of licensing 
by the licensing agency having jurisdiction. 





42503. CONTINUING CARE. For purposes of the regulations in 
Chapters 8 and 9, "life care’ shall mean the same as and be referred i, 
to as "continuing care," meeting the requirements set forth in 
Sections 16300 through 16318, Welfare and Institutions Code. 


The provision of care to an aged person based upon the require- 
ment of transfer of any consideration by or on behalf of the aged 
person is subject to the life care statutes and the regulations in 
Chapters 8 and 9 if: 


1. The agreed-upon care is promised for a period which expressly 
or by necessary implication exceeds one year. 
2. In making the determination whether or not care is promised for 
a period exceeding one year, the department will give weight to the 
following: 


(a) Whether the advance payment, or promise of payment, exceeds 
one year's cost of the agreed-upon services, based upon the per capita 
cost of such services. : 


(b) Whether the provider of care has made or is making a representa= 
tion to the public, whether generally or to special groups, or to 
individuals, and whether orally or in writing, that care will be provided 
for life or for an indefinite period of time exceeding one year. 





To be subject to the continuing care regulations, the provider 
of care need not offer or arrange to provide aljll of the services 
required as a condition of licensing to each of its residents as 
long as it is subject to the licensing jurisdiction of one of the 
State or local licensing agencies. 


The right of an aged person to contract for services which may 
be needed at a later date and pay only when utilized does not pre- 
clude the arrangement from being continuing care. 


Only the per capita cost of the agreed-upon services shall be 
Included in the determination of whether an advance payment, or 
promise of payment, exceeds one year's cost of case. 


Effective 6/1/69 
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Section 42503 is referred to.as continuing care agreement. 
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42504. CONTINUING CARE AGREEMENT. An agreement executed. by a 
provider of care (or services) and an aged person or by a relative 
or agent on his. behalf which incorporates the provisions defined in 





42505... ACCOMMODATION LEASE (FORMERLY CALLED LIFE LEASE). An 
accomodat iohf ‘rangement is a landlord-tenant relationship wherein 
the tenant obtains only the right to possess a defined living unit 
for life. In an accommodation lease there: is no obligation, nor 
Intent, to provide care and services to the tenant at any time, 
present or future. A provision which gives the tenant the option 
to purchase care and services from the landlord, or to have the land- 
lord arrange for such services, at any time during the life of the 
agreement constitutes continuing care if aged persons are involved. 


42507. -MONTHLY BOARDING OR NURSING HOME CARE. The provision 
of care (or services) to aged persons on a month-to-month basis is 
not subject to the life care statutes and the regulations of this 
.chapter if payment for the agreed-upon services is made on a month= 
to-month basis. 


42509. PER CAPITA COST. In general usage, the per capita 
cost refers to the prorata (proportionate) distribution of a home's 
.operating expenses on the basis of the average number of residents. 
‘The annual distribution of operating expenses is based upon expendi- 
tures for the fiscal year. aes ; 


{a) Operating Expenses. Operating expenses for the fiscal 
year include all costs incurred to house and care for all residents. 
included are costs of food services, housekeeping, grounds and gardens, 
general plant and equipment, utilities, health and medical services, 
resident programs, insurance, general and: administrative, community services, interest 
on mortgages and loans, services-in-kind (i.e., donated services) and 
depreciation. 


Costs of major altérations and repairs which are capitalized 
are not. included in operating expenses. 


Expenses of maintaining investment properties or outside real 
estate not related to the care of residents are not included in 
operating expenses. 


Certain costs which are not expenses of providing housing and 
care of the residents are to be excluded from operating costs by 
abating (deducting) the income or revenue from the operational expenses. 
These items include reimbursements: from employees for housekeep- 
ing rooms and meals, from guests for guestrooms and meals, from 
incidental charges collected by the home when it acts merely as a 
collection agent for third parties (i.e., payments for newspapers, 
magazines, telephone service, beauty parlor and barbershop services), 
and from fees paid by nonresidents such as fees collected at programs 
conducted by the home. In addition, the amount received as process=- 
Ing or filing fees is abated from general and administrative costs. 


(b) Average Number of Residents. The average number of resi- 
dents is determined by adding the beginning and ending number of 
residents for the fiscal year and dividing by two. An employee who 
is required to live in the home as a condition of employment is not 
to be considered a resident. - : 


For homes whose resident population fluctuates from month to 
month and for homes in their first year of operation, the average 
number of residents may be computed by adding the number of resi- 
dents at the end of each month in the fiscal year and dividing by 
the total number of months included. 


The daily attendance for the fiscal year may also be used to 
determine the average number of residents. 


Effective 4/1/69 
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(c) For Refunds. For purposes of determining refunds under 
Section 16308 (W&! Code), the per capita cost (general usage)” 


shall exclude services-in-kind (i.e., donated services). et 


(d) For Reserves. For purposes of dete:mining reserves under 
Section 16304 (Wel Code), the per capita cost (general usage) shall 
exclude: * kor e 

1. depreciation, 

2. services-in-kind, 
‘3. subsidies, and 

4. community services. 


(e) Depreciation. Depreciation of equipment, furniture, 
furnishings, buiidings, and building improvements shall be based 
upon historical costs, using the straight-line method. 


(f) Home With Medical Facility. if separate accounting records 


’ are maintained for the home's medical facility, the operating ex- 


penses will include the pro rata share of costs applicable to persons 
living in the residential section. If only one set of accounting 
records is maintained and the medical facility is open to nonresi- 
dents, revenue from nonresidents shall be abated (deducted) from the 


operating expenses. 


_(g) Central Operation of Multiple Facilities. Organizations 
which operate several residential facilities under the general 
direction of central administrative staff (even though not located 
within the same city) are permitted to combine operating expenses 
of all their facilities to arrive at one per capita cost for use 
by all of their facilities. 


{(h) A proprietary home may, in establishing the cost of care, 
include a reasonable amount representing its margin of profit. This 
amount shall be clearly identified and shall be excluded in the determination 
of reserve requirements pursuant to Welfare and Institution Code Section 1630). 


K2511. LICENSING AGENCY. The licensing agency may be the 
State Department of Social Welfare, Public Health, or Mental Hygiene, 
or a county licensing agency which issues a license or permit to 
maintain or conduct a residential care home, a boarding home, a 
nursing or convalescent home, or a hospital for the reception and 
care of aged persons. 


42513. LEGAL ENTITY. As used in these regulations, legal entity 
means a sole proprietorship, corporation, partnership, association, 
joint venture or other organization specifically designated as the 
licensee responsible for the continuing care home policy and operation. 


42515. LICENSEE, Licensee is the legal entity which is given authority 
by a state or local licensing agency to operate a residential care home, 
boarding home, nursing or convalescent home, hospital or related facility. 


7 ‘42517. HOME OR FACILITY. Home, facility, Institution, corpor- 
ation, licensee or certificate holder may be used interchangeably 
to designate the organization or person who receives and cares for 
aged persons. 


42519. CERTIFICATE OF AUTHORITY. A Certificate of Authority 
is written authorization by the department authorizing a licensed 
organization or person to enter into continuing care agreements to furn- 
ish care (or services) to aged persons for a period of more than 
one year or for life. As a condition for the issuance and retention 
of the authorization, the organization or person agrees to conform 
to all of the rules and regulations of the department. The authori- 
zation is also referred to as the "certificate" and the licensee is 
referred to as the "certificate holder." 


Effective 6/1/69 
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' 42522. PERSONNEL OF THE HOME. References to personnel of the 
home or facility includes all persons connected with the management 
or operation of the home or facility. This includes persons who 
sontro} the activities or resources in any way, such as officers and j 
directors of the home as well as those of the parent organization. 


42523. APPLICANT. As used in Chapter 8, an applicant is an 
organization or person .4pplying for avthorization (Certificate of 
Authority) to enter into continuing care agreements to furnish care 
(or services) to aged persons for a period of more than one year 
or for life. As used in Chapter 9, an applicant: is an organization - 
or person applying for a permit to issue and: sell deposit subscrip- 
tions on continuing care agreements. ee a 


42526, CARE FEE. *The care fee is that payment made by, or 


‘en behalf of, an aged person to a person or an organization operating 


an establishment licensed by the appropriate licensing agency which, 
abet is payment for sefvices and commodities provided by the 
acility.- : 


(a) Monthly Care Fee. The monthly care fee is the fee paid 
each month for services to be provided during the period covered. 
by the agreement. 


(b) -Lump-Sum Continuing Care Fee. The tump=sum continuing 
care fee is an advance payment made for future services to be 
rendered to the resident during the period covered by the agreement. 
In some cases, this fee may be paid in installments, 


4252% - ACCOMMODATION FEE. An Accommodation 
fee 1s an advance payment or transfer of a specified amount of 
funds or property by, or on behalf of, an aged person to a home or 

Facility as full or partial payment for the promise of the 

nome to provide accommodations. in some cases, this fee may be 
patd in installments. An advance payment which falis within the 
scope of this definition may also be called a founder's contribution, 
a capital sharing fee, an entrance fee or some other term. 

. Where the home quotes only one sum to be paid in advance, 
without making any distinction between the portion representing the 
continuing care fee and the portion representing the accommodation fee, 
either one of these terms may be used for the advance payment. 


42527, PROCESSING FEE. A processing or filing fee is an 
advance payment which may be retained by the home to cover adminis- 
trative costs of processing the application. To collect a process= 
ing fee, the home must be licensed by the appropriate licensing 
agency or else it must have a permit under Chapter 9. The processing 
fee is not considered an advance payment. (See Section 42534 for 
advance payments .) 


4253/2 APPLICATION DEPOSIT, An application deposit is a sum 
of money paid by or on behalf of an aged person representing an 
advance payment on any fees charged by the facility Caceommodation 
fee or lump-sum care fee). 


Applicants under regulations of Chapter 9 are not permitted to 
collect any funds, including the processing fee, unti} the permit 
is issued. 
~ The application deposit is returned 
to the aged person if the aged person Is found to be unacceptable for 
admittance to the facility or if the application is withdrawn by 
the aged person prior to execution of the continuing care agreement. 


The amount of the application deposit may not exceed one year's | 
per capita cost of care unless there is a separate agreement stipu~- 
lating that the deposit is a loan to the facility for either a 
specified period of time or until an available vacancy occurs. The 
loan commitment should specify any interest to be paid. (See 
Section 42885, Chapter 9, on Debt Securities.) 

; Effective 6/1/69 
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425.33. DEPOSIT SUBSCRIPTION. A deposit subscription on a 
continuing care agreement is an agreement by a prospective resident 
who has applied for and has been preliminarily accepted by an organi= 
zation or person who plans to construct an institution for the re- 
» | . ception and care of aged persons. rs 
7 The deposit subscription agreement assumes that the permittee 
will obtain a license and the Certificate of Authority and the 
prospective resident promises to execute a continuing care agreement 
If the License and certificate are obtained. ‘s 
The prospective resident makes payments, which are impounded, 
as construction progresses on the facility with the total sub= 
scribed amount to be paid up by the time living accommodations are 
available for occupancy. _ 7 








Article 2. General Provisions 


42551. WHO MAY CONTRACT. Any person, association or corpora~ 
| tion may apply to the State Department of Social Welfare for a 
IS acess Certificate of Authority to contract to provide an aged person with as 
continuing care or care for a period of more than one year provided 
such applicant has received a-license to maintain or con= 
duct an institution, boarding home, or other place for the reception 
and care of aged persons. The license ; shall be one issued 
by the licensing agency having jurisdiction. 


42553. FACILITIES FOR THE AGED NOT REQUIRED TO HAVE A CERTIFI- 
CATE OF AUTHORITY. A certificate is not required when care of the 
aged is given by any of the following persons: 


{a) Son, daughter, grandchild, brother or sister of the aged 
person, and spouses of such persons (including step, half and adopted 
relatives of same). 





(b) Close friends and relatives in a shared living arrange- 
ment, when the services are identical to the living arrangement and 
the aged person was not received into the home of the friend or rela- 
tive for the purpose of care. 


BO NOT WRITE IW THIS SPACE 


{c) Legally appointed guardian or conservator of the person. 
42555. OPERATION WITHOUT A CERTIFICATE OF AUTHORITY. A person 
or corporation vho receives transfers of funds or property from an 
aged person conditioned upon/agreement to furnish continuing care or 
care for a period of more than one year without first receiving a 
Certificate of Authority from the department shall be referred to 
the district attorney for action. (Section 16318, Wél Code.) 
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_ 42565. ADVERTISING. Any report, circular, public announcement 
certificate, Financial statement, or any other printed matter or advertisin 
material, which is designed for or used to solicit or induce persons to : 
enter into a continuing care agreement, shall be governed by the provisions 
of Section teat es the Welfare and Institutions Code and 17500 of the 

usiness an rofessions Code. The listi i ini 
Pibt une pue aay habadt kc lnao ea listing of officers and administrators 


(a) Gans ADVERTISING (NEW HOMES). A copy of any prospectus 
or advertising: material prepared for distribution or publication 
shall be submitted with a new home's application for a certificate, 
or as soon thereafter as possible. 


2567. PUBLIC INFORMATION. Annual audit reports which must 
be filed with thé’ department are public information and information 
contained in the audit report may be provided upon request. 


information that.an application fer a Certificate of Authority 
has been filed, that. a certificate has been granted or denied, and 
the type of care offered by the home (type as distinguished from 
quality) is public information and shall be provided upon request. 


Other departmental records and/or reports pertaining to homes 
or facilities shall be confidential. ; 


42569. ADVANCE COLLECTION OF FUNDS. Before any funds may be _ 

collected for the construction of a proposed facility for aged 
persons (e.g., processing fee, deposits, etc.), the person or corpora= 
tion must post a performance bond under Section 16302 of the Welfare 
and Institutions Code or must file an application for permit to 
issue and sell deposit subscriptions and receive such permit from the 
department if collection is based upon 

future sales of continuing care agreements. See Chapter 9 of 
these regulations. 


The_advance ¢ lection of fynds(i see, acoommodation fee, lump-sum 


} 
care feel br? Spi vest iOH depos it) shall not be collected by: 


(a) An organization which does not have a facility in operation, 


(b) An organization which plans to construct a facility with 
: el ther thelr funds or with funds of prospective residents, or 


{c) An unlicensed facility. 


A certificated licensed facility shal! not collect fees in 
advance unless an accommodation is available and/or a resident has 
given notice of withdrawal or transfer thereby creating a vacancy. 


LeSTLe COLLECTION OF APPLICATION DEPOSITS. The amount of the application 
deposit may not exceed one year's per capita cost of care unless there is a 
Separate agreement stipulating that the deposit is a loan to the facility for 
pany & specified ine or until an available vacancy occurs. The loan 
commitment should specify any interest to be d See Sectio 88 
on Debt Seonieeice.) ee ae cs a 


Applicants under regulations of Chapter 9 are not permitted to collect 
funds, including the processing fee, until the permit is issued. = 


The application deposit is returned to the aged person if the aged person is 


found to be unacceptable for admittance to the facility or if the application is 
withdrawn by the aged person prior to execution of the continuing care agreements 
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Article 3. Certification Process 





‘ ah 
42601. APPLICATION FOR CERTIFICATE OF AUTHORITY. An appli- 
cation for a Certificate of Authority, on forms prescribed and supplied 
by the department, shall be filed in duplicate with the appropriate 
licensing representative. Facilities licensed by a licensing ,agency 
. other than SDSW shall file the application with the Fiscal Division, 


SOSW. 


(a) Applicants Currently Licensed. Applicants who hold a 
valid license for the reception and care of aged persons 


will include on the application for aucortificate the license number, 
the date of expiration, and the identification of the issuing agencye 


(b) Applicants Not Currently Licensed. Applicants not currently 
licensed to receive and care for aged persons are to submit the 
application for a certificate concurrently with their application 
for a license. For newly constructed facilities, other than those 
subject to Chapter 9 of these regulations, no application shall be 
submitted later than six months prior to the completion of the home. 


{* an applicant plans to use funds of prospective residents 
for construction of the facility, or any portion of it, such request 
Shall be submitted as part of the application for permit to issue 
and seil deposit subscriptions unless the applicant posts a perform- 
ance bond in accordance with Section 16302 (Wel Code). Funds shall 
be subject to all of the impound regulations contained in Chapter 9. 


42603. FILUNG OF APPLICATION FOR CERTIFICATE OF AUTHORITY. ‘ 


{a) Single Application. A single application shall be ree 
quired if the applicant plans to utilize in their operations 
buildings located at different addresses in close proximity to each 
other (adjacent or across the street). 


No application is required for proposed alterations and/or additions to 
present structures if the changes or additions are covered by the current 
license under an amended application with the appropriate licensing agency. 


(b) Buildings at Different Locations. Separate applications shall be 
required: (1) for the operation of two or more facilities located on the same 
premises if operations are administratively independent of each other, (2) for 
buildings or facilities at different locations whether construction is 

. Simultaneous or at different times, and (3) for new buildings or facilities 
--added on the same premises. 


BO NOT WRITE IN THIS SPACE 


(c) Corporation Organizational Change. (tf the certificate 
holder is a corporation which undergoes an organizational change 
(e.g., change in structure, separation from a parent company, merger 
with another company, etc.), a new application shall be required 
and a new certificate must be issued by the department before any 
continuing care agreements may be executed by the new corporation. 
In: the absence of a complete novation (the substitution of a new 
legal obligation for an old one), the old corporation shall not be 
released from prior obligations under continuing care agreements. 
The old corporation is required to set up a trust fund or to secure 
a performance bond to ensure the fulfillment of all contractual 
hee | obligations. 


(d) Corporation Name Change. : . 
f? Wew application is not required for a corporation name 


change. If the certificate holder is a corporation which has a 

name change, the department shall be notified of the name change and 
the old certificate shall be returned by the corporation for reissu- 
_ance under the new corporate name. 
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42605. CONFORMITY WITH -ALL, REGULATIONS. Eligibility for a 
Certificate of Authority is dependent upon conformity with all 
applicable statutes and regulations. 


42609. DENIAL OF CERTIFICATE. When it is necessary to recom- 
mend denial of a Certificate of Authority, this: action Shall be 
carefully discussed’ with the applicant. Uniess the applicant elects 
to withdraw his or her application for certificate, a letter of 
denial shall be sent to the ‘applicant confirming the prior discussion. 
if an appeal is filed, further proceedings will be conducted in 
accordance with the Administrative Procedure Act. - 


2611. §SSUANCE OF CERTIFICATE.. The certificate may not be 
issued prior to the issuance date of the license since the license 
is a prerequisite for obtaining the certificate, (See Section 16300 
of the Welfare and Institutions Code.) 


The Certificate of Authority remains in force until suspended, 
revoked or voluntarily returned to the department. The certificate 
Shall show the name of the person or organization authorized to 
execute continuing care agreements and the address (location) of the 
facility. The certificate is contingent upon the licensee receiving 
and maintaining an annual license. 


42613. TERMS OF THE CERTIFICATE. The certificate shal] 
specify that the number of continuing care agreements maintained by 
the facility ay not exce d the number of residents for which all 
licenSds JaPe" et Fact vec’ Ais’ Includes licenses issued by SDSW, 
SDPH, SDMH or a county licensing agency. Residents who are perma~ 
nently transferred to a nursing home or other institution but are 
still under contract with the licensee are excluded from the permisse 
ible limit if reassignment of the accommodations is permitted by the 
agreement. 


Any decreases or increases in capacity which are authorized 
by an amended license(s) automatically apply to the number of con= 
tracts permitted by the certificate. The certificate is valid 
only for the named person or corporation and the specific facility. 


A limited certificate may be issued in cases where the facility 
wishes to limit the number of agreements it will execute. A certifi- 


individuals only. 


42615. POSTING OF CERTIFICATE. The certificate shall be 
posted in a conspicuous place in the facility where it may be 
easily and conveniently seen and read by prospective residents prior 
to the execution of any continuing care agreements. 


42617. CONDITIONAL CERTIFICATE. If the applicant meets all of 
the requirements for a certificate except the statutory reserve 
requirement at the time of application and the plan of operation 
shows that reserve requirements can be expected to be met in a few 
years, a conditional certificate valid for a period of two years 
may be issued. 





If an applicant who meets all requirements for a certificate 
except the statutory reserve requirement posts a performance 
bond in accordance with Section 16302 (WE! Code), a permanent certifi- 
cate shall be issued. 


The applicant who meets all of the requirements for a certifi- 
cate, including the reserve requirement, shall be issued a permanent 
certificate. 
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42621. WITHDRAWAL OF APPLICATION. An applicant may withdraw 
his application for a Certificate of Authority at any time. A 
verbal request for withdrawal of an application shall be confirmed 
in writing by the department. , 


42623. SALE, LEASE OR RENTAL OF FACILITY. If a certificate 
holder plans to sell the facility, transfer ownership, lease or 
rent the facility to others, he shall first obtain written approval 
of the SOSW. In the absence of a complete novation (the substitution 


“of a new legal obligation for an old one), the certificate holder is 


required to set up a trust fund or to secure a performance bond to 
ensure the fulfillment of all contractual obligations. The certifie- 
cate holder shall be notified by the department that the certificate 


. Is revoked by transfer of ownership and shall be requested to return 


hts certificate. 


The potential new operator must obtain a license and the 
Certificate of Authority before executing any continuing care agreementse 


42625. BASIS FOR SUSPENSION OR REVOCATION OF CERTIFICATE. 


(a) Suspension. A Certificate of Authority may be suspended 
by the department for, but not limited to, the following causes: 


ed = 


(1) Fatlure to establish and maintain the required reserves. 


(2) Fatlure to provide all of the services, goods or 
accommodations in accordance with the terms of continuing care 
agreements o 


(3) Failure to submit agreement form changes in the terms 
or conditions of continuing care agreements, or of any other 
- agreement with residents, to the department for prior approval. 


(&) Failure to submit the required annual audit. 


' (5) Failure to permit a duly authorized representative 
of the department to inspect and exemine the home, its books 
and records or the performance of any service required pursuant 
. to the continuing care agreements. 


(6) Failure or refusal to correct a life or health hazard 
within the time limit established (e.g., a reasonable period) 
after the home has been notified evidence of mistreatment or 
neglect of aged persons, either physical or emotional, requires 
correction. , 


(b) Revocation. A Certificate of Authority shali be revoked 
by the department for, but not limited to, the following causes: 
{1} failure to meet the licensing requirements or to 
hold a valid license. ; 


(2) Transfer of ownership, sale, lease or rental of the 
home or facijiity to another party. 


(3) Failure to obtain and to maintain in effect any 
surety or performance bond which may be required by the 
department. 


(4) Failure to obtain the department's approval prior to 
changing the place of performance (care) except in circumstances where 
residents are removed for medical treatment or other emergency. 


(5) Changes In corporate identity without approval of the 
department. ; 
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a 42627. SUSPENSION OR REVOCATION OF CERTIFICATE. Any anticipated 
suspension or revocation of a Certificate of Authority shall be discussed 
with the certificate holder in advance. The disucssion will be confirmed 
. by a registered letter to the certificate holder if the department deter 
1 mines that there Is cause to suspend or revoke the certificate. This 

he letter will: 


(a) State that the certificate is suspended or revoked and to ree 
quest its return; 


(b) List the reasons for the Suspension or revocation; and 


(c) Review the right“of appeal and the 30-day time limit for filing 
an appeal. 


if an.appeal is-filed, further proceedings will be conducted in 
accordance with the Administrative Procedure Act. 


When a certificate is suspended, revoked or voluntarily returned 
to the department, the former certificate holder ‘ts not authorized to 
execute any new agreements. However, the former certificate holder 
may reapply for a certificate whenever he feels he qualifies. 


if the home continues to execute continuing care agreements after 
Suspension or revocation of the certificate, the department shall 
request the district attorney to prosecute. 


THE , 
42629. LIEN BY,DEPARTMENT. The department may record a notice of 
a lien (with the county recorder) on all property of the home on behalf of 
continuing care residents when considered advisable to protect their interest. 





The department shall file a release of the lien upon proof of com= 
piete performance of all continuing care agreements executed by the certifi- 
cate holder, upon the filing of a surety (performance) bond meeting the 
conditions set forth in Section 16302 of the Welfare and Institutions Code, 
or upon the establishment of an appropriate trust fund account on behalf 
of the continuing care residents. 





The certificate holder may appeal from a refusal by the department 
for release of the lien. If an appeal is filed, further proceedings will 
be conducted in accordance with the Administrative Procedure Act. 
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Subchapter 2, Requirements for Continuing Care Agreements 


Article/, General Provisions and Definitions 


42651, WRITTEN AGREEMENTS, Ail continuing care agreements shall 
be in writing and the agreement "form'' shall require the approval of the 
department prior to their use by a home or facility. The agreements are 
reviewed by the department for (a) legal. conformity, (b) fiscal require- 
ments, and (c) licensing requirements. 


The forms of any exhibit, addendum or attachment referred to or 
incorporated by reference in the agreement shall be submitted to the 
department when the agreement form is submitted for approval. Homes 


‘ licensed by the State Department of Social Welfare shall submit the forms, 


in duplicate, to the licensing representative. 


tf the agreement is to be used for several types of plans offered by 


the home or facility, e.g., continuing care, monthly boarding, or accommoda- 


tion lease, the agreement shall be clearly written so as not to be confusing 
to a rational, aged person and/or a responsible relative. of friend. If this 
cannot be done, the agreement shall be printed as separate documents. 


The legal name of a corporation shall be used in the agreement as one 
of the contracting parties. The name under which the home or facility is 
doing business may be used in the agreement as part of the address. 


42652. APPROVALS, The responsibility of issuing approval on continuing 
care agreements lies with the Fiscal Division. Comments by legal and 
licensing staff of the department shall be forwarded to the Fiscal Division 
for attachment or inclusion in a single letter to the home. 


42653. MORE THAN ONE TYPE OF AGREEMENT. A home may use different 
agreements within their operation, e.g., for residents who are monthly 
room and board; for residents who make a lump-sum deposit, but do not 
qualify as "continuing care,'' for residents who use funds from the sale 
of their home for the initial deposit and are accepted at reduced monthly 


¢ 


42657. PRINTING, Agreements should be printed in clear, legible 
print, preferably no smaller than standard (elite type) typewriter, and 
worded in simpie, understandable terms, Each paragraph should deal with 


only one subject. Captions in larger type print shall be used, 


42659. PAYMENTS FOR CONTINUING CARE AGREEMENTS. The method of payment 
for continuing care agreements generally falls into three main types: 


(a) A lump-sum payment which covers both the accommodation and care 
services (also called totally prepaid). 
; (b) A lump-sum payment which covers the accomodation and the payment 
of monthly fees to cover the cost of care, 


(c) The transfer of all property and assets including any property 


or income the prospective resident may receive in the future. 


42661, ADMISSION AGREEMENT, In lieu of having a separate admission 
agreement, the home or facility shall include all items required by 
licensing regulations in the continuing care agreement. 
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42663. AGREEMENT FORMS REQUIRE PRIOR APPROVAL, The form and content 
of continuing care agreements require prior approval and any revision 
required by the department shall be made by the home before a certificate 
can-be issued, Continuing care agreements cannot be executed prior to the 


_ Issuance of a Certificate of Authority. 


Notification of the department's approval on all aspects of the 


- agreement (legal, fiscal and licensing) shall be transmitted to the home 


or facility by a single letter from the Fiscal Division. 


42665. CHANGES IN CONTINUING CARE AGREEMENTS, Changes er revisions 
to forms of continuing care agreements require the department's prior 
written approval, é 


Article 2, Provisions Required in Continuing Care Agreements 


42701, NEW CONTINUING CARE AGREEMENTS. Any home which begins 
operations after the effective date of these regulations shall meet all 
of the regulations of the department and shal] incorporate the provisions 
of Article 2 immediately. Revisions shail be submitted through the 
appropriate licensing representative in duplicate copies. 


42703 CONTINUING CARE AGREEMENTS PREVIOUSLY APPROVED, All continuing 
care agreements presently used and currently under approval-by the depart- 
ment shall be corrected to conform with the provisions of Article 2 by 
July 1, 1970. Any certificated home which has not made the required changes 
or revisions for use by July 1, 1970, shall have its Certificate of 
Authority suspended. The department's approval of forms applies to 
new (unnegotiated) agreements. Executed agreements need not be re-negotiated, 


42705, PERTINENT INFORMATION AND RECITALS, The continuing care 
agreement should be appropriately headed, followed by the pertinent date 
and designations. ; 


Recitals should begin with a statement of basic philosophy, function 
and purpose of the corporation or home. As a minimum the recitals shall 
include the age of persons eligible for admission, home regulations 
applicable to the resident and the location of the home or facility. 


Preliminary acceptance of the resident as a member of the 
home should be clearly shown in the recital. If the resident is 
accepted by the home at the,time the agreement is executed, .the 
home is permitted to retain /accommodation fee and the continuing care 
fee in the event of death of the member during the probationary 
or trial period. At some point in the contract, a statement 
similar to the Following w. yld be required to support this action. 
"Upon the death of Residesty/a ccomm{dationfees and all funds 


deposited for the continuing care agreement of Resident. shal] remain the 
property of the Corporation." 


42707. DUPLICATE COPY OF AGREEMENT. The continuing care agreement 
shall be properly filled out and prepared in duplicate. A dupli- 
cate of the original shall be returned to the resident and the 


. Original shall be retained by the facility or home. 
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42709. NONDISCRIMINATION CLAUSE. The Continuing care agreement 
shall contain a nondiscrimination clause which specifies the home 
is operated on a nondiscriminatory basis according equal treatment 
and’access to services without regard to race, color, religion 
national origin or ancestry. 


Admission criteria shall permit the exclusion of individuals 
who for reasons other than race, color, religion, national origin 
or ancestry are unsuitable for admission. This may include physi- 

‘cal or mental conditions of the individuals. 


A nonprofit home established and operated for members of a 
particular group as a membership home may limit admissions to 
. members of an identified group. Membership homes include those 
' operated: 


(a) For members of a fraternal organization, 


(b) For members with prior service in a particular pro- 
fession or occupation, 


(c) For members of a particular cultural or ethnic group, and 
(d) For a particular organization to serve its needy members. 


42711. SERVICES. Theagreement must list all of the basic services 
and items which are to be provided by the home and/or corporation 
and shall state whether such items will be provided for a desig- 
a nated period of time or for life. It shall clearly specify the 
‘ services, if any, for which additional charges will be made. A 
separate statement of all services for which additional charges 
will be made and the fees for such services shall be given to the 
resident. , 


The. aged person may wish ‘to intially contract for only one of 
the minimum services (required as a condition of licensing by one 
of the licensing agencies) with the possibility of expansion to include 
any or all other services as needed, : 


In the event that certain specific services or items normally included 
in the general description of a service are excluded,’ such exclusions shall 
be clearly designated in the agreement, €. ge, if opthalmological or 
psychiatric services are excluded from the scope of medical Services, the 
agreement shall so specify. 


80 NOT WRITE IN THIS SPACE 


; Although the agreement may exclude treatment of medical or 
surgical conditions which exist at the time the resident js 
admitted to the home, the home js not precluded from providing it, 
Since the failure to do so might encourage disability, such a 
policy would be more expensive to the home in the long run as early 
treatment and care may prevent expensive custodial care during the 
resident's remaining years. 
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4271) (Cowiinwed) 

The agreement may stipulate that the home's responsibility for 
payment: of hospital or medical care accrues only after any health 
insurance under the Social Security Act or any privately owned 
insurance held by the resident has been applied to the cost of 
hospital or medical care. 


|<< The following items may be 
enumerated in the services offered by the home in the agreement; 


(1) A designated unit or living accommodation. 


2 —~ 
cee 


(2) Provision for three nutritionally well-balanced meals 
a day showing places or locations where meals will be served. 


(3) Special dietary foods which can be prepared and served 
by the regular kitchen staff, as authorized by a physician. 


(4) Provision for general cleaning and housekeeping 
functions. 


(5) Provision for social, recreational, educational, 
cultural and religious services. 


(6) Assistance or help with personal care such as bathing, 
dressing, care of the hair, shaving, eating, care of clothing, 
mending, laundry, personal shopping, transportation, incidental 
services, etc. : 


(7) Bedside care, including tray service, for temporary 
iltnesses. 


(8) Assistance with medication, as needed, which has been 
authorized by a physician for self-medication and does not 
require the exercise of professional judgment. 


(9) Utilities, including air-conditioning but excluding 
_telephone service. 
(10) oe and linen service (stating number of items 


and/or frequency 


(11) Availability of laundry facilities and equipment for 
personal self-service by residents. 


(12) Garden or yard maintenance. 


(13) Use of all general facilities such as lounge, sunroom, 
craft rooms, launderette centers, lobby facilities, library and 
chapel. 


(14) Furnishings, carpeting, drapes and/or stipulation 
that furnishings by the resident are to be approved by the 


home. 


(15) Professional nursing services in homes which have 
nursing sections licensed by the State Department of Public Health, 


(16) Services of a staff physician. 

(17) Medical care services and/or limitations. 

(18) Provision for emergency care by a licensed physician, 
clinic or hospital in case of accident or injury and whenever 


resident's physician cannot be reached. 


(19) Upon request of the resident, his or her designated 
physician will be called (costs to be borne by the resident). 
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42713. COMPLIANCE WITH CONTINUING.CARE AGREEMENTS.’ A home which has 
entered into continuing care agreemants must copply with the provisions of 
each such agreement. and must meet the reserve requirements set forth 

in Section 16304, Welfare and Institutions Code; regardless of 

whether or not the home holds, or continues to hold, a valid 

Certificate of Authority from the State Department of Social Welfare. 

The suspension, revocation or voluntary return of the Certificate of 
Authority does not release the home from obligations assumed at the 


time the continuing.care agreements were executed, 


42715. FEES. The agreement must show all properties trans~ 
ferred and their value at the time of transfer, including but not 
limited to subscriptions, fees and any other amounts paid or - 
payable by, or on behalf of, the aged-péerson. An itemized 


receipt is not sufficient unless it is made a part of the agreement. 


The agreement should show the amount deposited as the accommodation 
fee and the amount of any lump-sum care fee and/or. the. monthly 
care fee. In addition, the processing fee should also be shown 
separately. The due date of the monthly fee, if any, is required, The 
» agreement shall specify if payments are to be made in advance. 


42717. PROBATIONARY OR TRIAL PERIOD... Every continuing care agreement, 
except those which provide for the voluntary withdrawal by a resi- 
‘dent at any time with provision for a refund in accordance with 
Section 16308 of the Welfare and Institutions Code, shail include 
provision for a specified probationary or trial period. 


A trial residence period of at least three months, and prefer- 
ably no Jonger than six months, shall be provided to allow both the 
aged person and the home time to evaluate the advisability of per- 
manent residence.’ The probationary period provides a means of 
judging the adaptability of the individual to congregate \living. 


A period of residence in the home for at least three months 
_ immediately preceding the signing of the continuing care agreement (i.e., 
residence as a monthly. boarder) meets the requirement for a probationary 
period. Agreements executed after this three-month trial period of 
residence must contain a statement that the probationary period was 
completed prior to the signing of the agreement, | 


Either party may conclude the arrangement within this period of 
his own volition without penalty to the aged person. The following 
provisions apply to the probationary period: 


(a) No advance notice of termination is required of the resi- 
dent. The cancellation or termination notice is required to be in 
.writing, if the agreement so stipulates,’ 





(b) The home may specify it will give the resident advance 
notice of dismissal so as not to cause undue hardship on the aged ~ 
person. 


“ {c) The resident shall be allowed to withdraw regardless of 
his or her health status. 


(d) The agreement may be canceled at the option of either 
party, with or without cause. 


‘(e) Refund to the resident shall be-in accordance with 


(f) Penalties, forfeitures, fines or. any provision which 
fixes damages are not permitted. 





42719. DISMISSAL AFTER THE PROBATIONARY-PERIOD.. Dismissal or 
discharge of the, resident after the completion of the probationary. 
or trial period be only for good and sufficient cause. 


Effective 6/1/69 
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42721, TERMINATION NOTICE, The length of termination notice to be given, _ 
if any, shall be specified in the agreement, 


(a) During the Probationary Period.The home should give advance 
notice of dismissal or discharge to the resident during the probationary 
period even though either party is allowed to withdraw from the agreement 
without giving advance notice to the other, 


(b) After Termination of the Probationary Period. The agreement shall 
specify the amount of termination notice required of either party after 
termination of the probationary period. A minimum notice of at least 30 

_days shall be required of the home. ae 


42723... REFUND: POLICY, ‘The refund policy shall be clearly stated 
and mutually. understood by the contracting parties. The refund policy 
shall cover the following: 


" “""(a) “The probationary or trial period, 


(b) Dismissal or discharge of the resident by the home after 
the probationary period, and . 


(c) Voluntary withdrawal by the resident after the probationary 
period, 


In addition, the agreement shall clearly specify the effective 
policy upon the death of the resident. 


ttems (a) and (b) above require a refund in accordance with 
Section 16308 (WEI Code) unless the home makes a more favorable 
settlement. In cases of voluntary withdrawal by the resident, Item (c), 
the parties are'free to contract as they desire for any refund. There 
shal] be a reasonable amortization period of any prepaid or lump-sum 
fees, subject to the department's approval. The policy to be adopted 
is a matter for each home to determine. 


In the event two parties have jointly paid either the accommodation 
fee and/or a lump-sum care fee without segregating any part of said 
fee, or fees, for any particular person, the agreement should give 
notice that one-half of the fee, or fees, so paid shall be deemed to be 
paid on behalf of each resident. 


The agreement shall show the conditions under which any accommodation fee or 
lump-sum care payment will be refunded. A different refund policy may 
be permitted for use by the home for persons who use, funds from the sale 
of their home for the mwitial depositor accommodatiomfwhen’ acceptance by 
the home is gsr reduced Monthly rettzgti.e., at monthly rates less than those 
charged othe; residents), 


DO NOT WRITE IN THIS SPACE 


42725. AMORTIZATION RATE, Factors used in determining a proper 
rate at which’/%ccommodation fee and the lump-sum care payment is 
amortized for purposes of refund to residents who withdraw after the 
probationary period include: the amount or value of the accommodation fee, 
the charge for care and services, the per capita cost, the size of the 
home, the kinds of services offered, and the types or combination of 
residents (monthly boarders, continuing care, etc.). Since these factors 


differ for each home, the amortization rate will vary, e.g., higher 
amortization rates may be permitted if the home charges unusually low accommo~ 
dation fees in comparison with per capita cost. The rate of amortiza- 

tion shall be subject to approval by the department. 


Effective 6/1/69 
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42727. PAYMENT OF REFUNDS. Refunds shall be made at the time of 
termination, Because of the problem of support of an aged person and 
his inability to move freely, refunds should be, made as quickly as 
possible. 





i 


(a) Refunds at Termination. ‘Refunds in instances where the 
resident is dismissed or discharged by the home and for 
residents who voluntarily withdraw during. the probationary period 
shall be paid at the time of termination.. The length of the notice of 
termination required of residents who withdraw after the probationary 
period should. provide sufficient time to the home so that it can make the 
refund on the date of termination, . - 


(b) Accommodation Fees Used to Construct Facility. Homes which use accommodation 
’ fees to construct their facitity may be allowed to delay 
the full payment of refund for residents who voluntarily withdraw after 
the completion of their probationary period. The agreement may stipulate 
that the refund of a member who voluntarily withdraws from the home after 
the completion of the probationary period is subject to the resale of the 
vacated accommodations with one-half of the refund to be paid at the time 
of withdrawal and the remainder to be paid upon the resale of the accom- 
modations or six months after date of termination, whichever is earlier. 
However, within three years from the date of opening, these facilities 
shall revise their new agreements to provide for complete refund at 
date of termination.’ 

42729, REFUNDS UNDER SECTION 16308 (Wé1 CODE). Refunds in 
accordance with Section 16308 (Wel Code) shail be made for any resident 
who voluntarily withdraws during the probationary period, and for any 
resident who is discharged or dismissed by the home at any time (during 
or after the probationary period). The resident shall be refunded an - 
amount equal to the difference between ali amounts paid in by the resf- 
dent and the cost of caring for the resident based upon the home's per 
capita cost. (See Section 42509({c) for per capita cost definition.) 


If the home does not normally show depreciation in its financial 
statements, it may, nevertheless, compute depreciation for purposes of 
refund under this section. Nothing.in these regulations precludes the 
home from leaving out costs of depreciation, or any other costs, from 
refund calculations if it so desires. 


(a) Cost of Care. The per capita cost for each fiscal year of 
residence (on a year-to-year basis) shall be used to determine the cost 
of caring for a particular resident for that year or any portion thereof. 
Costs for the year of separation shall be based upon the prior year's 
per capita cost unless the home can establish costs for the period. 

: For residents purchasing less than the full range of services 
offered by the home, refunds may be based upon the per capita cost of 
the agreed-upon services and may exclude any portion of the per capita 


cost pertaining to services not purchased, 


(b) Above-Standard Accommodations. . In cases where a consideration 
greater than the minimum charge has been paid for accommodations which 
are above=standard, the facility may include an additional amount in the 
resident's cost of care based upon the ratio of the amount paid to the 
minimum consideration for standard accommodations times the current per 
capital cost and applied to the period the aged person was in residence. 
This additional amount may not be included in the cost of care if: 


‘(1) the resident occupied above-standard accommodations but only paid 
° for standard accommodations, or (2) all accommodations are available at 
‘one standard charge even though some accommodations qualify a 


s above= 


standard, Aah a Bee? 


(c) Other Charges. The home is permitted to retain the processing 
fee in addition to an amount equal to the cost of caring for the resident 
as indicated above, If the agreement stipulates, the home is also allowed 
to retain an amount equal to the cost of repairing the accommodations 
for damages by the resident which go beyond ordinary wear and tear. Costs 
of renovating the accommodations for a new occupant because of ordinary 
wear and tear may not be charged against the resident. Rffeative >/L/é9 
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42731. PAYMENT OF FEES, Agreements which require the payment of 
a monthly care fee shall clearly stipulate that occupancy and use of 
the accommodations by the resident is contingent upon the regular payment 
Of the prevailing monthly care fee. 








The agreement shall include the regular rate of payment agreed 
upon (per day, week or month) and a clear statement as to whether payment 
will be made in advance or after care has been given. 


42733. CHANGES OR INCREASES IN FEES, Advance notice of not less 
than 30 days is required whenever the home changes either the scope 
or the rates for care and serene Ks the change_involves the 
basic rate or only thesServices available at additional cost to the 
resident. oe FS 

The escalator ciause in the agreement, which permits the home to 
increase the resident's basic monthiy care fee, shall include reasonable 
limitations which will properly safeguard the aged person. 


The escalator clause shall specify (1) a maximum increase, or 
percentage, permitted in any one year, and (2) a maximum increase, or 
percentage, permitted during the life of the agreement, In addition, 
for the home whose property is tax exempt, provision may be made that 
in the event it is required to pay property taxes, or in-lieu taxes, at 
some future date such additional costs wili be charged to the resident 
on a pro rata basis. 


Foltowing is a list of the different basic policies which may be 
used by the home with regard to changes or increases in the basic 
monthly care fees. The selected policy should be carefully considered, 
The facility may change its basic policy by submitting the proposed 
revision to the department for approval. 


: (a) Fees shall not be subject to change during the lifetime of 
[of the agreement, ; 


NOTE: This type of policy is more likely to be established by homes 
which require the resident to convey to the home all current 
and future property, real or personal, owned by the aged person’ 
or in which he has any interest. Homes with large endowment 
funds or trusts are also fikely to use this policy. 


(G) Fees shall not be increased by more than a specified number of 

dollars in any one yéa 7/nos% more than a specified number of 
doliars during the lifetime of the agreement. 
- NOTE: The specified doliar limitation enables the aged person to 

properly determine his chances of remaining in the home for 
his or her lifetime as the dollar limitation must be stipulated 
in the agreement. The dollar amounts: (per month, per year and 
for the lifetime of the agreement) are subject to the depart- 
ment's approval. The home may use the same dollar limitation 
for all of their agreements or they may use a sliding scale 


which will vary for each agreement on the basis of the 
individual's basic monthly fee. 


DO NOT WRITE IN THIS SPACE 





(2) Fees shall not be increased in excess of a specified percentage 
‘ane —— over the preceding year and not more than a specified percentage. 7 
| during the lifetime of the agreement. Wd” 78 a 


NOTE: A specified percentage limitation enables the aged person to 
properly compute the dollar increase which will be applicable irony 
_during his or her lifetime. The. percentages (per month, per 
year and for the lifetime of the agreement) are subject to 
the department's approval. 


iffective 6/1/69 
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ges in the home's 





er capita cost (economic necessity), 


NOTE: This type of policy enables the home to adjust care fees on the 
basis of increases in actual costs of operation. The aged person 
is assured that rate increases are required by economic necessity. 
The home shall post the per capita cost at the end of each fiscal 

ns year so residents may be aware of the trend or direction of costs 
. which have a direct bearing on their monthly care fees, 


The dollar or percentage limitation policies, described in 
items) and (above, are to be based upon increases in the per 
capita cost if the agreement stipulates that increases in monthly 
care fees will be made on the basis of “egonomic necessity." The 
dollar or percentage limitation shall be the effective maximum 
regardless of how high operational costs may be. 


(€). Fees shall be adjusted in accordance with changes in the Consumer 
_ —__..Price Index (cost of living). 


NOTE: This type of policy enables the home to adjust care fees on the 
basis of changes in the cost of living as reflected in the 
Consumer Price Index for San Francisco, Los Angeles, Statewide or 
Nattonwide, The agreement shall show which index is to be used, 
The latest Consumer Price Index shall be shown in the agreement. 
The home will also determine if the fiscal or calendar year index 
shall be used, - | 


42735, SUBSIDIZED RESIDENTS. Provision may be made in the agreement for 
residents who become financially unable to pay for their monthly care fees at 
some future date, The agreement may stipulate that the resident shall apply 
for any public assistance or other aid for which eligible; that the home 
may apply on behalf of the member; or the home may terminate the member's 
agreement because of his or her refusal to apply for such aid, The home may 
specify it will accept such aid payment as full payment for the resident's 
cost of care and in addition, it may specify the amount of income, if any, 
which may be retained by the resident for incidental and personal expenses. 
In any case, such provisions as will apply shall be included in the agreement. 


GO NOT WRITE IN THIS SPACE 


The home shall be the final and conclusive determining body of any 
adjustments to be made or any action to be taken regarding any charitable 
consideration to. be extended to any of its residents. 


Since any fees set by the home for a resident who is subsidized in 
whole or in part by the home are based upon representations made by the 
resident at the time of application as to his financial position and 
assets, the agreement should provide for the payment or entitlement of 
actual costs of care from any property acquired by the resident subsequent 
to the adjustment or from any property not disclosed by the resident at time 
of application. 


The home may pay the monthly premium of the resident's health 

‘ Insurance coverage under Medicare to insure such payments will be made, 
.The home may receive an assignment from the resident of the right to 
apply for and to receive said benefits, for and on behalf of the resident. 
The home may also include a provision to the effectthat it shall not be 
responsible for the costs of furnishing the resident with any services, 
supplies and medication for which reimbursement is available from any 
governmental agency. 


Effective ¢ /L/é9 
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42737. CHANGE OF ACCOMMODATIONS. Provision must be made for the 


career of a resident, excepting for temporary illnesses, whenever he or 
es . 


vtfen tanee of another persew 
(a) Is.not able to leave the room witiovr duringz®me rgency : ; 


~ (room is not approved for use by a nonambulat i 
by the State Fire Marshal), - aa 


"” (b) Becomes mentally 111, 


(c) Requires treatment in the home's infirsiary for more efficient 
care and/or to protect the health of other residents, 


(d} Requires treatment in a nursing home or hospital (home has 
no available facilities), or 


(e) Requires treatment for tuberculosis. 


The general procedures and conditions under which such transfers 
are to be made must be clearly stated in the, agreement. The agreement 
shall state the financial adjustment for a resident who permanently 
moves to an infirmary unit, nursing home.or hospital and releases his. 
accommodations, et 


When the resident recovers and is released from the infirmary unit, 
‘nursing home or hospital, if the home has any responsibility to resume 
care of the person, such conditions of readmission shal] be covered in 
the agreement. If the home accepts no responsibility upon the resident's 
release, the agreement shall specify a refund provision at the time the 
resident leaves, 


Whenever the home needs to move a resident from one living 
accommodation to another, he or she shall be entitled to one of 
equivalent value or to an adjustment of the accommodation fee. 


£2739, DUAL ACCOMMODATIONS (SURVIVORSHIP PREFERENCE), Where the 
room or suite is shared, provision for the effect of death or removal 
of one of the residents must be included in the agreement. Movement to 
another living unit should be at the discretion of the remaining resident. 
The agreement shal! specify the monthly fee applicable to single occupancy 
in such a unit if a resident elects to remain. If the survivor tranfers, 
the agreement shall specify how the monthly rate is affected, Regardless 
of whether the member elects to remain in the unit or decides to take a 
different unit, the agreement shall specify whether the original accommodation 
fee, or any part thereof, will be refunded, 


42741, BURIAL, The continuing care agreement may include provisions 
for burial and for final disposal of furnishings and personal possessions, 
The resident may be required to: RENO Seine ee 


(a) Provide for his or her burial in a will to be executed before 
completion of the probationary period, 


(b) Establish and maintain a trust fund of a specified amount 
for the payment of funeral and burial expenses, 
~ (c) Leave the arrangements. at the discretion of the home, or 


(J) Carry funeral insurance, 


It is desirable to have both the burial arrangements and the 
resident's will completed prior to admission. The home may include 


in the continuing care agreement a maximum amount it wiJ] pay for funeral 
and burial expenses if the resident's estate is not sufficient to . 


defray such costs. 


Effective 2/2/69 
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42743, MEDICAL HISTORY. The home may limit its responsibility 
for costs associated with the treatment or medication of an ailment 
or illness existing prior to the date of admission. In such case, 

the "medical or surgical exceptions, as disclosed by the medical 
entrance examination, shall be listed in the agreement or in the 
medical report which may be attached and made a part of the agreement. 


The home may specify a time limit for which it will not assume 
responsibility for pre-existing medical or surgical conditions. 


42745. CARE AWAY FROM:THE PREMISES. Costs of outside medical 
services may be paid at the discretion of the home and any limita- 
tions should be specified in the agreement. The agreement should 
designate if any support, maintenance, board or lodging is to be 
supplied to a resident who requires medical attention wnen he or 
she is absent from the premises. 


If any credit is to be given to a resident who is absent from 
either the premises or from meals for any period of time, allow- 
ances may be made in the agreement, If such credit is to be 
permitted at the discretion or by special permission of the home, 
the agreement shall so specify. 


42747, SUBORDINATION. The home shall not subordinate the 
resident's rights to ‘any’! mortgage or deed of trust except with 
specific approval of the department. If it is necessary to 
subordinate the resident's rights to a mortgage or deed of trust 
required to secure property on which the resident will reside or 
for a construction loan, the specific mortgage or deed of trust and any 
extensions .or.renewals :theréof for which subordination is requested shall 
be clearly spelled out in the continuing care agreement, 


In the event of liquidation, continuing care agreements shall be 
deemed a preferred claim against all assets owned by the home and 
the subordination determines prior claim status. See Section 
16305, Wéi Code, ; 


42749, PROPRIETARY INTEREST. The continuing.care agreement may 
include a provision indicating the resident's rights under the 
agreement do not include any. proprietary interest.in the assets of 
the home. The resident's interests, in the event of liquidation, 
are protected by the preferred claim status under Section 16305 of 
the Welfare and Institutions Code. 


42751, OBSERVANCE OF RULES AND REGULATIONS, If the agreement 
incorporates by reference the home's "Rules and. Regulations" as a part 
of the agreement, a copy of the rules and regulations shall be submitted 
with the agreement form when it is forwarded to the department for approval, 


if the incorporation of the rules and regulations as a part of the 
agreement is extended to apply to any "reasonable amendments or changes 
thereto,'' the home shall forward a copy of the rules and regulations 
when the first agreement form is submitted for approval but the amendments 
or changes are not required to be submitted, 


‘Provision whereby the resident agrees to accept responsibility for 
any guests in the observance of rules and regulations may be included 
in the agreement, 


42753, REPRESENTATIONS, The agreement may provide for the agreement 


|..to be voidabie at the option of the home if any misrepresentation or 


material omission has been made by the resident. 


42755. ADMISSIONS AND DISMISSALS OF OTHER RESIDENTS, The right 
of admission, terms of admission or dismissal shall be vested in the 
home and a resident may not appeal admission, terms of admission or 
dismissal of any other resident, 4p 


Effective 6/1/69 
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42757. RIGHTS AND PRIVILEGES ARE PERSONAL, Transfer or assignment ~ 
of the resident's rights and privileges under a continuing care agreement 
may be restricted because of the personal nature of the agreement by a 


42759, WAIVER OF ONE BREACH NOT A WAIVER OF ANY OTHER, A clause 
may be inserted to protect the home Incase it may wish to waiver any 
of the terms or provisions of the agreement in specific instances where 
the resident has breached the contract without relinquishment of its 
right to insist upon strict compliance by the resident with all of the 





other terms or provisions. 


42761, LIABILITY FOR NEGLIGENCE, The agreement may provide for 
the reimbursement of any loss or damage suffered by the home as the 


‘result of carelessness or negligence on the part of the resident, except 


for any loss or damage for which the home receives insurance. 


42763. INJURIES TO THE RESIDENT. The home may not absolve itself . 
from liability for past or future negligence by afi agreement to that 
effect. The agreement may provide that the resident agrees to observe 
‘off-limit areas as designated by the home and is prepared to assume . - 
responsibility for accidents occurring in such cases. i , 

if any, 

42765. SUBROGATION RIGHTS. Subrogation rights jof the home against iis 
third parties for expenses incurred by reason of injury to a resident 
shall be clearly defined in the agreement. 


In addition,if the home so desires, it may provide for the 
canceliation of any unpaid charges if it is satisfied that the resident 
or the resident's legal representative has diligently pursued any 


‘claim for compensation due from third parties for Injury to the resident 
and recovery was insufficient to fully compensate the home or that there 
was no recovery. 


42767. PROPERTY OF RESIDENT. The home may protect itself con- 
cerning the safeguard of personal articles or property brought to 
the home by residents or the responsibility for the loss of any 
property due to theft, fire or other causes, excepting negligence on 
the part of the home. The home is not permitted to absolve itself 
from future negligence by a contract to that effect. The agreement shall 
specify that the resident has the responsibility for providing any desired 
Insurance protection to cover such loss. 


Permission to remove personal property from the resident's room 
after death or permanent transfer to a nursing home or hospital shall 
be covered in the agreement. 


42769. RIGHT OF ENTRY, The home's right of entry into the 
resident's living accommodations may be specified in the agreement. 
Entry for emergency purposes may be included in the home's rules and 
regulations. 


42771. APPOINTMENT OF A CONSERVATOR OR GUARDIAN, Provision should 
be made for the appointment of a conservator or guardian by a court of 
competent jurisdiction in the event a resident becomes unable to handle 
his or her personal or financial affairs. 





42773. FINANCIAL CONDITION OF THE HOME. The continuing care 
agreement shall have a copy of the home's latest financial statement attached 


‘ (figures to coincide. with those filed with the department) showing the 
' facts pertinent to the financial condition of the home, or if the financial 


statement was provided prior to the execution of the agreement, it shall so 
indicate in the agreement. 


42775. RIGHTS AND POWERS TRANSFERRED, Rights and powers of the 
home under continuing care agreements may be transferred to a successor, 
subject to the department's approval as required by Section 16315 


Effective 6/1/69 











"| Fon 400A CONTINUATION SHELY 
PR FIRING ADMINISTRATIVE REGULAT 
WOYH VHE SECRETARY OF STATE 
(Pursuant to Government Codo Section 11380.1) 





Subchapter 3. Financial Requirements 


Article 1. General Provisions 


42801. BONDING. All personnel of the home who handle funds 
or property shall be bonded by a primary commercial blanket bond 
or a blanket position bond in the minimum:-amount of $50,000, con- 
taining a rider which provides that the coverage of the bond 
extends to all personnel of the home whether or not compensated 
by the home. 


"42803. AUDITS AND INSPECTION. The home's books, records, 
and facilities shall be available to and open for inspection 
and/or audit by the department at all reasonable:times by any 
authorized representative of the department. 


42805. FINANCIAL STATEMENTS. Financial statements filed in 

~ the support of an application for a Certificate of Authority shall 

be prepared in accordance with generally accepted accounting prin- 

ciples. A corporation or entity which owns and operates a home or 

facility licensed by an appropriate licensing 

agency in addition to other operations shall include a consolidated 

statement of total operations in addition to financial statements 

for the home or facility which is licensed. 


‘The department reserves the right to reject any financial 
report and to call for additional information, reports, or to make 
further investigation or examination as it shall deem proper. The 

= department may require interim financial statements. 


Any appraisal, engineering or other such technical report 
prepared in support of financial statements shall be made by 
‘appropriately qualified personnel. All appraisals shall show the 
basis and method of valuation. The department may require techni- 
cal reports to be verified and/or certified, The expense of any 
technical reports or any verifications thereof shall be borne by 
the applicant. 


ee 


Organizations or persons who have a Certificate of Authority 
but do not have any continuing care agreements are required to submit 
an annual audit report although they are not required to maintain 
continuing care reserves. The home will, be required to return the cer- 
tificate to the department if the annual ‘audit report is not sub- 
meted when it is due. 


HO NOT WRITE IN THIS SPACE 
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“statement shall be included in the plan of projected operation. 


‘ rates and fees shall be submitted with the plan of operation. 


estimated income and expenditures for the first year of operation 


tional ‘classifications, such as executive and administrative, 
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42807. FINANCIAL PLAN OF OPERATION. "The applicant shall submit a 
financial plan of operation ror the department's approval. The plan 

of operation shall be financially sound and funds shall be 
sufficient to maintain the standards of service required by licens- 

Ing regulations. The,scope and size of the applicant's services 

shall be such that an adequate quality of service will be permitted 
from available funds. 

Projected 


(a) Five Year/Cash Flow Statement. A five-year cash flow 





Estimated receipts and expenditures shall be in.accordance with 
sound budgeting. , 


(b) Rates and Fees. A schedule of the proposed resident 


{c) Estimated Income and Expenditures. The statement of 


shall be prepared on a monthly basis and shall clearly show the 
amounts and sources of all income and the nature and amount of all 
expenditures. Staff services shall be divided into general func-, 


medical and nursing, food services, recreation, housekeeping and 
maintenance, and grounds and gardens. The estimates shall include 
sufficient staff for vacations and regular time off replacements 
for all employees. 


(d) Mortgage. If the property is mortgaged, a copy of the 
mortgage shall be submitted with the plan of operation. If prop- 
erty is to be leased, the proposed lease agreement shall be sub- 
mitted for the department's approval. If the applicant has a loan 
commitment for financing its mortgage, a copy of the commitment 
shall be submitted. 





(e) Audited Financial Statements. A copy of audited finan- 
cial statements shail be submitted with the plan of operation. 
The department may accept an interim statement in lieu of the 
audited statements if sufficient proof of ownership is provided 


by the applicant. 


Effective 6/1/69 
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Article 2. Continuing Care Reserves 


42821. STATUTORY RESERVE REQUIREMENTS. Any organization er 
person which enters into continuing care agreements under the authori za- 
tion of a Certificate of Authority is required to maintain ade- 
quate continuing care reserves in accordance with Section 16304 (wel 


Code) to cover the obligations assumed under executed continuing care 
agreements. 


Even if the certificate is suspended, revoked or voluntarily 
returned by the home, continuing care reserves are stil] required for 
any remaining continuing care residents. To protect the remaining continuing 
care residents, the home shail(a) post a performance bond under 
Section 16302 (Wel Code), (b) place funds in trust on behalf of the 
residents, or(c) file a notice of lien on the home's property in 
favor of the department. : 


42823. ANNUAL AUDIT REPORT AND SUPPLEMENTAL INFORMATION. 


* Certificate holders shall submit an annual report(in duplicate) to the de- 


partment (Fiscal Division) which shall include the following parts: 
ee be a: 


(a) A balance sheet 
(b) A statement of income and expense 
(c) The auditor's opinion on the financial statements 


(d) The auditor's opinion: (certification) on continuing care 
reserves 


(e) A statement on per capita cost 
(f) A statement of continuing care reserves 


-(g) A statement (evaluation) of assets available for continuing 
care reserves 


(h) A schedule of resident changes 


(i) A list of current members on the Board of Directors 
and/or Trustees and their addresses. 


42825, ANNUAL AUDIT REPORT REQUIRED, Any organization or 
person which has a Certificate of Authority shall have an annual 
audit made of its financial statements by a Certified Public 
Accountant or a Public Accountant. The auditor shall render an 
opinion on the financial statements. Notes to financial statements, 
if required, shall be included. 


Two copies of the audit report shall be mailed to the depart+ 
ment not later than four months after the close of the home's fis- 
cal year. 


Homes which have a certificate but do not have any continuing care 
residents are required to submit an annual audit report which 


shall include the auditor's opinion, although continuing care reserves 


_are not required. 


Homes which have had their certificates suspended or revoked 
and were required to set up a trust fund for remaining continuing care 


residents or have a lien on their property (placed on behalf oft 
remaining continuing care residents) are not required to file an/audit report 


Effective Hif69 

















‘ 
ay 








Foam 400A 





DO NOT WRITE IN THIS SPACE 





8 CONTINUATION SHEGY 

a FILING ADMINISTRATIVE REGULATE 
WITH THE SECRETARY OF STATE 

{Pursuant fo Government Code Section 11380.1) 


42827. INTERIM REPORT. For a new home an interim 
six-months' report is required. The interim report need not be 
formally certified. Normally, a progress report such as is pre- 
sented to the Board of Directors and/or Trustees is sufficient. 


42829. OPINION ON CONTINUING CARE RESERVES, The supplemental 
report shall include an opinion (certification) by the auditor 
that the statement of continuing care reserves has been prepared 


in accordance with the regulations. . |t shall also state 
whether the home has sufficient reserves and if not, the 
amount of any deficiency with regard to total continuing 
care reserves and/or liquid reserves. 


In order to determine if the home's overall financial 
planning is on a sound basis, the statement on reserves shall 
also indicate if the home has sufficient reserves for its 
commitments to ail of its residents by including reserves for 
persons not required to be included by these regulations. 

See Section 42865, Statement of Reserves. 


The home shall maintain the records upon which the 
€ontinuing care reserves are based, Test checks of these 
records by the auditor may be sufficient for him to render 
an opinion on their accuracy, 


42831. STATEMENT ON PER CAPITA COST. Computations shall be 
made in accordance with procedures outlined in Section 42509, 


42833. COMPUTATION OF CONTINUING CARE RESERVES, Continuing 
care reserves.are based upon the home's per capita cost of caring for 
the resident for the remainder of his or her life. 

if the resident paid less 
than the cost of his or her care, the home will be required to 
subsidize the resident from other sources of income or by increasing 
its schedule of care fees. 


Continuing care reserves are computed in two ways depending 
upon whether the continuing care resident makes a prepayment for al] charges 
(accommodation fee plus the lump-sum care fee) or if the resident 
is committed to the payment of a monthly care fee in addition to the 
prepaid accommodation fee. 


(a) Prepayment. Continuing care reserves for the totally prepaid 
residents are determined by multiplying the annual 

(fiscal year) per capita cost by the sum total of the annuity factors 
for all prepaid continuing care residents. In lieu of adding the 
annuity factorsfor each individual, the annuity factor based on the 
average age for men plus the annuity factor based on the average age 
for women may each be multiplied by the total persons .in each group 
and then multiplied by the per capita cost. See Section 42509(d), for 
computation of the per capita cost. 


(b) Monthly Care Fee. Computation of reserves for residents 
who pay a monthly care fee require that the per capita cost be 
reduced by the annual payment (monthly care fees) made by continuing care 
residents. The remainder is multiplied by the sum total of the annuity 
factors for each group of continuing care residents who pay the same 
annual payment. 


_If the monthly care fees equal or exceed the per capita cost, 


', continuing care reserves would not be required. The excess may be 


_ used to offset reserves required for other continuing-care resi- 
dents. The latest announced monthly care fee shall be used. 


Effective 6/1/69 
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42833 (Covtininah) ie as 

_ (c) Subsidies. Reserves for residents who are*subsidized, 
whether individually or on behalf of all residents in general, may 
be reduced by the amount of contributions, donations or endowments 
which the home was able to use for operational expenditures during 
the fiscal year. The donated amount is deducted from the operating 
costs before the per capita cost is determined. (See Section 42509 
(d).) Contributions which are restricted for capital:-outlay or are 
carried over to the next fiscal year may not be deducted in the 
current fiscal year. 


(d) Average Age. The average age for the group making the same 
{dollar amount) monthly payment may be used if the group ts large enough 
to warrant saving time by use of this short-cut method. 


(e) Reduced Reserves. Reserves shall be reduced for continuing 
care residents purchasing less than the full range of services offered 
by the home. The reserves shall be based upon the per capita cost of 
the agreed-upon services. are 

42835. TABLE GF MORTALITY. All continuing care agreements 
entered into on or after January 1, 1958, shall be subject to the !937 
Standard Annuity Table set back one year for males and six years for 
females. An interest assumption of not more than 3 percent per annum 
may be permitted for homes which have been in operation for at least 
three complete fiscal years and wnich are earning a net rate of return 
of at least 3 percent per annum on the required reservese Higher 
interest rates of up to 5 percent may be authorized for homes which earn 
a higher net rate of return. Homes in operation less than three com- 
plete fiscal years or earning tess than 3 percent shall use annuities 
without any adjustment for Interest. 


McClintock's Table of Mortality with interest at 24 percent per annum 
may be employed in connection with care agreements entered into prior to 
January 1, 1958, in lieu of the 1937 Standard Annuity Table. 


When selecting the proper annuity factor, use the resident's age, 
as of the last day of the fiscal year, to the nearest six months. 


42837. RESERVES NOT REQUIRED. 


(a) Probationary Periods. Continuing care reserves are not 
required for residents who are serving probationary periods (usually from 
three to six months) since the home or the resident may cancel the agree- 
ment during this period. The reserve is established after the period of 


probation has elapsed. ; ‘ ee —- 
(b) Continuing Care. Reserves are not required for residents who 


are not defined as ‘continuing care’' under this chapter. 


(c) Transferred Residents. Reserves are not required for a 
former continuing care resident if the person has been transferred to 
another facility, provided the home is not obligated to continue to 
pay for the person's care. Manthly care fees paid to the home by ae 
(former) resident when the money in turn is relayed to another facility 
does not constitute payment by the home and reserves are not required. 


(d) Public Assistance and Medi-Cal Residents. Residents for whom 
payments are being received under the Medi-Cal program and those who are 
recipients of public assistance aid grants do not require reserves after the 
* aecommodation fee has .been amortized under the provisions of their continu~ 
- Ing care agreements. 
(e) Older Persons. Reserves are not required for residents who are 100 years 
-of age or older. 
(f) Homes Not Subject to Certification until October 1, 1967. 
Organizations or persons who were not required to obtain a Certificate 
of Authority prior to October 1, 1957, who furnish care exclusively 
under agreements which may be canceled by either party without cause, 
are not required to maintain reserves for residents who entered prior to wy 
October 1, 1957, under such agreements. Only a few such agreements are 


still in effect. : 
Effective 6/1/69 
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42839. EVALUATION OF ASSETS AVAILABLE FOR RESERVES, Continuing 
care reserves are assets owned by the home as of the end of the fiscal 
‘year, evaluated in accordance with the provisions of Section 16304, 

Weil Code. 


Detailed figures shati be presented in the supplemental report to 
the department to indicate how the continuing care reserves were computed 
and the steps used in evaluating assets. Liquid reserves shall be evalu=- 
ated first. The evaluation shall indicate the amount of the total and 


-Viquid reserves which are above or below minimum requirements. 


42841, LIQUID ASSETS. At least 25 percent of the continuing care 
reserves must consist of liquid assets. {tems which can be applied 
against the liqujd reserve requirement are set forth in Sections 42843, 
Cash on Hand; hogs, Cash tn Banks; 42847, Building & Loan Certificates; 
and 42849, Securities. 

42843, CASH ON HAND. Cash on hand and petty cash funds may be 
included in the liquid reserves without limit unless there is a restriction 
on the use of these funds and they are not ayailable for operating expendi- 
tures. : 


42845, CASH IN BANKS. Deposits in commercial and/or savings accounts 
with banks may be included in the liquid reserves to the extent that 
such deposits are insured by the Federal Deposit Insurance Corporation. 
Branch banks are not considered separate banks. 


A trustee account in the name of the home, for more than one resident, 
may be insured by the FDIC to the maximum insurable amount for each resident 
providing the name and interest of each person is shown on the home's records 
and such records have been maintained in goog faith and In the regular course 
of business. The portion of the accommodationphich is refundable to the resident 
“constitutes insurable trust funds. {f no continuing care member has an Insur- 
able interest in excess of the FOIC insurable maximum, there is complete 


insurance coverage and the full amount of the trustee account-may— 
be included in the reserves. : 


42847, BUILDING AND LOAN CERTIFICATES. {investments In certifi- 
cates issued by building and loan associations which are members of 
the Federal Savings and Loan Insurance Corporation may be included 
tw the liquid reserves to the extent that such certificates are 
insured by the FSLIC. 


Ufvective 6fife9 
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428h9. SECURITIES. 


( 
(a) Cash in Banks or Savings and Loan Associations. Deposits 
_tn commercial and/or savings and loan associations in excess of the 
amounts insured by the FDIC may be included in the reserves for 
organizations which aré‘rated "excellent'' by Standard and Poor's 
(or any national rating agency). Also see Section 42845.. 


(b) Liquid Money Securities. Highly liquid money securities, 
such as United States Treasury Bills, prime banker's acceptances, 
negotiable time certificates ‘of deposit and short-term tax exempt 
notes may be included in the liquid reserves. 


(c) Stocks. Stocks rated "excellent"! by Standard and Poor's, 
or any national rating agéncy, may be inciuded in the reserves in 
addition to those individually approved by the department. Mutual 
funds which meet the requirements of Section 16304.8 (Wel Code) 
must have the individual approval of the department before they are 
acceptable aS proper reserves. _ 





{d) Bonds. Any bonds rated "excellent'' by Moody's, or any : : 
‘national rating agency, may be included in the reserves in addition ; 
to those individually approved by the department. Bonds, debentures | 
and equipment trust certificates certified by the State Superintendent 
of Banks for legal investment by California savings banks may also be 
included in the reserves. Bonds which are legal investments for 
California savings banks under Sections 1354 to 1366, inclusive, of 
the Financial Code may also be permitted. 


(e) Life Insurance Policies. Assignment of life insurance 
policies (by residents) to the home permits the home to include the 
cash surrender value of such policies as securities of the home. 


(f) Approved Securities. The supplemental report shal} 
include a list of the securities, showing their market values and 
the basis for inclusion in the reserves, i.e., on SDPSW's approved 
list, rating by Standard and Poor's, rating by Moody's, or certi-= 
fied for use by California savings banks. The audit report balance 
Sheet notes shall disclose market vaiues of securities held by the 
homeo 


BO NOT WRITE IN THIS SPACE 


The home fs not restricted to the purchase of securities 
approved by the department but only approved securities will be 
recognized in the computation of continuing care reserves. Risk 
Securities may not be retained by the home if there jis the possi- 
bility that continuing care reserves may be adversely affected. by 
such retention. 


(g) Sinking Funds. A sinking fund comprised of liquid assets 
may be included in the liquid reserves. if the Sinking fund is a 
replacement fund subject to disbursements during the succeeding 
year for such items as the payment of principal and interest on 
mortgage or for operations, the fund may be included in the liquid 
reserves providing it is a liquid asset. | 





(h) Replacement Funds. Replacement funds which may only be 
used for capital improvements or repairs may not be included in 
liquid reserves. Replacement funds which may be used for operational 

* costs or payments on mortgages or loans (or interest thereon) may 
.be included in the liquid reserves. 


{ Effective 6/1/69 
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42851. TOTAL RESERVES. Items which can be applied against the total 
reserve requirement are set forth in Sections 42853, Notes Receivable 
(Secured); 42855, investments; and 42857, Home Property. 


” 42853. NOTES RECEIVABLE (SECURED). Notes receivable secured 
by first deeds of trust and/or first mortgages may be included in the con= 
tinuing care reserves if properly identified as being secured by firsts. 


42855. INVESTMENTS. Real estate, or equities therein, held 
by the home for Investment purposes can be included in the continuing 
care reserves. Reserves shall: include book value based upon cost 
less depreciation unless two appraisals are submitted for approval 
by the department, In which case, the average appraisal value shall 
be permitted. Depreciation on appraisal values shall be properly 
charged. Any encumbrances standing against the investment property 
shall be deducted from the net book value or from the average 


appraisal value less depreciation before investments are included 
in the’ reserves. 


investments owned by the home and located outside the State 
of California may be included in the reserves. Any property not 
used to care or house the residents is normally classified as investment 
property. rs 


42857. HOME PROPERTY. 


(a) Net Value. The net value of real estate, furniture and 
equipment used to provide care and housing for residents of 
the home are included in the reserves at a declining percentage 
in accordance with the following table. Newly purchased property 
or new construction is subject to the same valuation percentages 
for the particular fiscal year. 


(b) Valuation Percentages. : 
(Sections 16304.5 and 16304.6 of the W&! Code): 
Fiscal year 


Real 58|56| 54] 52 50} 48) 46 40| 38] 36| 34| 32] 30| 28] 26 25,3 
Estate 6 = 
Furniture & ; 


Fiscal years which end in January, February or March may use 
the previous year's valuation percentage. 7 See EO 

















(c) Book Value. Book value based upon cost less deprecia~ 
tion shall be used when applying the appropriate valuation percen- 
tage unless the home submits two appraisals for approval by the 


department; in which case, the average appraisal value less any 
depreciation shall be permitted, All encumbrances (notes payable, 
trust deed payable or chattel mortgages) must first be deducted 
from the net book value or from the net appraisal value before the 


, valuation percentage is applied, Include both secured and unsecured 


encumbrances. Liens required under Section 16301, W&I Code, shall not 


‘be deducted from the value of real or personal property in computing 
| -the reserves. 


(d) Appraisals. Appraisals prepared by county assessors are 
acceptable by the department in addition to appraisals made by 
certified appraisal firms (real estate firms, etc.), Federal 
Housing Authority appraisals and appraisals prepared by persons 
holding MAI certificates (Master of Appraisal Institute).. 


Effective 6/1/69 
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42859, OFFSETS AGAINST RESERVES. Replacement funds required 

by such lending agencies as the Federal Housing Authority for capital 
improvements and repairs may be included in the total reserves by off~ . 
| setting the funds against the note or mortgage payable. 


Deposits made by aged persons who have indicated their intent 
to establish residence at some future date represent liabilities 
and shall be offset against liquid assets described above, if there 
‘are any, otherwise against any other assets described above, 


Deposits which represent funds turned over.to the home by 
residents for safekeeping without relinquishing ‘<contro} thereof shall 
be offset against liquid assets described above, if there are any, 

otherwise against any other assets described above, 


42861. DEPRECIATION. Depreciation shall be computed on 
building, building improvements, furnishings and equipment even though 
“the home does not, normally show depreciation in its financial state= 
ments because of its nonprofit nature. Computations shall use the 
straight-line method using historical costs except that if appraisal 
valuations are used, depreciation must be taken on the total appraisal 
value, ; 


42863, SCHEDULE OF RESIDENT CHANGES. A complete roster of continuing 
care residents is required in the initial report submitted by a certi- 
ficate holder, including informational detail]. Subsequent annual reports 
shall include only the additions and deletions for the fiscal year. The 
report shall include the following: 


‘ (a) Number of Residents, The number (amount) of residents in 
the home at the beginning of the fiscal year, the number added, the 
number deleted and the number remaining at the end of the fiscal year. 


: Show numbers separately for continuing care and for "others." 

“i 

5 (b) Additions. A list of additions during the fiscal year 

r|- for continuing care residents only, as follows: 

ta 

z (1) Name of resident 

§ (2) Date of admission . 

8 (3) Amounts paid for accommodation fee, Continuing care prepayment 

and monthly care fee, if any = 
(&) Birth date 
(5) Sex 
(6) Age at end of fiscal year 
(7) Annuity factor 
a {f available, information as to which residents receive OAS 


grants or Medi-Cal benefits shall be supplied. 


(c) Deletions. A list of deletions during the fiscal year 
for continuing care residents only, as follows: 


(1) Name of resident 
. (2) Reason for leaving (withdrawal, dismissal or death) 
(3) Amount of refund, if any 


(4) Date of occurrence 


 BRfective 6/1/69 
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42865. STATEMENT OF RESERVES, The auditor's statement.on 
reserves shal] consist of a dual summary of reserves: (1) statutory 
requirements in accordance with Section 16304 (Wel Code) and 
(2) requirements in accordance with sound financial planning on an 
overall basis which includes residents who (a) are serving probationary 
periods, (b) entered prior to October 1, 1957, and for whom statutory 
reserves are not required, (c) are subsidized by the home, in part or 
in whole, and (d) are recipients of OAS or Medi-Cal for whom reserves 

‘ are not required after the accommodationnas been fully amortized. 


In lieu of providing the two computations of reserves, the 
auditor may elect to provide only the statement of reserves based 
upon sound financial planning (item 2 above) which is also used for 

. balance sheet purposes, , 


42867, BONDING. Verification of the appropriate bond required 
of the home shali be included in the annual audit report showing the 
‘type and amount of the bond in addition to the name and address of 
the bonding agency. See Section 42801. 


42869, CURRENT LIST OF BOARD MEMBERS, The supplemental report 
i, shall include a list of current members on the Board of Directors 
% and/or Trustees and their home and/or official addresses, 


These regulations do not tontain any building standards. 
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After proceedings had in accordance with the provisions of the Administrative 
Procedure Act (Gov. Code, Title 2, Div. 3, Part I, Chapter 4.5) and pursuant 

to the authority vested by Sections 10552, 10553, 1055, and 1060) of the 

Welfare and Institutions Code, the Department of Social Welfare hereby repeals, 
amends, and adopts regulations referred to in Title 22, California Administrative 
. Code, as hereinafter set forth. ; 

10-306 RIGHT OF FAIR HEARING ; 10=306 


oa fe . : 
-l Fair Hearing Requirements in Relation to Services 
vy ‘ 


The county welfare department shall assure the right to request a fair 
hearing to any applicant or recipient who is dissatisfied with the decision 
made by staff of the county welfare department, or by an agency or individual 


providing a social service under contract with the county welfare department, 


with respect to services (SDSW Regulations, Chapter 22-000 et. seq.), includ. 


ing all aspects of the required and recommended. sociad services programs 
identified in 10-051 and 10-053. 

Responsibility for miiataing Fair Hearing Provisions 

The right of fair hearing in relation to services, including the required 
and recommended social service programs, shall be explained to all applieants 
for or recipients of such services at the time of initial contact with the 
social services worker. Social service workers shall offer the opportunity 
for the applicant or recipient to complete a fair hearing request in relation 
to social services whenever the desire to do so is indicated, 


(See SDSW Regulations, Chapter 22-000 et. seq.) 


10-307 COMPLAINTS 10=307 


The county welfare aepartnene shall make provision for the review and eval- 
uation of complaints about the delivery of services, including the required 
and recommended services programs, expressed by applicants or pact otente 
who are dissatisfied with treatment received in relation to such services. 


(See SDSW Regulations,Chapter 22-102.) 
Effective 6/1/69 


These regulations do not contain any building standards. 
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14-326 "SOCIAL SERVICE WORKERS INDUCTION TRAINING 14=320. 


euch © ; - social service worker Grades |, II, I l,or equivalent 
“civil Service level, assigned to. sa asine assistance programs (OAS, AB, ATD, 
AFDC,MN), shal receive a minimum of 160 beue: or four full weeks of induction 
iain hae if he is no longer entitled to reinstatement privileges to his formar 
position or has “ot previously had four weeks of induction training tn a 
; California public welfare department. This training shall be provided and 
completed during the first four months of the werken's employment. The training 
provided shall be in accordance with standards and guides developed by the 
' State Department of Social Welfare. (See Handbook Sections ‘W=350 ‘through 14-383.) 


14=325 ELIGIBILITY WORKERS INDUCTION TRAINING 8 § 14325 
Each ‘new employee in the Merit System Eligibility Worker Grades | or II or 
equivalent Civil Service level, assigned to the public assistance srecpanien Shadi 
receive a minimum of 80. hours, or Bio weeks: of induction training during the 
first two months of his employment if he is no longer entitled to reinstatement 
arivileses to his former position or has not previously had two weeks of induction 
training in a California public welfare department. The training provided 
shall be in accordance with standards and guides deve loped by the State Department 


of Social Welfare, 


14-620 APPROVAL OF COUNTY WELFARE ay IEEE IER Do 
TRAINING PROGRAMS , 


' Each county welfare department shal] submit to_the State Department of estal 
Welfare the county's projected plan: for orientation and induction training of 
newly employed supervisors, social service workers, eligiblity workers, welfare 
“service aides, and other nonprofessional, technical and clerical personnel 
employed in the administration of the public social service programs. The 
plan shall specify, by classification of staff, the content of training, the 
duration of the training, and the qualification of instructors or leaders ca 


conducting the training, ae ee 











Effective 6/1/69 
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The following regulations are ere e effective 6/1/69 


Asn330 Approval of County Welfare Departnent Orientation-Induction a 
Training Programs | 


These regulations do not contain any building standards. 
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After proceedings had in accordance with the provisions of the Administrative 
Procedure Act (Gov. Code, Title 2, Div. 3, Part I, Chapter .5) and pursuant 

to the authority vested by Sections 10552, 10553, 1055 and 1060 of the 

Welfare and Institutions Code, the Department of Social Welfare hereby repeals, 
amends, and adopts regulations referred to in Title 22, California Adninistrative 
Code, as hereinafter set forth. 

AB |44i-205 STANDARD OF ASSISTANCE oe ee 
ATD ; 

OAS |The standard of assistance is used to identify persons in need and the money . 
AFOC amounts necessary to meet such need. 


AB .1° Cost of Living Adjustments~ Adult Programs 
A 


ATD The standard of assistance is adjusted on December 1] of each year to ‘reflect 
changes _in the cost of ' ‘Living as provided by statute. x, & : 


| 


' Effective 6/1/69. ; 
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44-207 ' MINIMUM NEEDS OF RECIPIENT IN INDEPENDENT LIVING ARRANGEMENT - 44-207 
OWN HOME (Continued) : 


1t 


1 
’ 
\ 
! 


ol NEEDS CHART ‘= RECIPIENT LIVING IN HIS OWN HOME 


[2 |ale 
Piajo 
no 


ol] Retip lent Lives Alone - 


Allowances ee nna! program 
= | 
. Minimum needs common to every adult. 


aid recipient eee ee & @ © © © $ 91.50 





“Minimum needs related to age, ae 
blindness or disability . . . « « » 22.00 





Minimum housing reed: iw enw ere ets 30.00 


TOTAL... « 0 « « $ 143.50 “$ 96.50 $123.50 
Housing allowance beyond minimum . 
(Allowed if paid by recipient)... $ 0 - 33.00 $ 0 - 63.00 $ 0 - 42.00 


Minimum and max imuml mi/ need | = 
ANOUNES ra: se we aw: ve te) Ye my ee ee 9143. 50- 
. 176.50 








Gpaneg 
165.50 


$ 96.50- 
159.50 












.12 Recipient in Shared Living Arrangement 
Item 


Minimum needs common to every adult 
aid recipient . 2. « « «see eee 


BO NOT WRITE IN THIS SPACE 


Minimum need related to age, oh 
blindness or disability . . . « « « 


Minimum housing need . 2. «os ee 


TOTAL « « «6 « 





4 






Housing allowance beyond minimum 
(Allowed, if paid by recipient). . ..{ $0 = 15,00 





$ 0 - 45.00 












Minimum and max imuml/ need 
amountS . « « «e «© © © © © © © «© © 


$ 91.50- 


$143,50- 
136.50 


158.50 






- $123.50- | 





" I/ For exceptions, see Section.2], below. | 


\ : . : \ 


N 
\ 


| 7 Effective 6/1/69 
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‘1-208 MINIMUM NEEDS OF RECIPIENT iN INDEPENDENT EIN ING ARRANGEMENT -. AL-208 


> 


B 


(=) =| 
ae 
Nic. 


o 


Jd 


BOARD AND ROOM 


: Needs Chart - Recipient Living in Board and Room Arrangement 
4 ‘ . 








Item 


Minimum needs common to every adult aid 
recipient oe e ee ee we ee ew ee 


Minimum needs ieineediks age, blindness 
or disability . 2. 6% ee ee vee 


Minimum board and room ....ee 


TOTAL Sete ie fe ke 


Board and room allowance beyond 
minimum (Allowed if paid by 
Feciptent)ic° o-% 8.6 we 6 S68 


Minimum and: max {muml/ need amounts 


s 


a See exception in -2, below, 





Allowances by program 


° $143.50 


aE areca ae 





OAS 


5 54.50 


4,00 


65.00 


$123.50 


$ 0 - 37.00 


$54.50 = |° $123.50 - 


141.50 





160,50 


Effective 6/1/69 
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| | | 
44-235 SPECIAL NEED FOR FOOD — . _ ae ~235 


AB ‘Special need for food shall be allowed. ‘under ‘spect ted: conditions for (1) the 


ATD |: 
OAS recipient who must eat all or some of his meals in restaurants or purchase his 


meals through a ''!meals*on wheels! project, or (2) the recipient who requires a 


special diet. 





‘|. 1-- Restaurant Meals 


When eiireune tances require that the recipient ‘eat all of his meals ine 
restaurants or have them delivered to him through a ''meals on wheels!! project, 
an additional $31 monthly shall be allowed. When he eats some but not all of 
his meals in this manner,:a lesser amount shall be al lowed depending on 

zi:* individual circumstances, (See Section 44-208, 2 for Recipient Living in 


_Board and Room Arrangement.) 


as “AB 2 speeta Diets 


F ‘OAS 


- ie Tae e21 When a doctor or other peaecie tense recommends. one or a ~comb ination of the 
. following special diets for the psectntent living in his om homes 
“,211 Diabetic ve 


_ 4,212 High Caloric-High Protein a ; ae . : ie son a 





g 4213 Bland 
: ‘9214 Low Fat-Low Cholesterol - © | ass 
: ‘4215 Low or Very Low Sod tum pe ae | | 
8 Sei of enh tad et te fli 
a! limitations: 


e221] Time Limitations on Continuation of Diet 
ate imitations on vontinuation of Diet 


Allowance for a special diet may continue for no more than one year 


vs __unless continuation is recommended by a déciot or other practitioner, 
©222 Consultation with County Medical | Consultant ee 


Final determination as to need for a Special diet may be-based on Ay 


consultation with the county medical consultant. 


°223 Recommended Diet not Identified in Regulation 


lf the recommended diet is one not specifically identified in the 
Ei regulation no special need shall be-allowed 
2 us nage ee ton Do special need shall be allowed. a 


22h, 7 Recipient Who Requires Special Diet : Eats” Meals in Restaurants 





When a recipient who requires a special diet takes his meals in 
restaurants and special need allowance shall be included in his 
grant for that purpose, it is presumed he may order, at no extra 
“cost, the items on the menu which meet his dietary need, Thus, 
no additional allowance shall be made for the special diet nor 
is the allowance for restaurant meals increased. 

Effective 6/1/69 . 
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“bbl 15 EVALUATION OF INCOME IN KIND 4h |S 


AB |When a need item is earned or is contributed in kind, the income value 


— 


APSB 


ATD |placed upon such earnings, contributions, etc., is the amount included for 
CAS | | 
the item in the standard of assistance for the aid programs involved (see 


Determination of Need Chapter), subject to the following limitations: 
{ . 


Ti Food, Clothing and Transportation (Recipient_in_ Independent Living) 

The value placed on these items when earned in full or when contributed 
in_ kind shall _be food $43; clothing $12; transportation $6 for an ATD 
recipient, $8 for an OAS’ recipient and $12 for_an AB recipient and a 


companion. ; 
AB 02) Rent : : Ff baat a ann 
APSB| 
OAS The value placed upon rent which is contributed in kind is dependent 


upon the adequacy of the. housing, i.e., Standard, intermediate or 
substandard, : 


°21° Standard housing is a dwelling or a room which meets standards | 
of health, safety and decency and provides privacy, sanitary 
facilities and comfort. Standard housing,- contributed in kind, 
is valued at $15 a month in OAS and $23.20 a month in AB and 
APSB. 


222 Intermediate housing is a dwelling or a room which does not | 
have adequate provision for privacy and comfort but which 
provides minimum sanitary facilities and safety. Intermediate 
housing, contributed in kind, is valued at $10 a month in OAS 
and $15.50 a month in A8 and APSB. 


*23. Substandard housing is a dwelling or a room which does not | 
have adequate sanitary, facilities nor provide for privacy, 
comfort and safety. Substandard housing, contributed -in kind, 
is valued at $5 a month in OAS and $7.75 in AB _and_APSB. 


A makeshift shelter such as a dugout , cave or tent shall be 





valued at no more than $3. 


OAS |. When all necessary utility items are contributed, the income value is 
$6 a month in OAS and $6.80 in AB and APSB. If less than all utility 
items are contributed, the proportionate share of these figures 
reasonably applicable to the contributed items, is used, 


‘ATO| J’ Both Housing and Utilities Contributed ee 5 | 


If both housing and utilities are contributed, the item is not con- 
sidered in computing need and no income is shown, 


.5° Either Housin or Utilities Contributed | 
t } . 


OP ae if either housing or utilities (or parts of these) is contributed, 


only that portion of housing and utilities within the standard which 
is not contributed is allowed as need. No income is shown. 


Effective 6/1/69 
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“ Wke115 EVALUATION OF INCOME IN KIND (Continued) “bed 15 


AB -1.6 A regular, recurring, cash contribution to the recipient, or payment | 


APSB to another person on the recipient's behalf, for an item either within 

ATD ‘ or outside the. assistance standard is not considered income "in kind,!! 

OAS ' Such cash contribution is usually considered as income to the recipi-= 
* ent in the total amount of the contribution or payment, 


" i 61 Voluntary contributions, etc., to or on behalf of a recipient, | 
Rete for_a need or service designated by the de artment and not 


covered by the assistance allowance, are not considered income. 
(See Section 44-111 .42,) & 4 


(See Regulation 41-309 re treatment of nonrecurring gifts as 
personal property, rather than income.) 


AFoc | <7! 


4 
v 
es, 


Item of Need Contributed 


“7 When an entire item of need in the Itemized Cost Schedule is 
: received free as a contribution and not as result of service 
performed, the monetary value of the item as shown in the 
Cost Schedule is net income. Partially free or shared living 

costs do not represent income. 


372 When a child lives with a nonneedy relative, the amount by | 
; which the relative is able and willing to meet the child's 
total need is net income, 


AB 28 Free Board and Lodging Received During Temporary Absence from Home 
APSB| ~ 


ATD ‘81 Absence One Month or Less 


AFDC The value of free board and lodging received by a recipient - 
during a temporary absence from his home of not more than ; 
one month shall be considered inconsequential. (See , 
Regulations 44-101 and 44-111.44,) 


82 Absence Exceeds One Month 


After an absence of one month free board and lodging, i.e., 

food, shelter and utilities, shall be considered income but only 
to the extent that continuing allowances=in-the grant for’ these 
items exceed the cost to the recipient of maintaining the home to 
which he expects to return. (W&IC 11009.1.) 


BO NOT WRITE IN THIS SPACE 








("983 Definition of "One Month"! 


For purposes of this section one month is considered to be 30 
a calendar days, starting with the first full day of absence from 
‘the home, — += 


These regulations do not contain any building standards. 


Effective 6/1/69 
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These pega yone do not contain any building Seeandss: 


| 1.0348 Protection of Estatos and Income 


No licensee or employee of a Boarding Home for the Aged shall 


accept appointment as guardian, or conservator, of the estate 


42070 Protection of Estates and Income 
No licensee or employee of an institution for Aging Persons 
shall accept appointnont @a guardian, or conservator, of the 


ostate of any rosident of the home, or become substitute payee 


FACE SHEET ( 
FGun «sILING ADMINISTRATIVE REGULA1iGNS 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 


Copy below is hereby certified to be a true 
and correct copy of regulations adopted, or 


amended, or an order of repeal by: FILED 


in the office of the Secretary of State 
een ieee" of the State of California 


a 2 Se 
STATE peat cro cnet MAY 29 1969 
enc t Zz - 
Dated: May 285.1969. oi a Py pre oa 
By Paseo Qc m2 ieee neT Oran toto dee 
___ Director 


(Title) 
DO NOT WRITE IN THIS SPACE 


After proceedings had in accordance with the provisions of the Administrative 
Procedure Act (Gov. Code, Title 2, Div. 3, Part I, Chapter 4.5) and pursuant 

to the authority vested by Sections 10552, 10553, 1055), and 10460 of the 
Welfare and Institutions Code, the Department of Social Welfare hereby repeals, 
amends, and adopts regulations referred to in Title 22, California Adninistrative 
Code, as hereinafter set forth. 





' of any resident of the home, or become substitute payoe for 


any payments made to any resident of the home. 





Lor any payments made to any resident of tho home. 


Effective 7/1/69 
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WITH THE SECRETARY OF STATE 
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Copy below is hereby certified to be a true 
and correct copy of regulations adopted, or 
amended, or an order of repeal by: 
FILED 
in the office of the Secretary of State 
of the State of Callfornis 


MAY 2 9 1969 


STATE DEPARTMENT OF SOCIAL WELFARE 


(Agency) 





Cc. “FR. JORD. 
By: yar ‘nal a & NS eeecereersa Seer 8 tte. 
y , Amisicnt Seaeiary of State 
Director 
(Title) 
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After proceedings had in accordance with the provisions of the Administrative 
Procedure Act (Gov. Code, Title 2, Div. 3, Part I, Chapter .5) and pursuant 

to the authority vested by Sections 10552, 10553, 1055 and 1060 of the 
Welfare and Institutions Code, the Department of Social Welfare hereby repeals, 
amends, and adopts regulations referred to in Title 22, California Adninistrative 
Code, as hereinafter set forth. 


41-313, PROPERTY ITEMS TO BE EXCLUDED IN EVALUATING PROPERTY WHICH HAY. 
BE RETAINED 


AB 
APSBp 
Oe 
OAS 
P| 
142 
13 


WA 


DO NOT WRITE IN THIS SPACE _ 


month, + 
{ ie sae tae ate - 


“of the AB payment. (See Section 44-101.5 for definition of “earned 
See Section 44-113.2]le for the 


income." 


The following are to be excluded in evaluating real 


* 44-1} 1, ‘PAYMENTS EXCLUDED OR EXEMPT FROM 
(Continued) 


-2 Exemption of Earned !tncome - General } 
aaeption of garned Income - General 


-21 The first $20, plus one-half of the next $60 a month, of earned income — 


See Section 44-113.2]lce for the 


a | 
BAS | 
or ATD payment. 
exempt earned income.) 
AB nee 


In addition to the exemption specified in Section 
$85 a month, 


me em e+ 


‘1 Real Property to Be Excluded 


property: 


The applicant's home. 
Real property owned by minor children of the applicant or recipient. 


Any property right which is not available for the applicant's use 
or expenditure or which is essential to land use. 7 ae 4 


Separate property of a spouse. 


CONSIDERATION AS INCOME’. “hh-111 


se 


Ts exempt from consideration in determining the amount of the OAS~~ | | 


(See Section 44-101.5 for definition of "earned income," 
procedure to determine exempt and non- 


-] above, the first 
plus one-half of any earned income in excess of $85 a 


_is exempt from consideration in determining the amount 


procedure to determine exempt 


and nonexempt earned income.) ae De st 


re a Pay sae 


Effective 7/1/69 
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bye 111. PAYMENTS EXCLUDED OR EXEMPT FROM POR TOERaTaan AS INCOME Lhe] ]] 


(Continued) 
AB 332 Manpower Development and Training J 
ATD a | 
DAS Payments not to exceed $20 per week under the Manpower Development 
and Training Act to a recipient of aid as training incentive payments, 
and additional expense allowance payable under the Manpower Development ~ 
and Training Act to defray expenses attributable to training, are 
exempt. 

' Interpretation ~ It is important to dis tinguish betueen (a) tncentive 
payments and (b) salary payments to the individual who has a‘ regular 
job, but ts recetving on-the-job training. The Manpower Development 
and Training Act provides some on-the-job training for individuals 
who have a regular job. The income exemption provided in this section 
for tneentive payments is not applicable to salary payments even though 
the job has a training element. Such salary payments are treated as 
any other earned income of the recipient. (See Sections 44-111.2 ‘and 
44-113.211 c.) 

AB .33' Payments to Cherokee Indians 7 | 


Per capita payments made to Cherokee Indians under Section 6 of 
Public Law 87-775 are exempt from consideration as either income 
or resources of the AB recipient or of any other individual. 


.- == "Effective 7/1/69 
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2247S BERK See eee 


tim 113 NET INCOME (Continued) ) be d1Z 
AB |.2 Earnings 
APSB os baie sae Me ees Seek ods 
ATD Net income from earnings’ is that ...... 7 . ne i 
OAS which remains after subtracting all- “required “deductions and expenses in- 
AFDC curred in the sole and retention of employment and all required ex- 
a emp rhe or Ate ust ge : ‘The appropriate method of determining net 
inc8d a) rBR. ERSSE’SSt forth below and the steps followed in the sequence 
ed, 


indica 
AB }.21 cernings of Reclptent = 38 | 
APSB ° - | 
a sa Received Monthl: or on 1 Basis ‘other ‘than Recurrin ‘Lump Sum 


When earned income of a recipient is received on a monthly 
basis or on a basis other than as recurring lump sum payments 
(see Section .212 below) the amount of such income which is 
non-exempt is computed as follows: 


” (This applies to such earnings in’ excess of $20 a , month in OAS 
‘ and ATD, $85 a month in AB, and $1,500 a year in APSB.) 


a. Determine gross income from earnings. 


b. Deduct from such gross income al] nonpersonal work 
expenses such as the cost of tools, materials, special 
uniforms or other clothing necessary for the job, ' 
businass expenses-or transportation to call on customers, : 


c. Deduct the exempt income, i.e., in OAS and ATD the first 
- $20 of the amount determined in Item. mb plus one-half of 
the next $60; in AB the first $85 of the. amount deter- 
mined in Item b plus one-half of any amount ‘in excess of | hy 
$85; in APSB the first $1,500 per year plus one-half of 
any amount In excess of $1, 500. 


: de Deduct personal work expenses such as income withholding... * 
taxes, social security taxes, cost of lunches or other 

meals purchased away from home, transportation to and se 
from the job, laundry and cleaning service necessary : 
for the retention of employment, union dues, etc, 


= Pode i 
4 


aoe 


.@. Any remainder is considered nonexempt net income. 
io pelesepamecimer Oe are Te ee 1 
. ae I 


ee = ai ca, ware 
C soo cea FT =e sateen’ eT ae aha eceedmaaer Mata 


eine ea, ahaa - i 
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“Wk=113 NET. INCOME (Continued) bh-113 

; AB 2ale Pare ERE OS Recetued Th Recurring Lump-Sum Payments 

| APSB Swen 

ATO If earned income is received ina Tump= sum’ payment by an AB, 
OAS APSB, ATD or OAS recipient for services rendered over a period 


: of m more ‘@ than one month, the amount, if any, of such income ; 
which is nonexempt is computed as fol lows: t 
j 

a. Determine the average gross income based on the | 
number of months over which the income was earned. 

‘ 

b. Determine the average nonpersonal and personal work ' 


expenses allocable to each month over which the 
income was earned. r 


c. Compute the: net nonexempt income for each month : 
(for the assistance program involved as provided “a 
in Section .211 above.) » 4 


d. Total the nonexempt income for all the months in- i 
volved and this is the amount of the lump sum earned 
income which fis nonexempt and for which a grant : 3 
adjustment must be made pursuant to Section 44-135, ! 


622: Earnings of Ineligible spouse = ; 


Net income received by an ineligible spouse from his own ‘darnings: is 
computed as follows: 


a oo see 
’ 


a. Determine gross income from such earnings. 


b. Deduct from such gross income a flat 25% ¥ for income taxes, 
disability insurance, social security paves, expenses in 
securing and retaining employment, transportation, meals, 
etc. 


Sy phates Ae 


or 


Deduct the actual expenses, in lieu of the flat 25%, if 
the spouse presents evidence that necessary deductions 
and expenses exceed the 25%, 


DO NOT WRITE IN THIS SPACE 


. ¢. Any remainder is considered net income of the spouse. 


Effective 7/1/69 
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41-313 PROPERTY ITEMS TO BE EXCLUDED IN EVALUATING PROPERTY WHICH MAY 
BE RETAINED (Continued) 


le 


»> 
u 
” 
w 


| 


> 
4 
Oo 


oO 
> 
n 


> 
nn 
oO 
OQ 


| 


|.216 
ce 
-217 


218, 


Loans not available for current need because of conditions 
imposed by the lender. ie re ) 


A share in an estate which is not distributed and of which 
the person has no economic use. 


The following burial reserves when the total amount paid for 


all such items does not exceed $1,000: 


a. Money or securities placed in an irrevocable trust 
for funeral, cremation or interment expenses with 
any of the trustees mentioned in Section 7736 of 
the Business and Professions Code. 


An irrevocable trust, within the meaning of this 
section is a written agreement between the applicant 
“or recipient and the trustee(s) which expressly pro= 
vides that the trust agreement is irrevocable’, and 
that the trustee obligates himself to apply the money 
held in trust for the funeral, cremation or interment 
of the applicant or recipient. 


Trustees mentioned in Section 7736 of the Business 
‘and Professions Code are limited to: 


(1) A banking institution or trust, company legally 
authorized and empowered by the State of 
California to act as trustee in the handling 
of trust funds 

or 


(2) Not less than three persons, one of whom may be ; 
an employee of the funeral director who .is entering 
into a Preneed Funeral Arrangement as provided in 


41-313 


Business and Professions Code Sections 7735 through 77A2, 7 


b. Life or burial insurance purchased specifically 
for funeral, cremation or interment expenses 
which is placed in an irrevocable trust or which 
has no loan or cash value available to the insured 
during his lifetime. Included are: 


(1) An insurance policy on the life of the 
applicant payable to a beneficiary who 
has irrevocably agreed to apply the 
proceeds from the insurance for funeral, 
cremation or interment of the insured. 


(2) An insurance policy which is payable on 
death to the estate of the insured and thus, 


in effect, becomes a resource earmarked for 
burial. 


c. Securities issued by a licensed cemetery authority 
which by their terms are convertible only into 
payment for funeral, cremation or interment expenses. 


In addition to the foregoing, the value of an interment 
plot, vault or crypt, retained for use of the owner, is 
also excluded from consideration as personal property 

and is not subject to the $1,000 total payment limitation 
specified above, 


Burial reserves excluded from consideration as personal 
Property under this section are considered to be the 


‘Separate property of the person for whose use they are 


intended, 
Effective 7/1/69 
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The following regulations are repealed effective 7/1/69: 


~ 41-313.216 Payments Received by AB, ATD, OAS or AFDC Recipients Under 
Titles I or II of the Federal Economic Opportunity Act 
Which are Exempt from Consideration as Income or Resources. 


41313211 Property purchased with funds received under Title I or Title II 
of the Economic Opportunity Act when such funds were excluded 
from consideration as income or resources. 


jipsaaisae (including hh<111.321 through hl-111.325) 
Payments Under Title I or Title II and Grants Under Title III of 
the Federal Economic Opportunity Act 


4ym113.212 Recipient Has Earnings in Excess of $85 a Month Under Title I or 
Title II of the Economic Opportunity Act and No Other Earnings 


4h-113 6 213 Recipient Has Both Earnings from the Economic Opportunity Act 
in Excess of $85 and Other Earnings 


44-113 21) APSB Recipient Has Earnings Under Economic Opportunity Act 


lj-113.222 Spouse Has Earnings in Excess of $85 a Month Under Title I or 
Title II of the Economic Opportunity Act and No Other Earnings 


hy-113 3223 Spouse Has Both Earnings from the Economic Opportunity Act 
in Excess of Pee and Other Earnings 


BO NOT WRITE IN THIG SPACE 


These regulations do not contain any building standards. 
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z (Pursuant to Government Code Section 11380.1) 


10-051 REQUIRED SERVICE PROGRAMS - ALL COUNTIES 10-051 


Each county welfare director shall make provision in the county plan and budget for all of the following - 
services to be available in accordance with applicable definitions and standards: 


»1 Information and Referral Services 
To disseminate information about and assist persons in securing needed 


.social, rehabilitative, health, employment and other services. (See 


Chapter 30-000.) 


CHAPTER 30-000 ° INFORMATION AND REFERRAL SERVICES 


30-001 OBJECTIVES 30-001 
To disseminate information about and assist persons in securing needed social, 


rehabilitative, health, employment and other services. (See Section 10-051.1.) 


30-003 PURPOSE AND DEFINITION 30-003 
(eecaaeien and Referral Services are those activities undertaken by services 
staff to inform people about and help them reach the public and private re- 
sources established to help’alleviate individual and family problems. County 
welfare departments provide these services as part of the overall responsibility 
in preventing and reducing dependency and achieving the objectives of public 
social services. 

Information services include the following: 1) disseminating information about 
community resources to the community generally and to selected groups considered 
to be especially vulnerable to the need for services, and 2) providing such 
information directly to individuals and families on request, Referral services 
provide the help requested in locating and reaching the resources appropriate 
to the particular needs of the individual or family. 

Information and referral services provided directly to individuals and families 
usually are short-time services, These services, provided in accordance with 
this chapter, are distinct from similar activities carried out in continuing 


services cases and from the reception function (Section 10-509). 


30-005 PERSONS SERVED 30-005 


’ All persons without regard to the need for public financial assistance are 


eligible for information and referral services. 


Effective 7/1/69 
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30-007 COUNTY WELFARE DEPARTMENT RESPONSIBILITIES 30-007 


.l 


1m 


<e 


“a Pornetten Services 


.21 The county department shall initiate and carry out activities to: 





CONTINUATION SHEET 
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(Pursuant to Government Code Section 11380.1) 


Directory of Resources 


The county department -shall compile and maintain for staff use a current 
directory of public and private social, rehabilitative, health, employment 
and other services in the county, The directory shall be reviewed and updated — 


as often as necessary but at least annually. 


221) disseminate information to the community about the resources a! . 





available within the county welfare SeParHMenits including social 
services and financial assistance; and | 

0212 inform selected groups about public and private resources 
available in the community. Selected groups shall include 
residents of low-income neighborhoods, recipient érganizationss 
senior citizens and other groups of persons considered likely 


to benefit directly from information about community resources, 


«22 The county department shall provide to individuals, families and groups 


requesting such services the information and help they need in order to: 

221 know about the Svaiiabiiiey and function of public and private 
resources in the community; | 

222 assess whether available resources appear to be appropriate to 
the particular needs of the individual or family; 

2223 make it possible for the individual to locate and contact the 
appropriate resource; | 

224 determine whether the individual wishes to have the county 


_. welfare department make a referral on his behalf, 
Referral Services = 


ee pon 8 





The county department shall make referrals to public and private resources ; | 


on behalf of individuals or families who request such veferral.e 
231 To the extent it possible, a referral shall be based on a determination 


__that_the resource selected is: 
Cie appropriate to the problem for which help is being regdeseea: and > 


~312 available and accessible to the individual or family. 


232 “Referrals ‘shall be made only with the consent of the individuals being 


referred. : - ate 
.33. Referrals within the county department shall be made in 


accordance with policies and procedures established within the agency. 
Effective 7/1/69 
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30-007 RECORDS (Continued) <= | . | 30-007 
-34 Referrals ame outside the county department shal] be made in 
= . ~Writtag aad in accordance with 
341 formal agreements or other arrangements effected between the 
county welfare department and other resources, or 
342 written policies and procedures established by the resource to 
which the referral is being made, or cs 
+343 spect#ic arrangements made in individual cases when no general 
. procedures or arrangements for referrals to @ particular resource 
have been established. 
30-008 STAFFING : | — 30-008 
The county department shall provide for a sufficient number of services personnel 
to provide assistance with information about services and to make | 
referrals as needed. » When this function is assigned to 
staff concurrently carrying ongoing caseload(s), there shall be proper adjustment 
of workload to accommodate the information and referral services functions, 
30-009 RECORDS : 30-009 
el Information and Referral Services to Individuals and Families 
The county department shall establish a system for maintaining. an adequate 
record of information and referral services provided to indiwdduats and 
families (Section 10-305). 
“4a: The record of information services shall show name “and address; date 
of initial inquiry; nature of the information and/or help requested; 
servicocketion taken, ‘including identification of Situations in which 


the requested information was not available; any other pertinent informa- 


tion; and any request for referral services growing out of the provision 


_ of information services, : 
el2 The record of referral services shall show the -information set forth 


in .11 above; the nature of the problem for which referral was 
requested; and the services action taken, including identification 
of resources to which referral was made, situations in which needed 


resources were not available, etc. 
2 Dissemination of Information 
OT nrormation 


The county welfare department shal] maintain adequate records of 
activities involved in the dissemination of information, including 
' methods used, selected groups to which information was provided 


and estimated numbers of people reached, . 7 
Effective 7/1/69 
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44-307 MONEY MANAGEMENT (Continued) : = * ~ 44-307- 


: Administration of Protective or Vendor Payments 


Protective and vendor payments are ‘for short periods of time as part of a plan for strengthening the family’s 
capacity to manage money. Such payments are not to be used to pay back bills. The reasons for use of such 


payments shall be documented in the record. 


AFDG| 6 


1% 


AB 
ATD 
OAS 


AFDC 


7 


61 Protective Payments 


When protective payments are made, no portion of the grant may be made as a vendor payment or a 
cash payment to the recipient. However, the substitute payee may provide the recipient with some 
cash to meet preciiies heads as part of a plan to improve the recipient’s capacity to handle money. 


.62 Combined Vendor and Cash Payments 


621 “When the vendor payment method is used in a plan to improve the 
‘pecipientts capacity to handle money, part of the grant may be 
paid_as_a cash payment to the recipient if there is supporting 
evidence to indicate that the family can manage some cash or if 

_.- Bome_cash is being provided to meet specified needs. 


-622 When the vendor payment method is used in applying the WIN or 


employment sanction as provided in Regulation 30-443, 


more than 50% of the grant must be paid through vendor 


payments. 
peretas 


/ 63 Payment for Budget Items 


—_—o 


The amount paid as a vendor-or protective payment for : any anil recurring item of basic need shall not 
exceed the amount specified for the item in the Itemized Cost Schedule unless: 


a. Total need of the family is met, or 
b. The recipient specifically requests in writing that the full cost of the item be paid. 


In determining the amount of a protective or vendor payment for any item, the county and the substitute 
payee shall exercise care to assure that sufficient funds or other resources remain available for the other 
basic needs of the family. 


Protective Payments 
A protective payment is an assistance payment all of which is made toa 


substitute payee serving as representative of the recipient. een 





“substitute payee is a person selected t to represent the recipient but is: 


not a legally appointed guardian or conservator of the recipient's estate 


Aid payments, generally, must be made directly to the recipient in accord 
with the basic money payment principle as set forth in Section 44-301. A 
protective payment may be made only within the limitations prescribed 


below. 


Effective 7/1/69 
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44-307 


' 71 Selection of Substitute Payee 


Selection of the substitute payee should involve consideration of the recipient’s or family’s preference 
insofar as practicable. The payee selected may be from the family’s friends, relatives, neighbors, or from 


the clergy, church or community service groups. A staff member from voluntary agencies, such as family 


service or settlement centers or from public agencies administering health, rehabilitation, housing 
Programs may act as substitute payee, if qualified and willing to serve. Others selected can be home 
economists, homemakers, housekeeping aides, practical nurses, but are not limited to these. Criteria for 
selection of the substitute payee shall include: 


Interest or concern for the welfare of the recipient. 
et tor ne wellare of tne recipient. 


Ability to help the recipient to make proper use of the assistance payment. 
ance payment 


Accessibility to the recipient. 


Ability to establish and maintain a positive relationship with the recipient. 
——— ee sive Fetationship with the recipient. 


Good character and reliability. 


711 


-712 


Exclusions and Exceptions 


Excluded from those who may serve as substitute payee are the landlord, grocer, and as 
vendors of goods or services dealing directly with the recipient. In AFDC the spouse and adult 


child living at home are also excluded. 


Also excluded from those who may Serve as substitute payee is any operator, 2 avers 
other person acting in behalf of any public or private facility responsible for the ee oe 
recipient. However, exception to this exclusion may be made for the daclnie ae os 
eligible while he is in a public institution for the mentally ill or mentally retarc e ; ack a 
of such institution or his designated representative, e.g., chief social worker in u e institu : 
trust officer, etc., may serve as a substitute payee when no other appropriate person 


available. 


County Welfare Department Employee as Substitute Payee 
A 

When efforts to find, qualified person outside the welfare department 

en the Weitare cepartment 


to_ be substitute payee are unsuccessful, a county welfare department 
ee 2 COUNTY WEltare department 


employee, other than the following, may be selected as substitute 
Nn SSE. 


payee: 


a. The eligibility worker, or other worker who determines 

Ss ee eer rorxer who determines 
eligibility of the case and authorizes aid: 
BOL ZES Blas 

b. Such worker's immediate supervisor; 

rr OES 


c. The county welfare director; 
EE UOT 5 


d. A person assigned to a special investigative unit or function; 
Ne 


e. A person who investigates, helps to develop or is otherwise 
ec a ST SRI“ nr cence 


engaged in activities concerned with the real or personal 
Ot 


property, 








income or other financial resources of aid recipients; 


f. A person whose job includes handling fiscal documents or 
a 
participating in a fiscal process related to the eligibility 
& 
or amount of grant paid to the recipient individual or family. 
ee ew aL Or Tamity. 


Effective 7/1/69 
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The county welfare department employee selected to be substitute payee 
aa a 


shall have the qualifications, shall be the payee named on the aid 
eee Oe EE Payee named on the aid 


warrant, and shall perform the functions of any other substitute payee . 
(a eons of any other substitute payee 


as defined in regulations 44-307.7, et. seq. 
$< ee ty Ob. BOQ. 


The eligibility worker, or other worker who determines eligibility of 


the case and authorizes aid, shall keep the designated substitute 
a Se EL UUUE 


payee informed of the recipient's needs for which disbursements are 
a ES Or which disbursements are 


necessary. 





Role of Substitute Payee 


The individual who agrees to act as payee for a recipient assumes a dual responsibility--to the recipient 
‘and to the agency. In accepting an appointment, the substitute Payee assumes the obligation to see 


.721 Substitute Payee-Recipient Relationshi 
rece necipient Relationship 


The substitute payee shall have the authority to make decisions about the expenditures of the 
assistance payment. Whenever Possible the recipient shall Participate in such decisions and, in 
all instances, have the Opportunity to at least discuss expenditures before they are made. 
Moreover, care shall be taken that the recipient's rights are not abridged. 


-722 Substitute Payee-Agency Relationship 
| — me egency Relationship 


The county department and the payee shall share in the responsibility for development of 
Plans to improve the recipient's capacity to handle money, the evaluation of the protective 


Payment service, and progress made by the recipient in overcoming money managment 
problems. 


The payee shall be accountable to the department in assuring that the assistance payment has 
been spent on behalf of the recipient. This need not be a detailed account of expenditures, but 
may appropriately include a general report to the department of funds spent for the recipient 


such as a simple account book ora monthly certified statement signed by the substitute payee, 
(See Fiscal Manual Section 25-310.22,) 


The payee’s responsibility to the department shall be defined in writing, with a copy to both 
the payee and recipient. This shall be supplemented by discussion with the payee of the 
specific responsibilities, the objectives of the plan, the nature and frequency of the reporting 
expected and the relationship with other resources to be used. A clear understanding of the 
rights of the recipient and the confidential nature of the agency- recipient-payee relationship is 
essential. 


Appointment of Substitute Payee =) 
abet of ouostitute Payee 


The county department shall have the authority to appoint the substitute payee and shall assist him in 
Providing constructive help to the recipient. It shall also have the authority and responsibility to 
terminate the payee’s service when it is no longer necessary or should it be determined he is not acting 
in the best interests of the recipient. Before any action is undertaken to remove a substitute payee 
because of unsatisfactory service, careful evaluation should be made of the individual’s performance 


and ability to continue in this role. 


Effective 7/1/69 
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44-307 MONEY MANAGEMENT (Continued) | 44-307 


Determination and Payment of the Assistance Grant When ; , the Payment is a 


Protective Payment 


Total need of the recipient and the amount of the assistance grant are determined in the manner 
specified in the Need Determination Chapter and this chapter whether or not the 
payment is a protective payment. In making protective payments, care shall be taken to leave in the 


= hands of the recipient as much responsibility as is possible and consistent with conditions. 


74 
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Vendor Payments 


A vendor payment is that portion of the assistance payment which is 


made to the person or agency supplying goods or services to the recipient’ 


’ 


or f amily . 2 


~A vendor payment may be combined with a cash payment to the cemily é. 


(See Section 44~307.622 for WIN and employment sanction payments. 
In such cases the recipient shall be clearly informed of the needs 
covered by the vendor payment and the cash payment, respectively, and 


his responsibility for meeting the needs covered by the cash payment. 


Selection of the vendor should involve consideration of the recipient's 


or family! S preference insofar as moe 7 


Controls and Records of Protective and Vendor Payments 

The number of AFDC recipients paid in the form of protective or vendor payments for mismanagement is 
limited to 10% of each county’s AFDC recipients exclusive of recipients in cases in which sanctions under the » 
Work Incentive Program are applicable. 

However, reporting on the total number of recipients and cases in which protective or vendor payments are 


made will be required. Accordingly, adequate controls and records must be established so as to permit such 
reporting. 


Termination of Protective or Vendor Payments 


When recipients in the Adult Programs are considered able to manage 
funds in their best interest, the protective payment shall be terminated 


and the unrestricted money payment shall be reinstated, 


When the AFDC relative is considered able to manage funds in the best 
PLE) 
interest of the children, ‘protective or vendor payment shall be terminated 


and the unrestricted money payment shall be reinstated. 


In AFDC, protective payments or vendor payments shall not continue beyond 
twelve months unless guardianship of the caretaker relative has been 


sought and such action is pending. Such method of payment’ shall be 


terminated (a) when a guardian has been appointed, or (b) when action for 


guardianship is denied by a court. 


Effective 7/1/69 
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UNEMPLOYMENT OF A PARENT 
a Depeivation Due to Unemployment 

, Deprivation of a child due to unemployment of a parent exists when either 
parent is not working or is working less than 152 Hous per month in an | 
industry where full-time work is 173 or more hours per month, or if full-time. 
work is under 173 hours, is eiaieg less than 7/8 of the nunber of hours 
established by the Department of Employment as full—time work in the 


industry, ands: 


ell Is available for and seeking full-time employment, or 


ol2 Is accepted for or is participating as a beneficiary in a training 


project essential to. future self-support. 


For purposes of this section, a "beneficiary" is one who is receiving 
' services for which the project or program was established, as distinguished _ 
from a person who is employed as staff in the project or program. A 


person being trained for employment by on-the-job training or receiving 


the project. 


Training projects "essential to future self=-support" are: 


e121 WIN and ETP projects. 


e122 WIN-equivalent employment, training and education projects and 





rograms approved by the county welfare department under provisions 








BO NOT WRITE IN THIS SPACE 


including individual training programs which are accepted as good 
30-161.7 : 
-123 MDTA projects. . 
124 Other WIN equivalent projects established as part of an ongoing 
manpower development program under provisions of the Economic 
Opportunity Act _and Title I, Elementary and Secondary Education 


Act. 


. Effective 7/1/69 
These regulations do not contain any building standards. 
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| Copy below is hereby certified to be a true 
‘and correct copy of regulations adopted, or 


FILED 


Office of Admtntstrative Procedure | in the ffice of the Secretary of State 


ENDORSED | fated: 


APBRGVED FOR Fihin@ 9 | ge rrr rrrrnrnrnnnrrnnnnecnnnnnnne | At S43. So'tutk OM, ty 


+ the 5 
STATE DEPARTMENT OF SOCIAL WELFARE ay ee eee 


(Agency) MAY 2 9 1969 
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Aulncnt Geuetury of Hate 





Director 


Office of Administrative Pracedure Se Ee a oe = +4 
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After proceedings had in accordance with the provisions of the Administrative 
Procedure Act (Gov. Code, Title 2, Div. 3, Part I, Chapter .5) and pursuant 

to the authority vested by Sections 10552, 10553, 1055), and 1060) of the 
Welfare and Institutions Code, the Department of Social Welfare hereby repeals, 
amends, and adopts regulations referred to in Title 22, California Administrative 
Code, as hereinafter set forth. 


WELFARE PERSONNEL STANDAR 
Requiations CLASSIFICATION AND SALARY TABLES 12-815.9 = 12-818.9 


TABLE new 


Statewide Salary Standards for Eligibility Worker and 
Supervisor Classes Primarily Used by County Welfare 
Departments 
Entrance Salary 
Standard for 


WPS Class Title 1969-70 Fiscal Year; 
12-818.9 Eligibility Supervisor _ $650__| 





12-816.9 Eligibility Worker II 30. 


en 
12-815.9 Eligibility Worker | 470 


Effective 7/1/69 
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TABLE I11=-B 


Statewlde Salary Standards for Social Service Worker and Supervisor Classes 
Primart ly. Used by County Welfare Departments 


Entrance Salary 
Standard for 


WPS Class Titles 1969-70 Fiscal Year 
12-857.9 Social Service Supervisor V $1,130 


12-856, Social Service Supervisor IV 1,060 


12-855 .9 Social Service Supervisor I}1 ; 985 
) 


12-853, Social Service Supervisor II 940 
12-840.9 Social Service Practitioner II 925 


Te 836.9 Social Service Practitioner | 820 
12-850, Social Service Supervisor | 80 


t 


12-833 .9 Social Service Worker I1| 720 
12-830,9 Social Service Worker || 660 


poem =. 
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12-820.9 Social Service Worker | 630 
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TABLE I11-C 







Statewide Salary Standards for County Welfare Director Classes 


Entrance Salary 
Standard for 






Class Titles 






Welfare Director V 


12-858.9 Assistant County Welfare Director 1,330 


12-869.9 County Welfare Director [V 1,20 
< if 
12-866.9 Gounty Welfare Director Ill 1.0100. 1 
[ 


P-863.9 County Welfare Director |1 50 


Ty OLD DQ nN | 
12-860.09 County Welfare Director | 665 
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SS SS hh i Pes gs SPU ETE 
| : 
| eee te WELFARE PERSONNEL STANDARDS cays 
_ Regulations CLASSIFICATION AND SALARY TABLES = PAR bos 
TABLE II-B 
. WPS CLASS TITLE WPS EDUCATION AND EXPERIENCE 
_— eee 
12-853 Social Service 12-853,.31 One year as a Social Service Practitioner 1{* or two years as a Social 
(Promotionat Supervisor Ni Service Practitioner 1* in a California County Welfare Department. 
Pattern) . 


12-853.32 Education: Master’s degree from a graduate school of social work. 
(Those candidates who completed all academic requirements 
for the degree except the thesis prior to July 1, 1956, 
will be considered as possessing the equivalent of the 
master’s degree); and 


(Open Pattern). | 





oie A 


Experience: Three years of social casework experience, 2 


* Or their equivalent. 


Effective 7/1/69 
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_13-071-06 MERIT SYSTEM SALARY PLAN STANDARDS (Continued) 13-071-06 


California County Merit System Salary Plan — TABLE I 







| 1603~1951 Medica 
(39.5) Consultent . 
1564—1903 | 
39) 
1527~1857 
(38.5) 
1490-1812 Co. Welfare 
(38) Dir. V 


1255~1527 
(34.5) 
1225~1490 Co. Welfare 
(34) Dir, IV 
1196-1454 
(33.5). 
1166-1419 
(33) 
1139-1385 
(32.5) 
1171-1351 Asst. County 
(32) Welfare Dir. 
1084-1318 
(31.5) : 
1058-1286 Soc. Services 
(31) Sup. V 
1033-1255 | 
30.5) 
1008-1225 Co. Welfare Dis. Soc. Serv. , Soc. Services 
(30) Dir. lil Dir. Il Sup. IV 
ey tee ee ee ee hee es 
29.5 
960-1166 Soc. Services 
(29) Sup. III 
936-1139 
(28.5) 
914-1111 Soc. Services 
(28) : Sup. II 
891~1084 
(27.5) 
870~1058 
(27) 
849-1033 | Dis. Soc. Serv. | 
26.5) Dir. | 
829-1008 Co. Welfare - Soc. Services 
(26) Dir. fl Pract. Il 


























































810-983 
(25.5) 
790-960 
(25) 
771-936 
(24.5) 


753-914 
(24) 


735-891 
(23.5) 


717-870 
(23) 


700-849 
(22.5) I 
683-829 
{22' 
666-810 


(21.53 


650-7906 
(21) 


634-771 | 


Soc. Services 
(20.5* Worker II 
619~753 Medical Care 
{20° ; Asst. 
605~725 Soc. Services oy 
(19.5! Worker | 







Soc. Services Soc. Services 
Sup. I Pract. | 


Medical Care 
Supyr. 


































RATE | "EXECUTIVE | SOCIAL SERVICES MEDICAL lee fe eee 








Form 400A 


BO NOT WRITE IN THIS SFACE 


562-683 
é (18) 





CONTINUATION SHIsT 


FOR FILING ADMINISTRATIVE REGULATIONS 
ie os WITH JHE SECRETARY OF STATE 
(Pursuant fo Gavernment Code Section 11380.) 





I3-O71-06 MERIT SYSTEM SALARY PLAN STANDARDS (Continued) 13=071-06 
California County Merit System Salary Plan ~ TABLE IT 
















ADMINISTRATIVE FISCAL “T ALLIED 


[mate | FISCAL | ADMINISTRATIVE SERVICES PROGRAMMING AND SYSTEMS ALLIED 
1084— 7318 
(31.5) 
1058-1286 
(31) 
3033~—1255 
(30.5) 
(30) 
983-1196 
{29.5) 
960-1166 Adm. Service 
(29) Off. I 
936-1139 Meeiate Service 
(28.5) Plan. Sup. 
914-1111 
(28) 
891-1084 
(27.5) 
870-1058 Sup. 
(27) Programmer 
849-1033 
(26.5) 
829-1008 
(26) 
810-983 Personnel 
(25.5) inal 
25 
771-936 aetna rll Sys. & Proc, | Prog. Asst. — 
(24.5) Fiscal Officer Analyst Wel, 
Ga ae RN I NaN eee aetaeee 
(24) 
735-89) Financial 
(23.5) Res. Sup. 
717-870 Adm. Service Adm. 
(23) Off. | Assistant 
ee a 
22. 5) 
683-829 
(22) 
“Gio —_ 


(21.5) 


i a Seesen: (eer! Ices 

ae 77) 

(20.5) 
619-753 

(20) 
605-735 ieee el Programmer | ; 
(19.5) Trn. 
590-717 

(19) 
a8 aan Reon nae Bear 
(18. 5) 
































































548-666 

(17.5) 
7 650 

(17) 
523-634 Supp. Ray 

ie ae soonest Scat | Sahat 
510-619 

(16) 
498-605 

(15.5) 

Range 12 — 15 Omitted 

408-498 

(11.5) 
399-486 Student Adm, 

Asst. 
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California County Merit System Salary Plan = SPECIAL SERVICES = TABLE III 


| FINAN: AD, 















#LIG. DETER, 






Staff Dev, 
Sup. Il 














, 28 
891-1084 
. (27.5) 
870-1058 

27) 
849-1033 
(26.5) 
829-1008 
(26) 
810-983 
(25.5) 
790-960 
(25) 
771-936 
(24.5) 
753-914 | 
(24) 
735-891 
(23.5) 
717-870 
(23) 


Staff Dev. 
Sup. | 


os 
aS 
on 
x2 
‘a 


$f —____}_____ 
aA< 
eo 
on 
s! 
bat?) 
_< 
—on 
i i 


Investigator - 


wn 
¢ 
uv 








666-810 
(21.5) 
650-790 

(21) 
634-77) 
20.5 
619-753 


(20) 


605-735 
(19.5 


59 


< 
Oo 
oa 
8 § 
2 

un 
fe 
= th 


Day Core 
Gr. Worker 


E 


Investigator 





Eligibility 
UPY. 





Community 
Rel. Worker 





) 
0-717 
(19) 
576-700 
(18.5) 
562-683 
(18) 
548-666 
7,5 
536 ~650 
(17) 
523-634 
(16.5) 
510-619 
(16) 
498-605 
(15.5) 
486-590 
Q5) 
474-576 
(14.5) 
463-562 
(14) 
450-548 
(13.5) 
440-536 
(13) 


429~523 



















Property 
Investigator 















Eligibility 
Worker II 
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Worker I 
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(10.5) 
-463 Day Care NDC H k 
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700-849 
(22.5) 


666-810 
(21.5) 
650-790 
(21) 
634-771 
(20.5) 
619-753 
(20) 
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——— 


Sup. Clerk Il - 
Budget 









576-700 


605~735 

(19.5) 

590-717 Sup. Clerk Hl — 
(19) General 
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= 


562-683 
(18) 
548 ~666 
(17,5) 
536 ~650 
(17) . 
523-634 
(16.5 
510-619 
(16) 
498-605 
(15,5) 
486-590 
(15) 


474-576 


Addressing 
Eq. Op. Il 








Sup. Clerk | = 
B&A 


| seer 
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up. Clerk | — 
Generol 












Clerk (I - 


Storekeeper 
Stenographer E 


463-562 
(14) 
450-548 

(13.5) 


440-536 


Clerk Hl — 
Bud. & Acct. 


——S— | 
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Clerk Ill — 
Typist 


429 ~523 
(12.5) 
419-510 
(12) 
408-198 : 

(11.5) 
399-486 
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389-474 

(10,.5° 
380-~463 
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371-450 Clerk Hl + 
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362-440 
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353-429 
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345-419 
) 
337 ~408 
(7,51 


Clerk IH — 
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q. Op. | 
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Stenographer 
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Clerk Il - j | Telephone 
Typist Opergtor 


Key Punch 


Operator | 
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329-359 Clerk | — | 
{7 Typist ' 
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: 





These regulations do not contain any building standards, 














